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I11. XapakTepucruka 06001IeHHBIX TPYAOBBIX (DYyHKIMI

3.1. O6oomennas TpyaoBas GyHKIM

Bub6aH0TeTHO-HHGOPMAITHOHHOE O0CTY KHBAKHE
HaxmeHoBaHue v (opwar y Koa A | Yposetih
IONB30BaTENICH KBATHQUKALHH
ITponcxoxaeHue
M » 3auMCTBOBAHO W3
o6obwenmol TpynoBoil Opurunan X
! OpHIHHATIA
(YHKIAH -
Kog PerncrpanunoHHLIH
OpHIrHHATIA HOMEDR
npodeccHOHAALHOTO
cTanaapTa
Bo3aMoxHEBIE bubnuorexaps
HAaMMCHOBAaHUs Beaymuit 6ubrinorexaphb
JOIDKHOCTEH, I'naBHbLE OHOMHOTEKAPD
npogeccuit

Tpebopanus x
00pa30BaHHIO H
00yUYCHHIO

Cpearee npodeccHoHaNbHOE 00pa30BaHME — IIPOTPAMMEI NTOATOTOBKH
CIIENHAIHCTOB CPEIHErO 3BEHA

HITH

Cpengee mpogeccHoHanbHOe 00pasopanne (HEIPOGHILHOE) — MPOrPaMMBbl
[I0ArOTOBKY CIIEHATHCTOR CPEHETO 3BEHA H JIONOIHUTENLHOE
HpodeccHOHANTBEHOE 00pa30BaHHe — IPOTPAMMEI TOBEILICHHA
KBaNI(UKALUY, TPOTPaMMBI IIPO(eCCHOHANEHOMN IEPENIOArOTOBKH TI0
NpOGHITIO eI TENbHOCTH

WA

Bricimee o0pa3oBanue — DakanaBpHar

130 17§

Bricmee o6pasopanue (HenpodisHoe) — 6aKanaBpyar U JOHOTHUTEIBHOE
npofeccruoHanbHOE 00pa3soBaHUE — NPOrPAMMBI OBBILICHIA
kBannQHAKaMH, TPOrpaMMEI IpodeccHOHANLHOR TIEPEIIOArOTOBKH 110
IPOHUITIO JeITENHLHOCTH

TpeboBaHuA K OIIBITY
mpakTHieckoil paboThl

Tl Bemymiero GUOMHOTEKAPS — HE MEHEE TPEX JIeT IO NPOdUITIO
JeATENLHOCTH [IPH HAIMYHMH CPERHETO NpodeccHOHATEHOro 00pasoBaHud;
He MEHEE OJIHOTO T'0/Ia IPU HATHIKH BHICIIEro 00pasoBaHusl

Jlna rnasHoro OuGIHOTEKAPA — HE MEHEE TPEX JIET B AOKHOCTH BEAYIIETO
OubmmoTekaps

Ocobnlc ycnoBUA
Jonycka K pabore

ApyTue

XapaKTepHCTUIKH

PekoMEHAYETCA JOHONHUTENBHOE NpodhecCHOHANTBHOE 00pa3oBaHne —
IPOrpaMMBI OBLINIEHHS KBATA(HKAINH 110 TPOPIIIIO ACATENEHOCTH (He
peske OJIHOTO paza B TPH I'ojia)

HononauTeAbHLIE XapaKTePUCTHKA

HaunmenoBanue Kox HaumeHopaHue 6a30B0H IPyIIkL, JOIDKHOCTH
JOKYMEHTa (npodeccHn) MK COSHHATBHOCTH
OK3 2622 CrienuanucTs OMOIHOTEK
EKC? - bubauoTexaph
- ['nmasublif 6ubmmoTexaps




____________________ Cremmamict no 6HOIMOTeUHO-BEICTABOUHOH paboTe
OKIIITP* 20316 Brbmmotexkaps
20318 bubnotexaps (cpexHed kBasupuKaym)
20650 I"'maBubiii 6uGMHOTEKAPD
OKCO’ : 8.51.02.03 bButmorexoBeaenue
8.51.03.06 BuGmoTeuHo-HHGOPManHOoNHas JEATSIEHOCTh

3.1.1. Tpynosas ¢yHKknus

| CranuoHapHOe, BHECTAIHOHAPHOE H VpoBeHb i
HamMexoBanve | THCTAHIMOHHOE OOCIYKUBAHME Kon | A/01.6 (HORYpOBEHE) 6 |
| MONb30BaTeNeH OHOIMOTEKH KBATH(HKALHI |
TTpowex OBOH HMCT
POHCXOKICHUE TPYTOBOH Opurasan X 3aMMCTBOBAHO U3
dyHKLIHH OpHUTHHAJA
Kon PervctpanHoHHbIH
OpHIHHANA HOME]D
podecCHOHANLHOIO
cTaniapra
Tpypoeeie neficTBus Peructpanus/mepeperucTpanud HOJNB30BATEA OubIHOTEKH,

uWHQOPMHPOBaHHE O MpaBHIAX NOJL30BaHHA OuOnMoTeKo#, ee pecypcax,
CEPBUCAX, YCIYTax U HOPAAKe HX HCTIONL30BAHMUA/ IOy 4eHHS B CTALHOHAPHOM
U AUCTAHIIHOHHOM (yIICHHOM) PEXKUMIX

IIpreM MH(OPMAUMOHHBIX  3amPOCOB  Nonb3oBaTens  Oubnuorekd B
CTAIHOHAPHOM H JHCTAHIHOHHOM (YIIEHHOM) PEXHUMAX

KoHcynhTHpOBaHHE TI0Jb30BaTeIel OHOMMOTEKH MO MpaBHiaM COCTABICHUA
3aIPOCOB M METOAMKE MOMCKa MHGOPMAUMH O JAOKYMEHTaX B CIPABOTHO-
HOWCKOBOM alIapaTe W SIEKTPOHHBIX pecypcax OubIMOTEKH, IOUCKOBBIX
pecypcax HHGOPMALHOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «HTepHeT»

Tlouck moKymeHTOB, Ombnmorpaduyeckoli ¥ cIpaBoIHOH MHGOPMALHH 11O
3anpocy monb3oBarens B Ombnauoreunom Qonje, B JOKAIBHEIX M CETEBBIX
pecypcax B IeJIX yAOBICTBOPEHHS 3a1POCcOoB I0NIb308aTeNs OMOMOTeKH

BpOHMpOBaHME 3aKda3aHHBX YAAICHHRIM IONB30BareNeM OmHOIMOTEXM

 JOKYMEHTOB u3 OHMOIMOTeuHOro (oHma ¢ MENBI0  YAOBICTBOPCHHA
| PH$OPMAIIHOHHBIX 3aIIPOCOB

Tlogroroska 31€KTPOHHHIX KONWMH [EYAaTHBIX AOKYMEHTOB n Bepenit

SMEKTPOHHbIX JOKYMCHTOB IO 3ampocaM  YAANCHHOTO — IIONb30BaTel
OubIHOTEXKH

Brisiaga/TpaHcnaiys, perucTpalus BbIayl JOKYMEITOB, {IPOJUICHHE CPOKa
[ONb30BAHMAA  NOKYMEHTaMH, Oubnumorpaduyeckof H®  CHOpaBOYHO¥M
nadopMallHel B CTAUMOHAPHOM M JHCTAHIMOHHOM (YAAIEHHOM) peXuMax B
6udnmmorexe

[TpueM U permcTpauis Bo3BpaTa JOKyMEeHTOB B OHOIMOTEKY B CTALMOHAPHOM
H JUCTAHI[HOHHOM (YAANCHHOM) peXHMax

PaccTaHOBKA BO3BPAIICHHEIX HONB30BaTeleM OHOMHOTEKH JOKYMENTOB B
OnbaHoTeUHEN (POH, MENKHH PEMONT H3AaHHHA

KoIMpoBaHHe M MepPeBo] JOKYMEHTOB B IH(PpoBoi/GymMaxnbii ¢opmar 1o
3aMIpocy NOIBIOBATENd GHOIHOTEKH

Odopmiienne 3aKa3a, Bb11a4H, BO3BPATA JOKYMEHTOB 110 MEXGHOIHOTETHOMY |
aboHeMeHTy




[lpyeM W BHINOJHEHAE 3apPOCOB TONB30BATEI OHOIHOTEKH B pPeXUME
IEKTPOHHO#H JOCTABKA JOKYMCHTOB

OpraHr3anys BBICTABOK, PacKpeBaoIUX OubamoTeunsi Gona u Apyrue
HH(pOPMAIIAOHHBIE PECYPCEL B TPaJUIHOHHOM K 1MdpoBoM ¢popmare |

Opranusauuss oOpaTHOH CBA3M ¢ [OJNB30BaTesiIMM  OUONHOTEKH B
CTAMOHADHOM M JIACTAHIHOHHOM (YJAJIE€HHOM) PpEXHMMAx, H3IydeHHE
AH(GOPMAIHOHHEBIX MOTpeOHOCTEH ¥ 3apOCOB HoNk30Barenel OHOIMOTEKH ¢
Henplo  ToBLINeHHs >(dexTuBHocTH  OHOIMOTCYHO-HHPOPMAOHHOTO
00CI1yKUBAHHL

V4er M aHaMH3 OTKAa30B OT 3alpocoB Iob3oBaTeNell OmbOimmorexkn Ha
NOKYMEHTEL, OHONMOrpaduIecKyio 1 CHpaBouHyIo HHPOPMAIIHIO, JIOKAILHBIE
H CETEBRIE PECYPCHI € HEIRIO HX YJ0BIETBOPEHAS

Pabora ¢ nonp3oBaresiMH OuOINOTEKH, HE BO3BPATUBIIAMH JOKYMEHTHI B
YCTaHOBJIEHHBIH CPOK

TpeaocTapnenre IUIATHBHIX — OWONHOTEYHBIX  YCIYT  MOB30BATENIO B
CTALMOHAPHOM H JHCTAHLIHOHHOM {YAAICHHOM) PEKHMAax

Oprasa3ainus CHCTEMBI yueTa orGIHOTEUHO-UHGHOPMAIMOHHOTO
0GCITy)KHBaHNS, BeJIeHHe IIaHOR0-0TYETHOM JOKYMCHTAIH B CTAHHOHAPHOM
H JUCTAHLHOHHOM (YIaJeHHOM) pesKaMax

VyeT NOCTYINICHHH JOKYMEHTOB B (POHJX CTIPYKTYPHOrQ MOAPa3CICHU,
00CIYXKUBAOINEr0 MONB30BaTeNeH OUOMHOTEKH, NPOBEACHHE IIPOBSPKH
OubnuoTeuHoro GoHa

Odopmierre KOMOOPTHOTO OHOIHOTEHHOIO IMPOCTPAHCTBA M CHCTEMBI
HABUrallkd B INIOMEHICHUSX OHOMHOTEKH W B (OHIE OTKPLITOrO JOCTYIa
OUONTHOTEKH ¢ Henpi0  NoBemenus  d¢deKTHBHOCTH — OHOIHOTEYHO-
HH(QOPMANMOHHOTO 00CITYKHBAHI HONb30BaTeIcH OUOIHOTEKH

HeobxouMmele ymMmenns

Hcnonp3oBars TPaJIHLHOHHbIE/ABTOMATH3KPOBAKHbIE TEXHOJIOTUA
pErMCTpaIMH/TIEpePETHCTPANMA [HoJb30BaTeNell OnbIMOTEKH, OCYLICCTBIATE
HX MHQOPMHpPOBAHME O IIPABIIAX MOML30BaHMA OMOJAHOTEKOH, pecypeax,
cepBHCAX M ycayrax OHOIMOTEKH B CTalHOHAPHOM M JIICTAaHIWOHHOM
(yAaneHHOM) pexXHuMax

OcyILECTRIATH IOMCK, 0TGOP, OUEHKY AOKYMEHTOB B OHONMHOTEIHOM (DOHTE, B
3JIeKTPORHBIX pecypcax, CIPaBOYHO-TIOMCKOBOM amnapare OHOIHOTEKH H
HHPOPMAIMOHHO-TEIeKOMMYHUKAMHOHHOH ceTH  «Murepwer» B Hemax
YOBJIETBOPEHNS HHOOPMALMOHHBIX 3aHPOCOB [OIb30BATENCH OHOMHOTEKH B

| CTALMOHAPHOM H JMCTAHIHOHHOM (YAAIEHHOM) PEXUMax

Brmoauare 6ubnaorpadmyeckne afpecHble, TEMATHYCCKAS, YTOYHAIOIMIE H
dakTorpaguueckie 3ampockl MONB30BaTeNed OMOMMOTCKH Ha OCHOBE
CIPAaBOYHO-ONCKOBOTO alNapaTa GUOIHOTEKH, PECYpcoB HHGOPMALHOHHO-
TelleKOMMYHHKaHOHHOH ceT «MHTEepHETY

OcymecTBnaTs B OHONMMOTEKe AHAIMTHKO-CHHTETHHECKYIO 00paboTky
MEYATHEIX, JIEKTPOHHBIX U CETEBbIX 3JIEKTPOHABIX IOKYMEHTOB

WCmonp30BaTh  aBTOMATH3HPOBaHHYK  OHOMHOTEUHO-HHOOPMANMOHHYIO
cucTeMy OubmuoTexy, JApyrue LKHGpPOBLIE TEXHOJOTMH M TEXHUYECKHE
cpeicTBa B HeMAX  OMONHOTeYHO-MHQOPMAIHOHHOTO  0OCIYKHBAIIA
noJb3oBaTenei 6HOINOTEKH B CTAIIHOHAPHOM H TACTAHIIHOHHOM (yoancHHOM)
PpeKHMax

IlepeBoHTh MevaTHbe JOKYMEHThI B 3JIeKTPOHHENH (OpMAT M HCIONb30BAThH
TEXHOIOTHH DIEKTPOHHOH JOCTABKH JIOKYMEHTOB

Hcrnone3oBaTs TEXHOIOTHH Oprasu3aniuyi OubIHOTEUHEIX KHIKHBIX BBICTABOK
M TEMaTHUECKHX OJKCIIO3HIMH, B TOM WHCIC BHPTYAILHEIX, Pa3JIM4HOTIC
LENEBOT0 H YHTATELCKOrO Ha3HAYEHA




OcymecTBIATE OUOMHOTEYHO-MHOPMAIHOHHOE oOcnyxuBaHne
NOIB30BatTeseH OHOIHOTEKH B CTAIIMOHAPHOM M IMCTAHIEOHHOM (YAMICHHOM)
PEKHMAX, YUMTHIBAS MX NUYHOCTHBIC XapAKTEPHCTHKH H MH)OPMALHOHHLIE
norpebHocTR! |

®opMHPOBATE YMTATENILCKYIO KYJBTYPY, UH(POPMANMOHHO-MEIMHHYIO H
MUGPOBYKd  TPAMOTHOCTH  MONB30Batencl  OMONMOTeKM Ha  OCHOBE
HCIIONB30BAHHS MHAMBHAYAILHEIX W TIPYIINOBBIX METOJOB OHONMMOTEHHOM
paboThl

OdopmisiTe  MHOTOQYHKUHOHAIBHOE OHMOIMOTEYHOE IPOCTPAHCTBO, ero
30HHPOBAaHHE M HABHMTAIHIO ¢ HEMbo obecnedeHns KoM(opTa NoJIb3oBaTeneH
OrOIHOTEKN

BectH I1aHOBYIO, YHETHO-TEXHOJNOTHYECKYIO H OTHUETHYIO AOKYMCHTAIHIO M0
OHOIHOTEUHO-HHPOPMALOHHOMY 00CTy KUBAHHIO TIOJIb30BaTeNneH
OUOIMOTEKH B CTALHOHAPHOM M JHCTAHIHOHHOM (YAAJICHHOM) PeXKHMAX

CoOmoaarh KOAEKC 3THKH OUbIMoTeKaps

HeobOxonuMEele 3HaRHs

OcHoBbl OHOIHOTEKOBeAcHHS, OHOMHOrpadOBEACHHS, NOKYMEHTOBEICHHI,
MHAOPMATUKH, TOCYIApCTBEHHOR NOMMTHKH B cepe KyIbTYpsl, HayKH H
o0OpasoBaHHsl

HopMaTHBHEIC IPABOBEIC aKThl H METOAHYESCKHE UHCTPYKTUBHEIS JOKYMEHTB]
no oubnHoTeuHO-MHPOpMAIHOHHOR JIeSTCNBHOCTH, 3alluTe
HHTE/UIEKTYAILHON cOOCTBEHHOCTH, MEPCOHANBHBIX JAHHEIX

MeToN¥KH OpraHwzamud OuOIHOTEIHO-HHPOPMAIMOHHOIO 00CIYKHBAHUS
nonb30BaTeneii GUOIHOTEKH B CTALMOHAPHOM ¥ AHCTAHLHOHHOM (Y NATICHHOM)
peXHMMaxX

‘ MeTtogHKH M TEXHOIOTHH  [MOMCKA, 0T60pa, OIIEHKH  AOKYMCHTOB,

6ubnuorpadudeckoii B cHpaBo4HOH HHGOPMAIMK B IIOHCKOBOH CHCTEME
H6ubnuorexw, NMEKTPOHHBIX pecypcax KPYIMHEeHIIIX
HGubaHoTeK/HHGOPMALHOHHBIX ~ IIEHTPOB DM BBIIOJHEHHH  3allpOCOB
HonbL30BaTeNel, yAATCHHBIX TOJIb30BATENICH OHOMMOTEKH

OcHoBbl HHGOPMAIMOHHO-KOMMYTIHKAIL[MOHHBIX TEXHOJOTHH, B TOM 4HCIE
HOHCKOBLIE BO3ZMOXKHOCTH 5 CEPBHCEH] undopMaLoOHHO-
TelneKoMMyHMKauorHok cetd «HHTepreT»

[TpaBuna aHATATHKO-CHHTETHIECKOH 0OpabOTKA NEeYATHBIX, 3NCKTPOHHBIX H

. CETEBBIX CKTPOHHBIX JOKYMCHTORB

- Metonuku pa6oTsl ¢ PasIHYHBIMH KATETOPHAMH NONb30BaTeNcit G1U6MHOTEkH

C Y4ETOM HX BO3PACTHEIX, HH(pOPMALMOHHBIX ¥ KyJIbTYPHBIX IIOTpeOHOCTEH B
CTATHOHAPHOM M JICTAHIMOHHOM (YHaJCHHOM) PEXXHUMAaX

MeToIMKH KHAMBHLYAILHOM, IPYINOBOH # MaccoBOH paboTHl II0 MOAACPHKKE
UTCHHA, (OPMAPOBAHMIO YMTATENBCKOH KyIbTYpHl ¥ MHGOPMAUHOHHOM
IPaMOTHOCTH

MeToRHKH Opranazauii OUOIHOTEUHOH BBICTABKY, B TOM HC/IC BUPTYAILHOH

OcHOBHI M  IpaBHJa  OPraHM3ailMH,  PACKPBITHS,  HCIONbL30BAaHHMA
GubaMoTeyHOro (OHZA M BIEKTPOHHBLIX  PECYpcoB  OHOIMOTEKH B
CTALMOHAPHOM H JUCTAHMAOHHOM (YIAJIEHHOM) pPEXHMAax

OCHOBEL ¥ IIPaBHIIA CO3IAHAS OMOIHOTEUIIOr0 MPOCTPAHCTRA

TpeGoBaHHA K COCTABICHHIO MIaHOB OOCIYyXKHBAHHS M YHETHO-OTYETHOH
HOKYMEHTAUMH 10  GHOIHOTe4HO-UH(OPMALMOHHOMY  OOCITYKHBAHHIO
noJb3oBarenei 6uGIHOTEKH

OtedecTReHHAs M 3apyOexHas XyHOJXKECTBEHHAdA JIMTEPATYpa, OCHOBBI
COLMANBHBIX, T'YMAHHTAPHLIX, TOYHBIX ¥ €CTECTBEHHBIX HAYK, HCKYCCTBA

QCHOBHI COIHANBHON H BO3PACTHOM MCUXOJIOTHH, NENArOTHKH, COMHOIOTHH
YTEHUS ¥ COHATBHBIX KOMMYHHKALIHI




Hopwme! ipodeccoHATBHOM OHONHOTEUHOM ITHKH

Hpyrune

XaAPAKTCPHCTHRY

3.1.2. TpyaoBas dpynkuus

bubnnoreuno-uHGopMalHOHHOES
HauMeroBaHue | GeryxuBanue AeTel

' YposeHb

Koz A/02.6 | (NOLYpOBEHD) 6
KBaTH{HKaUKH

[MpoucxoxkaeHne TpynoBsoi
QyHKIMH

3auMCTBOBAHO W3
OpHrHHANA

Opwruaan X

Kox PerHcTpaHoHHb1H
OpHTUHANA HOMED
IpopeCCHOHANEHOTO
CTaHAapTa

Tpyaoseie AeHcTBHA

Odopmilenre ¥ 30HHPOBAHHE KOM(OPTHOro, O€30MaCHOr0 IPOCTPAHCTBA
OUONUOTEKH 1A ODCIYKHBAHUA JeTCH B COOTBETCTBUH ¢ HX BO3PACTHLIMU H
IICHXOJIOTO-TIENaroTHYECKHMHA 0COOEHHOCTAMHA

®opmupoBauue, obpaborTka 1 opraHH3aums (GoHAa AETCKOH JUTEPaTyphl
HUONHOTEKH, BKMIOYad JIIEKTPOHHBIC JIOKYMEHTEHL, C YI€TOM BO3PaCTHON
MapPKUPOBKHA U KIIaCCHHKaAIHH

Opranuzauus B OuONHOTEKe KHIDKHBIX BBICTABOK M 3KCHO3UIHWH IO
TeMaTHYCCKHM HANPABICHHSM B TPaANUMOHHOM H HHGpoBoM diopMarax c
1ENBI0 pacKpeiTHs OubimoTedHoro (OHAR ACTCKOH JHTCPATYPBl H €TI0
KOJNMEKIMH

OpraHmsanus B OMGIHOTEKE CIPaBOYHO-TIOMCKOBOIO anmapara it ponjsa
AETCKOM JIATEpATYPHI U TONb30BaTeNeli ONOMHOTEKH JETCKOTO BO3pacTa,
poauTenei H CHENAATUCTOB 10 AETCKOMY JTEHHIO

Cozgarue OHOMMOTEUHBIX HHGOPMAMOHHEIX TPOJYKTOB PAa3IUYHBIX THIIOB
H BAAOB JITA MOIB30BaTenel OubIMOTEKH JETCKONo BO3pacTa, pOJHTENEH |
CTIEIHAITHCTOB 10 JACTCKOMY YTEHHIO

OcyIecTIenne noAGopa JOKYMEHTOB H NPEACCTABIEHHE AAITHPOBAHHOTO
mocTyna (Hapuraguu) K GHOIHOTEYHBIM HH(GOPMAIKOHHBIM W CIPABOYHBIM
pecypcaM ¢ Y4eTOM BO3PACTHEIX XapakTEPUCTHK H WHAMBHAYAILHBIX
oco0eHHoCTel mob3oBaTeneit OHOMHOTEKH ACTCKOTO BO3pacTa

OcymecTBICHAEe WHAMBHIYAIBHOM, TIPYIIIOBOH H MaccoBoii paboTel ¢
MOJIE30BATENIME OHONMMOTEKH AETCKOr0 BO3pacTa MO IMPUBHTHIO HABBIKOB
JYTEHHS, PA3BHTHIO YHTATENLCKOM KYAbTYphl, MEIRHREO-UH)OPMAIHOHHOH H
1dpoBOil TPaMOTHOCTH

PazpaboTka WHIMBHAYAIBIBIX TPACKTOPHH YHTATEILCKOTO PASBUTHA IS
OTHENBHEIX KaTeropuil monp3oparenell OMOIMOTEKH AETCKOrO BO3pacTa:
JOIIKOJILHUKOB, MIAMIMX IUKONLHUKOB, IIOGPOCTKOB K IOHOINECTBA MO
WHIHBHIYANLHBIM 3a1pocam

Opranmsanus. W npobefeHHe  OUOIMOTEUHBIX  KYJIBTYPHO-ZOCYTOBBIX
MEPOIPHATHE € YICTOM BO3PACTHBIX ocobeHHOCTeH ONBL30BATENCH
OnbGIMOTEeKN JETCKOrO BO3pacTa

HamosiHeH e MO3NTHBHEIM KOHTEHTOM caiiTa (pa3dena calita) OnOGIHOTEKH,
AKKAyINTOB B CONHAJBHBIX CETAX C IENBIO NPOABHKCHMS BUOIHOTEYHBIX
PECYPCOB M YCIIYT, TIOMY/IAPHIHPYIOIIMX ICTCKOE YTeHHE
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KoHCyIBTHpOBaHHE pOIHTENEH (3aKOHHBIX NPe/ICTABHTENCH) I0JIBE30BATENCH
HUOIHOTEKH NETCKOTO BO3pAcTa IO OPraHU3aIHU JETCKOrO, HOAPOCTKOROTO
H IOHOINECKOTO YTSHUS U 00yHUEHUIO METOAHKAM COBMECTHOTO UTEHHS

OpraHuzands — y4era, MOHHTOPDHHTa H  aHamusa  OubaHOTeYHO-
uadopManuonnoit  paboTel ¢ MONB30BATENsIMH OHOMMOTEKH JETCKOro
BO3PACTa C IENbIO OLIEHKY €€ 3PPEKTHBHOCTH

Heo0xoopMere yMEHEA

IIpHMEHATE TEXHOJIOIMH OpPTaHM3allid M 30HHPOBAaHHA KOMQOPTHOTO,
OezomacHoro  OMOIMOTEUHOr0  MPOCTPAHCTBA Ui OOCTYKUBAHHS
HoJip30BaTenci OHONMMOTEKM JETCKOTO BO3pacTa B COOTBETCTBHH € HX
BO3PACTHBIMH ¥ ICHX0JIOTO-IEAArOrHUECKHMH 0COOEHHOCTAMU

®opmuposats (GOHL ACTCKOH JHTeparyphl OHOIMOTEKH ¢ YYETOM
BO3PACTHOM  MApPKHPOBKH H  KDHTEDHEB  OIIEHKH  COIACPXKaHH,
XY/IO)KSCTBEHNIBIX  JIOCTOHHCTB M KYILTYPHOH UCHHOCTH  JIETCKOi
JHTEPATYPEL

OcymecTBiaTe B OHGIHOTEKE aHATMTHKO-CHHTCTHUCCKYIO 00paboTKy
JIOKYMEHTOB H OpraHu30BbBaTh GHOHI AeTCKOH NIMTepaTyphl OMOIHOTEKH,
BKJIIO9As JNMEKTPOHHBIC JOKYMEHTHI, C YU€TOM BO3PAacTHOHM MApKHPOBKH K
KIaccH(PKalun

[IpoeKTHpoBaTh H OPraHA30BEIBATE OHONHOTEYHBIC KHIDKHBIC BRICTABKH H
IKCIOSHIMM IN¢ TEeMATHYECKHM HAMpaBICHHAM B TPATUIHOHHOM U
TUPOBOM (POPMATAX C YIETOM [ICHXONOTO-IIeJIarOTMYECKUX 0COOeHHOCTel
noJL3oBarenei 6nbIMoTeKH TeTCKOro Bo3pacTa

CozgaBaTh M BeCTH CHPABOYHO-TIOHCKOBLIH ammapar OMONKHOTEKH, B TOM
YHCIIE IICKTPOHHBIE/ TPaAMLHOHHEIE KAaTaJIork (JOHAA AETCKOH NUTepaTyphl

[IpHMEHSTs MeTOAMKH OOyHeHHs Moib3oBaTened OGUOMIOTEKH ACTCKOrO
BO3PACTA COCTABICHHIO 3alPOCOB U HHQOPMALMOHHOMY ITIOUCKY JOKYMEHTOB
B TPA/MITHOHHOM ¥ JICKTPOHHOM PEXUMaX

HUcnone30BaTh GOpMbL M METO/EI HHAMBHAYAIEHOM, IPYIIOBON M MACCOBOM
paboTEI IO Pa3sBHTHIO YHTATEILCKOM KYIBTYPbl, MEHHHO-HHDOPMAUHOHHOH
1 undpoBoii rpaMOTHOCTH MO/L30BATENCH ONONHOTEKH ASTCKOro BO3pacTa

PaspabareiBaTs OporpaMMbl GHOIHOTEUHBIX THTEPATYPHBIX 3aHATHH M
OTHCNBHBIX KaTErOpHii mosb3oBaTeNied OUOAHOTEKH AETCKOTNO BO3pacTa ¢
Y4EeTOM HX BO3PACTHLIX XapaKTEPHCTHK

OQcyIIecTBIAT MOHCK, OTOOp, HPOBEPKY MOKYMEHTOB H JaHNBIX JUIL
CO34aHAS HHOPMAIMOHHEIX NPOAYKTOR Ui MONb30BATENEH OHONMOTEKH
JIETCKOTO BO3PAacTa, POAUTENEH H CIEUHAINCTOB IO JCTCKOMY YTCHHIO HA
OCHOB€ YCTAHOBJICHHBIX XPHTEPHER

OcyImecTBIATL TOKUCK, OTOOp, IPOBEPKY HHGOPMAUHH UL HATIOTHEHHS
caita (pasmena caiita) OMONMHOTEKH M aKKayHTOB B COLMAIBHBIX CETAX C
Henelo  obecnicueHAs HNGOPMAMOHHOH Oe30macHOCTH B OHONMOTEYHO-
HII(OPMAIMOHHOM OGCITY)KHBAHUH IIONB30BATENEH OHOMMOTCKH JETCKOro
BO3pacTa

IIpEMEHSTh  TEXHONOTHM  COMMANBHOrO  MAapTHEPCTBA M CETEBOIO
B3AUMOJICHCTRHAS B IPO/IBUKEHUE ASTCKON KHHTH ¥ IIPUOOIIEHUH K ITEHHIO
nonk30oBateel OHONHOTEKH JIETCKOTO BO3pacTa

[TIpAMeHAT:  METOAMKH  OUECHKH  ddipexTEBHOCTH  OGHOmMMOTEHHO-
HHGbOPMAIMOKHOTO OOCITYKUBaHHs NONb30BATENCH OHOMMOTEKH ACTCKOrO
BO3pacTa

Heobxonumele 30aHIA

OcHoBel GubsHoTeKoBencHus, OuOnHorpadoBenenys, JOKYMEHTOBEACHNAA,
HHQOPMALIMOHELIX TEXHOJIOTHH, TEOpPMM H NpaKkTHKY OnOmMoTevHO-
HHPOPMAIMOHHOrO 00CAyXHBAHAA TONB30BaTeNeld OHOTMOTEKH AETCKOro
BO3pPACTa




11

MexayHApOHOE H POCCHIACKOE 3aKOHOIATE/ILCTBO B 00/IaCTH 3aIUTHL ACTEH
oT HH(GOPMALMH, NPUYHHAIOMEH BpPEel HX 3J0POBBI0 H PA3BHTHIO,
HOPMaTHBHEIE TPABOBBIC AKTHI 110 OHOIHOTEUHON paboTe ¢ NONL30BATENIMH
GUbIMOTEKH ACTCKOTO BO3PACTA, 3AMHTE HHTEIUIEKTYATLHON CODCTBCHHOCTH
M ICPCOHATTBHBIX JTAHHBIX

OCHOBBI IEJArOTHKHY, 0OIICH M BO3PACTHOIH IICHXOIOTHA K CMEXHBIX HAyK 110
npoGneMaM JeTCKOro YTeHHs ¥ OHONMOTedHO-HH(QOPMAIMOHHON paboTe ¢
ACThMH

JKaupsl K BHBI, TCH/CNIAA PA3BHTH MHPOBOH M OTEYECTBCHHON NETCKOM
JTHTEPATYPBI

Q6IMe TEHACHIMH PA3BUTHA MHPPOBLIX TEXHONOTHH M CONUAIBHBIX Mena
H WX IpHMcHeHHe B OubiHoTeuHo-HH(OpMauMOHHOH pabore ¢
MOJIL30BATEISIMHE OHOIMOTEKH AETCKOro Bo3pacTa

[IpyHIMIB, METOJONOTHYCCKHE H IICHXONOTO-TMEZarorHieCKue OCHOBHI
GUuOIHMOTeUHO-AEPOPMAIMOHHOTO 0OCTYKABAHAA AeTel, NprodIIeHUs HX K
yTeHHIO, (OPMHUPOBAHUS MX MeAUHHO-HHGOPMAUMOHHOH H M(PPOBOH
IPaMOTHOCTH

COIMOTOrHYEeCKHE M MapKCTHHIOBEIE METOAHKH H3ydcHHs NOTpeOHOCTelH
HoNp30BarTeliell GUBIMOTEKH JETCKOr0 BO3PacTa B YTCHHH, OCODCHHOCTEH UX
YHTATETBCKOTO OBEACHHS

Tumel ¥ BHABL HHOPMAIHOHHBIX PECYPCOB U JICTEH H BO3MOXHOCTH HX
ACHOAL30BAHMS B  OUOMHOTEHYHO-HH(POPMAIMOHHOM  ODCIIy)KHBAHHU
HnoJk3oBarenel OROIHOTEKH ASTCKOTO BO3PACTa, POJUTEICH i CICITHAIIMCTOB
[0 ASTCKOMY YTEHHIO

D1HKa OpoecCHOHAIRHONO OOIICHHS, B TOM YHCIE € IOJB3OBATCIAMIH
onbnHoTeKH NETCKOTO BO3pacTta, POJHATENAMH (zaKOHHBIMH
NpeACTABHTEISMH)

Hpyrne
XapaKTCpHCTHKH

3.1.3. TpyaoBasn dynkuus

Bubmroreyno-uHPOPMALHOHHOE 1 VposeHb
Hanmewosadne | 0OCTYyXMBaHHE JIKL( C OrPaHHYCHHBIMH Koxg: A/03.6 ‘ (moxypoBeHs) 6
BO3MOMXHOCTSIMH 3/I0pOBbA  KBamMbHKaL

TpoucxoXAcHHE TPYAOBOH
hyHKITHH

3auMCTBOBARO M3
Opurusan X

OpUTHHANA
Kon PerncTpanuoHHETi
OpHIMHANA HOMEp
npodeccHOHANTEHOTO
cTaHaapra

TpyAoBble ACHCTBHS

Co3aHue JOCTYIHONW CpeAbl W MPEAOCTABNCHHE DABHBIX BO3MOKHOCTEH
6ubMMOTEYHO-HHGOPMAITHOHHOTO OOCHY)KMBAHISA JIMLl C OIPaHHYEHHBIMH
BO3MOXHOCTSMHE  300pOBBS Ha OCHOBE OpFaHM3auMH  KomQoprHOro
OHMOJIMOTEYHOTO TIPOCTPAHCTBA H CHCTEMEI HaBHTallHH

PopMupoBaHde ¥ OpraHH3aLMs B OHOIMOTEKE CHELMATH3HPOBAHHOTO jpona
JOKYMEHTOB /IS JHI ¢ OIPaHMYECHHBIMH BO3MOXHOCTAMH 370POBBI —
meuaTHBIX  (penbeHo-rpadudeckmx, ¢ penbedHO-TOUEUHbM UIPHGTOM
bpaiins) 0 3eKTPOHHBIX, B TOM HHCJC 2Y/THOBH3YATBHBIX TOKYMCHTOB
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3ampocy mNojib3oBarencii OMOMHOTEKM ¢ MCMONB30BAaHHEM  CIICIMAlILHBIX
METOAHK U TEXHOJOTHH

Benenne B OMONHOTEKE CIPaBOYHO-MOMCKOBOIO amapara, B TOM yHCHIe
SMeKTPOHHBIX KAT4JIOroB OWOIHOTEK, Ha CHCIHATH3HPOBaHHEIH (oM
JAOKYMEHTOB JUIA JIHL] C OTPANAYEHHBIMH BO3MOXKHOCTIMH 3/I0POBBS

Cozpanme B obubnuorexe yCA0BHHI 51 Opragu3auus
MHTETPUPORAHHOT O/ HHKIIFO3HBHOTQ OHOIMOTeUHO-HHPOPMALMOHHOTO
00CITYKUBAHMS JIVIT C OrPaHHYEHHBIMH BO3MOXHOCTSMH 3X0POBbS

Opranuzamus  adddepeHIEPOBaHHOT0  OHOMHOTEYHO-HH(POPMALMOHHOTO
0OCITyKHBaHWsI pa3siMYHLIX KaTerOpHH MHBATHIOB — [ONB30OBaTeNIeH
OHONHOTEK: CHENbIX M CNa0OBHIANINX, ¢ TPODIeMaMu ONIOPHO-ABHIATCILHOTO
annapara, HeCIbIualuyX 1 cIafoCbIaniix, ¢ 0coOeHBOCTIMA MEHTATEHOTO
Pa3BHTHA

Co3gaHMe  @lbTEPHATHBHBIX ~ (OPM  TIOJHOLEHHOTO  OMOIHOTEYHO-
HHOOPMAITHOHHOTO 0OCTYKHBaHHA JTHI ¢ OTPAHHYSHHLIMA BO3MOIKHOCTAMH
3I0pOBbS: CIEIMATH3NPOBAHIBIE MYHKTH BEJIAYM, HANOMHBIM afOHEMEHT,
MOYTOBAsI PACCHUIKA AOKYMEHTOB

ObecneueHue UCTAHHHOHHOTO JOCTYIIA K JJIEKTPOHHBIM PECypcaM B yCIyram
AUOIHOTEKH, KOUIEKIHMAM «TOBOPSIIMX)» KHHF H ayAHOKHHT, 2JIEKTPOHHBIM
GazaM JOKYMEHTOB, H3JaHHBIX pelbedHO-TOYeHHbIM IPUPTOM, drbMam ¢
THIOKOMMEHTAPHAME U JUCTAHIKMOHHLIM CYPAOTCPEBOIOM

OpraHuzanus ajanTHPOBAHHOM CHCTEMBl HH(GOPMAIMOHHOH IMOJISPKKH
HHBAJIXOB — [I0IL30BATENeH OHOMIHOTEK 110 COMAIBHO 3HATHMEIM BOTIPOCAM
COBMECTHO C OpraHaMH CONMAIBHON 3aIUTHl, PpeabHIHTAIHOHHBIMH,
00pa30BATEBHBIMA EHTPaMu M 00IIeCTBEHHBIMH OpTranu3alHIMH

Oxa3aHHe pEry/ISpHOH KOHCYJABTATHBHOH HOMOIMH B OubiaroTeuHo-
HHPOPMAITHOHHOM 00CTyKHBAHUH JIHIIAM C OTPAHHICHHBIMH BO3MOKHOCTAMH
3J0POBBS C YICTOM HX PH3HYECKHX OCOOCHHOCTEH

Oprauu3alus IaHAPOBAHKS, YI€Ta, MOHUTOPHHTA M aHAIH3a OHOIHOTeTHO-
1HPOPMALHOHHOTO 00CITy KHBAHHA JIHI] ¢ OTPAHHYEHHBLIMH BO3MOKHOCTAMH
3I0POBBA € THENbIO OIEHKH €10 Pe3YJILTaTHBHOCTH

Heo0xomumele ymenus

Ucnonk3oBats OUOPOBBIE TEXHOIOTMA H COCHUAIBHBIC TEXHUYECKHC
yeTpoiicTea B OHONMMOTEYHO-HHGOPMAIMOHHOM OOCIYXHBAHHM JIHIl C
OTpaHAYCHHLIMA BO3MOMKHOCTAMH 3[0POBbS, B TOM THCIE NPOIPAMMEIL
KOHBEPTHPOBAHMSI IUTOCKONEUATHOTO TEKCTA B pelbepHO-TOUETHEIR WPHGT

[Tpumenats B OHOMMOTEKE METOAMKY UM TEXHONOTHIO  CO3/aHHA
THOIOKOMMEHTApHEB K BH3yambHOM  TPOJYKIHH,  O3BYIHBaHHU
M10CKONEYATHLIX W3HaHuil, co3fanys penbedHo-rpadIecKux H300paxenui

dopMupoBaTh, 00paGaTHIBATE M OPraHH3OBLIBATE CHENHATIN3HPOBAHHEIN

- 6ubmHoTeunb GOHT st MU ¢ OTPAaHUYEHHEIMH BO3MOXKHOCTAMH 310POBBA,
' BKITIIOYAS MIEKTPOHHBIC, B TOM 9HCIE ayTHOBH3YANLHEIE, MYJIbTUMEIHHHEIC

IOKYMEHTBI, JOKYMEHTHI ¢ pelbedHO-TOUEIHEIM PHPTOM

OcyllecTBIAT: B OHONMOTEKe aHAIHTHKO-CHHTETHUECKYI0 —06paboTKy
JIOKYMEHTOB B JOCTYNHBIX (h)OpMaTax ¥ BECTH CIIPABOMHO-TIOWCKOBLIH almapar
CHEMUATH3NPOBAHAOIO (OHAA AOKYMEHTOR JUI JIMIl ¢ OrPaHHYECHHBIMH
BO3IMOKHOCTAMHU 300POBhS '

Hcmone3oBarhb METOAMKH d TEXHOJIOTHA opraHm3alig
HHTErPAPOBAHHOI0/HHK/IIO3HBHOIO HuOnMoTEYHO-HHPOPMALMOHHOT O
0GCyKHUBAHHS JIHII C OTPAHHYEHHBIMH BO3MOKHOCTSIMH 3/10POBbLA
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Ocymectnuste  auddepeHnupoparHoe  OUOIHOTEUHO-HHPOPMALMOHHOE
ofclyXHBaHHe pAa3/IMYHEIX KaTeropuH RHBAIMAOB — HOJIB30BATENEH
OuOIHOTEK ¢ yUeTOM MX (U3MUIECKHX H MEHTAILHEIX ocobeHHOCTEH

OKa3plBaTh  KOHCYILTATHBHYIO MOMOING JHIAM ¢  OrpaHHYeHHBIMH
BO3MOKHOCTSIMH 370pOBbA B OHOIHOTEUHO-HH(OPMANEOHHOM 00C/y KHBAHHH
¢ YUETOM HX (pH3MIeCKHX H MEHTALHEIX 0COOEHHOCTEH

[Tpeononesars KOMMYHHKATHBHEIE Oapbeprl B OubnuotedHo-
HHPOPMALKOHHOM O0CITY’)KMBAHHH NHI] C OIPAHHYCHHEIME BOSMOXHOCTSMH
370POBBS € Y4€TOM HX (M3HIECKHX M MEHTAJILHBIX 0COOCHHOCTEH

Hcnons3oBats B OHOMHOTEKE TEXHOJOIMH CONMAIIBHOTO TApPTHEPCTBA H
CETEBOr0 B3aUMOJECHCTBHA B IEIAX OPraHH3alUy aJalTHPOBAHHOH CHCTEME
UHPOPMALKOHHOH TIOMAEPKKH HHBAIMZOB IO COUHATGHO 3HAYAMBIM
BOIpPOCaM

OCyIECTBIATE HIaHAPOBaHWE, y4eT, MOHHTOPHHT U aHajiu3 OHOIHOTEYHO-
HHGOPMALMOHHOTO 00CTYKUBAHHS JHI ¢ OTPAHHYECHHBIMH BO3MOXKHOCTAMHM
3J0POBBS ¢ LEJTLIO OIIEHKU eT0 pe3yIbTATHBHOCTH

HeobxoauMble sHaHHA

OcHOBEl OMOIMOTEKOBEAEHHS, B ToM HHcle THGIoOHOMMOTEKOBEACHMA,
bubnuorpagoBeACHNS, JAOKYMCHTOBCACHHS, HH(OPMATHKM, TEODHH H
NpaKTHKK  OMOIHOTeYHO-HHQOPMALMOHHOrO  OOCIYXMBaHHA  JMI, €
OTPaHWYEHHBIMH BO3MOXHOCTSIMH 3/10POBhSI

HopMmaTupHbIe [paBoBHe akTH N0 O6ubnmoTedno-uHGOPMAIMOHHOH
JIEATENLHOCTH B 0OT4CTH CONUANRHON 3aIUTH ¥ peabHIMTAlHH HHBATHIOB H
MMl ¢ OTpaHWYeHHBIMH  BO3MOXHOCTAME  3[0pOBbi,  3aIIUTe
UHTENNCKTYaIbHOH COOCTBEHHOCTH U NIEPCOHANBHLIX JTAHHBIX

QcHOBEI fiedeKToN0r i, TA¢IONEAITOrHKH H THQIOICHX OO MH

[Mcuxonoro-nenarorudeckHe  TPHHOMNBL W METOJAMKM  3(deKkTHBHOrO
B3aMMOJCHCTBHA C HHBAMMAAMH ¢ YYETOM HX (H3IMYECKMX M MEHTAIBHBIX
ocobeHHOCTEN

: MeronudecKnue OCHOBEI KOppeKHHOHHOﬁ fIOMOINH HLOaM ¢ orpaHH4YCHHBEIMHA

BO3MOXHOCTAME 3[0pPOBbI B MpoLeccax OHOMHOTEIHO-HHGPOPMAINHOHHOIO
00CITy)KHBaHUA

Texnuveckue, B TOM HHCIE SJIEKTPOHHEBIE, YCTPOMCTBA, HMCIONBE3YeMBIE B
npoleccax — B3aMMOJeMCTBHS ¢ MHBamMgamu B G6ubimoTeuHO-
unQopMaIMOHHOM 00CITY KHBAHHHI

MeToasl W MpaBHia (OPMHPOBAHHS, OPraHM3allAM H HCIOJIB30BAHMA
crieliHaaM3upopantoro 6ubnmoreunoro (oHga ANd JHI ¢ OrPaHHYCHHBIMU
BO3MOXKHOCTSIMH 300POBbS

[lpaBuna aHATHTHKO-CHHTETHIECKOU 00pabOTKH JOKYMEHTOB, TEXHOIOTHH
OpraHM3alHd M  BEACHMA  Karaloros 6ubmuoTex, 0a3  JaHHBIX
CIIeNMANM3HPOBaHHOr0 OubmHoTeuHoro GoHAa I JIHME ¢ OrPaHMYCHHBIMK
BO3MOMKHOCTME 3/10POBbsl

MeToasl, (OPMEI M TEXHONOTHMH  HHTETPHPOBAHHOIO/MHKIHO3HBHOIO
BuUOIHOTEYHO-HHPOPMAMOHHOTO OOCHY)KMBAHUS [HMI] € OTPAHMYCHHBIMH
BO3MOMKHOCTSIMH 3A0POBb

OteuecTBEHHAd W 3apyOeXHas XyAOXKeCTBEHHas JHTEpaTypa, OCHOBBI
COIMANBHELX, 'YMAHUTAPHLIX, TOYHBIX H €CTECTBEHHBIX HAYK, HCKYCCTBE

Hopme: npoeccHOHUIRHOH DHONMHOTEMHOM 3THKH

JpyTwe
xapaI(TepHCTHKH
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3.1.4. Tpyaosas pynkums

Oprauu3alys 1 npopeAcHHe OHOIMOTEHHEIX VpoeeHs
HaumeroBaHue | KYJIbTYPHO-TIPOCBETHTENLCKHX, Kea (nozyposes) | 6
06pa3oBaTeNbHBIX B COOBITHAHBIX MEPOTIPUATHH | KRATHHKAIIHY
IMpoucxoxaeHue TPYNOBOiL Opurmian X 3aMMCTBOBAHO 13
hyHKUIHA OpUIHHANA
Kon PerncTpaunoHHbIi
OpHTHHAaRa HOMED
MpotheccHOHANLHOIO
cTaHaapra

TpyRoOBEIC NEHCTBUA

[IpoBenicHre ONMPOCOB IONB3OBaTencH OUOMMOTEKM M HaceleHHS B LIEIAX
BBUIBNIEHHA NOTpeGHOCTEl B OMOMHOTEUHBIX KYNBTYPHO-TIPOCBETHTENBCKHX,
00pa3oBATENLHBIX H COOLITHRHBIX MEPONPHATHAX

Mayuenne BHQOPMALHOHHBIX PECYPCOB C IENBIO TOATOTOBKH OHONMOTEUHEIX
MEPOIIPHATHIA

CocrasneHue OpraHW3amMi W [poBeAeHHs  OMONHOTERHOrO

MCpOITPUATHI

ImIaHa

Paspabotka cucHapus OuONINMOTEYHOrO MEPONPUSITHA, PpaclpeelieHue
(GYHKIHOHANBHBIX 00A3aHHOCTER MEXAy €ro OpraHH3aTOpaMH, NPHBICYCHIE
rpax/iaH, B TOM MHCJIe BOJOHTEPOB, K YIaCTHIO B TPOBEAEHAH MEPOTIPHATHA

Wudopmuposanne HacelleHHA O MPOBEACHHN OHONMOTECUHOT0 MEPOITPHATHS

[lpoeencHue OUONMOTEYHOrO MEPONPUATHA ¢ [ENbIO  YAOBICTBOPEHUA
HHPOPMALMOHHEIX, 00pa3oBaTeNBHBIX, KYABTYPHEIX, IIO3HABATCIBHAIX
noTpeGHOCTEH H NHTepecOB HaCceIeHH

Waydenne MHEHHMA Y94CTHHKOB OHONHOTCUHBIX MEPONPUATHA C IENBIO
MOBEIIEHHAL HX YPOBHS YAOBICTBOPEHHOCTH

Bexnenye ydera cTaTUCTHHECKHX TOKa3aTelnel MpoBeAEHHOro GHONMOTEUHOTO
KYJbTYPHO-TIPOCBETHTENHCKOTO,  00pa3oBaTeIbHOTO W COOSITHHHOTO
MEpOLpHMATHA,  MOArOoTOBKA  IUIAHOBO-OTYETHOH ~ JOKYMEHTallHH B
CTALMOHAPHOM M JMCTAHIMOHHOM (YIaTeHHOM) PEXHMAX

HeoOxonumele yMEHHS

W3ydars morpeGHOCTH  HaceneHus B OHONHOTCUHEIX — KyJNBTYPHO-
NPOCBETUTENLCKAX, 00PA30BATENBHEX H COOBITHHHEIX MEPONPHATHAX, B TOM
ylcIIe MPOBOMTH OMPOCKHI CPe/d NMoJIb3oBaTeNel OndnuoTeKn

Onpenenarh TeMy, (OpMar, COCTaB Y4acTHHKOB H MApTHEPOB OHOIHOTEUHOTO
MEpOIPUATH, OCYLIECTBIATE 0TOOP HHGOPMALMH 110 er0 TEMATHKE

. Vcrionp3oBaTe METOMHKH TIOATOTOBKM M IPOBEACHUA OMOIMOTEYHBIX

MEPONPHATHH B CTAIMOHAPHOM H JAHCTAHIMOHHOM (yoatieHHOM) peXuMax ¢
y4eToM HH)OpMALHOHHBIX, 00pa30BATENIBHBIX, KYIBTYPIIBIX, MO3HABATCIIHHAIX
noTpeGHOCTEH rpaad

PaspaGarniBaT IUTaH NMPOBEIEHHS W CHEHapwii GUGIHOTEYHOTO KyIbTYpPHO-
IPOCBETHTENLCKOT0, 00pa30BaTeNbHOTO U COOLITHAHOTO MEPOTIPHATHL :

Cocrapnars TexkeT uapopMamiE © OHOIHOTEYHOM MEPONMpPUITHE IUIA
pasMenIeHns Ha caifTe GHOMMOTEKH, B CONUMANBHBIX CETSX M KaHAIAX MaCCOBOTO
HHGOPMHPOBAHHS HACEJICHHSL

Ucnmonb3oBaTh TEXHOJIOTHH COIHANBHOTO INApTHEPCTBA ¢  KYJIBTYPHEIMH,
00pazoBaTeIbHBIMY, HAyYHBIMH, OOIICCTBEHNBIMH  OPraHM3alMAMH  H
CpEACTBAMH MAaccOBOM HH(POPMALMH, B TOM 44Clie PHBJICKATE BOJIOHTEPOB K
OpraHu3aLMy U TPOBEICHHIO MEPOTIPHSTHA OnbiHoTeKH
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Ucnonp3oBartek  MHPOPMAIMOHHO-KOMMYHHKALUHOBHBIE, B TOM  4HCIE
MYJIETHMEMHHEIE, TEXHOTOTHH ¥ TEXHHYECKHE CPE/ICTBA PH OPTaHU3AINH 1
npoBeCHAH OHOTHOTEYHBIX MEPOIPHATHH

BecTH YYETHO-OTYETHYIO NOKYMEHTALHMIO M AHANN3HMpPOBaTh dhYEKTHBHOCTH
OMOMMOTEUHEIX  MEpPONpHATHI ¢ [ENpl0  [OBBIICHHA  YPOBHA
YAOBJIETBOPEHHOCTH HX YMACTHHKOB

Cofmoaath KoJeKe ITWKM OHONMOTEeKaps, B TOM YHCIE STHKY OOIIEHHS C
AyJIUTOPHEH, B TPOLeccE MPOBEACHHNS MEPONPHATHA

HeoGxoaumele 3HaHAS OcHOBH OHOIMOTEKOBeAeHHsA, OWOMHorpadoBeacHHs, MOKYMEHTOBE/CHUA,
HHpOPMATHKH, COLMATBHBIX KOMMYHHKAIUK, COLUMATbHO-KYJIbTYPHOI
IEATENLHOCTH, TOCYAAPCTBEHHOM NONNTHKH B cdepe KyNnbTyphl, HAYKH ¥
oOpasoBaHus

HopMaThBHEE NpaBOBHIE aKTHl - [0  OHOMHOTEYHO-MEGOPMALMOHHON U
COIMANBHO-KYALTYPHOM  ASATENBHOCTH,  3AlATE  UHTCIICKTYaNbHOH
cOOCTBEHHOCTH M NEPCOHANBHBIX JAAHHIX

MeTogukd M TEXHOJOrHH OPTaHH3aUMM  KyJNIETYPHO-TIPOCBETHTEILCKHX,
06Pa3OBaTEABHBLIX M COOBITHHHBIX MEPONpPHATHH pasnHIHEIX (HopMarTos,
LENEBOT0 H YHTATENBCKOTO HA3HAUCHI

MeTozEl MAapKETHHIOBEIX HCCIEIOBAHUN COIMOKYNbTYPHBIX MOTpeOHOCTEH
PasITHYHbLIX TPYTIT HACC/ACHHS

Texnomormm OpraHM3aluM  CONMATBHOIO  MapTHEpCTBa M CETEBOrO
B3aUMOLeHCTBHSA

MenmiHBIE pPECYPCHI, MX HCNONL30BaHME B OHONMOTCUHBIX KYNBTYPHO-
NPOCBETHTENBCKHX, 00Pa30BATE/ILHEIX K COOBITHHHBIX MEPONPUATHAX

TpeGoBaHWa K COCTABICHHIO IIAHOB M BEJACHHIO YYETHO-OTHETHOM
NOKYMEHTAIMH OBOIMOTEKH

OteyecTBEHHas M 3apyOexHas Xy[OXECTBEHHas IIUTEpaTypa, OCHOBBI
COIHANILHEIX, [YMAHHTAPHEIX, TOUHBIX, €CTECTBEHHBIX HAYK

HopMbl npofeccHoHanbHON OHONMMOTEUHOH STHKM M KOPIOPaTHBHOM
KYABTYPBI, IPaBHIIa IETIOBOTO ODIIEHHS

Jlpyrue XapakTepuCcTUKH | -

3.1.5. Tpynosas pyHKIHS

Beaenue 6UOIHOTEUHLIX CAlTOB/MOPTAIOB, ! Yposen ‘
HanMenosauue | cerepprx couMalbHBIX CCPBUCOB Koz | A/05.6 | (nomyposems) | 6 ‘
keatudmkamun ||
INpoucxoxkneHue OBOH 3aMMCTBOBAHO H3
POHCXONIL PYX | Opurmman X
thyHKUMH OPHIHHAIA
Ken PerncrpauHoHHbI
OpHMrHHAMA HOMEP
TipotecCHOHATLHOTO
cTaLjapra
TpynoBele aeiicTBAA MonuTtopuur HHGOPMATTHOHHBIX norpeduocTei IONB30BATEACH

GUBIHOTEUHBIX CAHTOB/TIOPTANIOB ¥ CETEBLIX CONMATBHBIX CEPBUCOB
PazpaboTka nmpenoxeHuii 0 ONpECICHHIO BU/A, IENEBOr0 Ha3HAYCHUS,
CTPYKTYPBl PEATH3YEMBIX CEPBHCOB OHOMHOTEYHOTO caliTa/moprana
TMoAroTOBKA W AKTyalIH3aluMs KOHTEHTa, B TOM YHCHEC MEIMaKOHTEHTa, Ha
calite/nopTane OHOMHOTEKH ¢ IENBI0 NPONBHXCHUA OHOIMOTETIIBIX
PECYPCOB, YCIYT B HHTEPHET-IPOCTPAHCTBE
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[Moanepxanue oGpaTHOl CBAIN/HHTCPAKTHBHOTO AUAJIOTA C MOJIL30BATEIIAMA
GuONIMOTEUHOTO caiiTa, OlleHKa 3(H}eKTHBHOCTH CaiTa

Bribop IIOIMaKH, ONpEAc/iCHAe BMAaA, LENEBOro Ha3sHAYeHHs, TEMaTHKW,
cTpaTerui HANOJIHEHHA CETEBOTO COIMATLHOrO cepauca OubnuoTeKu

Hamo/iseHME/aKTyaTH3aHA KOHTEHTA akKkayHTa OMONHOTEKH B COIHAIBHBIX
CeTAX

BsaumoagicTEHE ¢ TONL30BATE)SIMH OMOMMOTEUHBIX COLHANBHBIX CETEH
(MaccoBoe, rpYIIIOBOE, HHAHBHIYAIBIIOE), KOHCYJIETHPOBAHUE
noanL3oBaTenei

AHanus pe3yIbTaTUBHOCTH GHOMOTEUHOTO caliTa/mopTana, 6ubaHoTedHOTo
AKKAaYHTA B CONHANBHBIX CETAX C MENBI0 ONpEENeHHS X COOTBETCTBUA
n0TpeGHOCTSAM 10JIB30BaTeCH OMOIHOTEKH

Heob6xoaumMble yMEHHS

TIpaMEHATh ~ METOJMKM  W3ydeHud  [OTpeOHOCTEH  monb3oBaTeneH
OuOMTHOTEIHEIX CAHTOB/MOPTANIOB M COLUANBHBIX CETCH

Cobupars H 0606wars HHEGOpMAIEO 0 AeATEIbHOCTH GMOIHOTEKH [Iid
ompefieNicHNS  BHJIA, LEICBOr0 HA3HAYECHHWA, CTPYKTYPHI PEaTH3yeMBIX
cepBuCcOBR OMONMOTEYHOro calita/moprana, HCNONL30BaHUA OMOIHOTEKOH
CETEeBBIX COIMATBHEIX CEPBUCOB

QopMUPOBATH KOHTEHT, B TOM YHCIE MEHAKOHTEHT, OHOMHOTEUHEIX
caifTOB/IOPTaioB M cOLMANBNBIX cetell ¢ yderom moTpedHOCTEH
noJjis3oBareneil OnOIHOTeKH

WHpopMUpOBaTh © BO3MOXKHOCTSAX OHOIMHOTEWHOTo caifTa/moprana H
OKA3BIBATH KOHCYIBTATHBHYIO MOMOLOS MOJIB30BATENAM OMOITHOTEKH

Hcnonp3oBaTh METOOMKY M 3IEMEHTHl BeO-aHAIMTHKM JUIA  aHanu3a
COOTBETCTBHS CTPYKTYPEHI, KOHTEHTa H HasMraiumud OmlnuoredHoTO Canra
noTpeOHOCTAM NoJIb30BaTencii OHONTHOTEKH

HeobxoauMmelie 3HaHHA

OcHOBBL OHOIHOTEKOBeNeHUA, OuGanorpadoseenus, HHOOPMAMOHHO-
AHAJIMTHYECKON AEATEIBHOCTH, JOKYMEHTOBEACHHS, HHPOPMATHKH, TEOPHH
CONMANBHEIX KOMMYHHKAIIH#, HHGOPMALIHOHHOA KYIbTYDEL

HopMaTHBHBIE [PABOBEE aKThl 110  GHOIHOTEYHO-MHPOPMALMOHHOM
OCATENBHOCTH, MH(pOpMAIMOHHON 0€30MacHOCTH, IO 3AIMHTE aBTOPCKOIo
mpaBa B 1EpoBoil  cpese, HHTEIIEKTyalbHOH  COOCTBEHHOCTH,
HMEPCOHANBHBIX AAHHEIX

OcHoBbl HE(GOPMAUMOHHOTO MapKETHHIa, B TOM YHCIE HHICPHCT-
TeXHONOrMi H3ydeHHs HHPOPMAUMOHHEIX IOTPEOHOCTEH I0AL30BaTeNCH
OnOIoTeKH

Texnonoruu paGoTsl ¢ MHUGPOBLIM KOHTECHTOM OHMOIMOTEK, B TOM 4HCIe
caliTOM, AKKQYHTOM M IPYIIIaMH B COLHAIBHBIX CETIX

MeToauKH CO3JaHNA H PCAAKTHPOBaHHA HHGOPMAMOHHOTO KOHTEHTa AN
PUOIMOTEHHBIX calTOB/MOPTAJIOB H COIIHAJILHEIX MEaHa

OredecTBeHHas M 3apyGeXHas XyAO0XKECTBEHHAd JIMTEPATypa, OCHOBBHL
COUHANBHBIX, F'YMaHWTAPHBIX, TOYHEIX H €CTECTBEHHBIX HAYK, UCKYCCTBA

HopMbI TIpo)€CCHOHANBHOH OHOMMOTEYHOH 3THKM W  KOPNOPATHBHOH
KYJIETYPb

Hpyrue

XapaxkTEPUCTHKH

3.2. O6o6mennan TpyAOBas (yHKIHA

HaumMeHOBaHHE

PopMupoBanKe, yIeT # 00paboTKa
GubaroTeuHoro GoHAa

| VYposesn 6
| KBanHpHKaIHH
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TIponcxoKIgHHE ; !
= " 5 3auMCTROBAHO U3 ;
obobiennoit Tpy 0BO# | Opuranan X !
OpHTHHANA ;
$YHKIHH ' ] i
Kon PeructpaudonHsIii
OpHruHana HOMED
HpodeccHOHATEHOIO
CTaHIapTa
Bo3MoxHbIE bnbnuoTekaph-KOMIUICKTATOD
HAaUMEHOBaHHS IKCIIEPT MO KOMILIEKTOBaHUI0 OubIHOTeYHoro oraa
NOIKHOCTEH,
npodeccHii

Tpebopanns K
obpazopaHuIO U
00y4ueHHIO

Cpennee npodeccroHaIbHOE 00pa30BaHHE — IPOrPAMMBI [IOATOTOBKH
CHEIHATHCTOR CPEAHETO 3BEHA

WA

Briciree o6pazopaHne — DaKkalappuar

WA

Beiciree o0pazoBanue (HenpodriIbHOE) — bakalaBpHaT U JOTIOJHUTEIBHOS
npodeccuoHanbHoe 06pazoBaHKe — IPOTPaMMBbl OBBIIEHAS KBaiHbUKAIHHY,
IporpaMMEl podecCHOHaTBHOM NEpeNoArOTOBKY 110 HpohUIIo

A TENBHOCTH

TpeboBaHus K ONBITY
IpaKTHIeCKOU paboThl

JUIST TOMKHOCTH «IKCTIEPT 110 KOMILICKTOBAHHMIO OHOIHoTE HOTO (honaar
cTax paboTel MO TPOPHIIO NEATENBHOCTH HE MCHEE TPEX JIET

Oco0rie ycioBus

aomycka K pabote i
JpyTHe PexoMeHayeTCs AOTOMHUTENBHOE NpodeccHoHaNBHOE 00pasoBanme —
XapaKTepHCTHKH IPOrPaMMBI HOBBIUIEHUS KBaTAGHKATMHA 110 NPOPHO ASATENBHOCTH (He

pee OJIHOTO pasa B TPH roja)

HOHOHHHTCJIBHBIC XApaKTEePUCTHKA

HawmMenoBanune Ko HaumenosaHue 6a30B0ii TpyIIHbL, JODKHOCTH
JIOKYMEHTA (mpodeccun) KM CHENHAIBHOCTH
OK3 2622 CrenpamicTel 6MOIHOTEK
EKC - DKcHepT o KOMIVICKTOBaHHIO GnbimoTedHoro donja
OKITJTP 20316 bubauorexaps
OKCO 8.51.02.03 bubnnorexoseenne
8.51.03.06 buGmoTteuto-uH{pOpMaHoHHas JeATEAHOCTE

3.2.1. TpynoBas pyHKUHHA

IpoxcxoxaeHue TPyAOBOA
dyHKLAY

g
KoMrrektoranue Gnbinoteuroro gonma Vpopens | !
HaumeHoBauue | I€YATHHIMH M 3NEKTPOHHBIMH JOKYMCHTAM, Kon i B/01.6 (nomypoBeHE) 6 \
| CETEBBIMH pecypcamu KpamuIAUIR | |
JaNMCTBOBAHO M3
Opnruaan = X
OpHITHHAJIA
Kon PervcrpanaonHbii
opuruHana HOMep
npoteccHOHANEHOTO

CTaHgapTa
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Tpyaoseie nedcTBAA

MOHHATOPHHI/IKCIIEPTH3a KHIKHOTO PHIHKA, PHIHKA SIEKTPOHHLIX M3/IaHHi,
CETeBBIX NHIIEH3HOHHBIX U OTKPBITHIX PECYPCOB C IENbLI0 MOJACIHPOBAHHMA,
npo(IMPOBAHHA MW IUIAHHPOBAHHA KOMIUICKTOBaHMA OHONMOTEHHBIX
(doHI0B

[loaroToBka NOpelIOKeHHH K  IUIaHY  (HHAHCOBO-XO3AMCTBEHHOM
HeATeNnbHOCTH GHOMHOTEKH N0 00beMy (PMHAHCHPOBAaHWA KOMILTEKTOBAHUA
¢oHza, BEIICICHHIO THMHTOB Ha OCYIIECTBIICHHE OCHOBHBIX BU/IOB 33KYIOK,
npuoOpETeHHIO paB JOCTYNAa K IEKTPOHHBIM AOKYMEHTaM H pecypcaM
CETEBOI0 PACTIPOCTPAHEHHS

Paspabotka mnpoduias KOMIUIEKTOBaHWA OHMOIMOTEKH W ONEPATHBHOTO
TEMATHKO-THIONOTHHECKOT0 IIAHA KOMILTEKTOBAHKA OHONHOTEKH

Veradosnenne — NpodeCCHOHANBHBIX  KOHTAKTOB ¢ H3JAIOUIHMHE
OpTaHwW3alsiMH, IOCTABIMKAME IEYaTHOH M BIEKTPOHHOH MNPOIAYKIHH,
arperaTtopamMi 3EKTPOHHBIX PECYPCOB, CO CIIOHCOPaMH K JapHTEISIMH 110
BOMpPOCAaM KOMIUIEKTOBAaHAS OnGamoTeunoro gonaa

TlepBrUHEL 0TOOp MEUATHBIX JOKYMEHTOB JUIsl BKIIOUCHHS B OUOIMOTEHEIH
(OHI B COOTBETCTBHH ¢ NPOGHIEM H TEMATHKO-THMONOTHIECKUM TUIAHOM
KOMILICKTOBAHHS

PaboTa ¢ JOKyMEHTAMH, IOCTYIHBIIHMA B OHOMMOTEUHEIN POHA B KaYeCTRe
00A3aTEILHOTO JK3EMILLApa

PaGoTh! 10 TEKYIIEMY KOMIUIEKTOBaRHIO 610NMHoTeHOTO PoHAa MEYaTHHIMU
JAOKYMEHTAMU: BBIABIEHME, OHeHKa, ortbop, 3aka3, Beibop cnocoba
KOMILIEKTOBAHUA ¥ 3aKYIIKH, IIPHEM JIOKYMECHTOB B (DOHJ

PaBoTH 10 PeTPOCIEKTABHOMY KOMIUIEKTOBaHMIO 6HOMroTeynoro GpoHa, B
TOM WYHCNIe pedKMMH W LEHHBIMH H3JaHHSAMH, BOCIIOJHEHUE JaKyH
(1pobenoB) TEKYIIEro KOMILIEKTOBaHus

PafoThl 10 KOMIDIGKTOBaHHIO OHOIMOTEHHOro (OHAA IMEKTPOHHBIMU
JAOKyMEHTAMH: Ha  CBEMHBIX  HOCHTENNX,  HHCTAIUTHPOBAHHBIMH,
JMUICH3NOHHBLIMH PECYPCAMH TOKAITFHOTO U YIAJEHHOT0 NoCcTyna

Pabora B OMOMMOTEKE C OTKPHLITRIMH peCypcaMH yJalICHHOTO J0CTyINa C
LENBI)  PACIIMPCHUS  BO3MOXHOCTEH  yIOOBNETBOPEHHA  3alIpOCOB
IONL30oBaTENCH OHONHOTEKH

[MogroToBKa  JOKYMEHTAMH AN NPOBEACHHA  38KYNOK A
rocyJapcTBEHHBIX W MYHHIMNATBHBIX HYXJI, IPOCKTOB JOKYMEHTOB JULL
3aKJIOYEHHA  JOTOBOPOB/KOHTPAKTOB €  LENLK  KOMIUIEKTOBAHHA
oubnMoTeuHOrO (hoHAA

Ogopmneune B OHOMMOTEKE NOANMMCKH HA  IEPNOAMYCCKHE W
MPOJOIDKAIOIIMECS [ICUATHBIE H3/AHHA, Ha IOMB30OBAHHE KOJIICKLHAMH
(cepBHCaMH) 3NEKTPOHHLIX PECYPCOB

Opranmsanmuss B OnOnHOTEKE  MEXOHOIHOTEHOTO/MENKAYHAPOIHOTO
KHUrooOMeHa B LETAX JOMOIHHTEIBHOIO KOMIUIEKTOBAHHS OHOIHOTEUHOTO
dboHaA

Besenwe crpaBouHod 0a3pl AaHHRIX OHMOIMOTEKH Ui TEKYIIETO
PETPOCTIEKTHBHOTO KOMIUICKTOBaHHAS GHONMHOTETHOTO (hoHza

HeobxoauMmbie YMEHHS

AHaIA3UPOBATH IPEUIOKERHA 1 LICHOBYIO NOJMTAKY KHUTOH3IaTeNIbCKOTO H
KHHMTOTOPIrOBOTO PHIHKOB, PBIHKA 31IeKTPOHHBIX MPOXYKTOB, CEPBUCOB M

yCIyr

OCymecTBIATs MOATOTOBKY AOKYMEHTALHH IO IIPOBEACHHIO 3aKYMOK s
TEKYILETO H PETPOCIEKTHBHOIO KOMIDIEKTOBAHHA tubnuoTeunoro GoHaa, B
TOM YHCIE OMHCaHne OOBEKTA 3aKYIKY, pacueT HadalbHO# IIEHbI KOHTPAKTa,
onpeaencHue TpeOGoBaHUI K 3aKyNaeMbIM KHUIAM U 3JICKTPOHHBIM pecypcaM
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Bectk B OmOIHOTEKE IOATOTOBMTCNBHYIO paboTy NO  3aKIIOYEHHIO
JOTOBOPOB, KOHTPAKTOB, JIHICH3HOHHBIX COIVIALICHHH C H3JATENAMH H
TpaBooBaRATENMEA NEYaTHEIX H3/IaHMH, IPOH3BOJUTEILIMH/aTperaTopaMy
3IEKTPOHHBIX PECYPCOB

QcyinecTBndaTs B OMONHOTEKE NOANNCKY HA [EPUOAMYECKHE IMEUaTHBIC
p3gauus, odopMANTS  JIOCTYL K KOJUICKUMAM/CEPBHCAM  CETEBBLIX
JIHIEH3HOHHEIX PECYpPCcoB

BLIMONHATE ~ TeXHONOTHYECKHE  NPOUECCH IO  TeKylleMy U
PETPOCIICKTHBHOMY KOMIIEKTOBaHHIO 6nGmmoTeqnoro Gonaa

Hciomp3oBats TEXHOJIOTHR MEXOHGTHOTEYHOT0/MEKLYHAPOTHOTO
KHATOOOMEHa UL KOMINIEKTOBAHMA OHOmHoTeHoro Gonaa

HUcnonp30BaTe METOAHKH OLEHKH  JOKYMEHTOB, IIOCTYIIHBIIHX B
OubnmoTeuHsi Qonz 0e3 yKazaHws LEHb

[IpuMeHATE METOAMKH OGOPMIIEHHS KHIDKHBIX JAPOB U TOKEPTBOBAHAH B
OubnuoTeuHbni hoHA

Bectd cnpaBouHylo a3y AaHHLIX JUI TEKYLIETO H PETPOCIEKTHBHOTO
KOMILIEKTOBAEMs OMO/IHOTeYHOro (hoHIa, B TOM YHCIE 3aKa3aHHBIX M3JIaHU

Veranapmearh — OpodecCHOHANBHBIE  KOHTAKTEL € M3JAN0IUMU
OpTaHH3aUMAMH, T[POM3BOAMTELIMH H [OCTABI(MKAMH [EYaTHOH ¢
HIEKTPOHHON TPOSYKIHUY, arperaTropaMy IO BOTPOCAM KOMILICKTOBAHUS
ordaroTeuHoro hoHAa

Hcnonp30BaTs TEXHONOTHH paboThl ¢ aBTOMATH3HPOBAHHON OHOIKOTEUHO-
nEQopMAIMOHHONR cucTeMOH OHONHOTEKH, IHMQPOBLIC TEXHONOTHH H
TeXHHYECKHE CPEACTBA B MPOIECCaX KOMILICKTOBaHHS OHOMMOTEYHOro

¢oHna

HeobxomuMeie 3HAHHAS

OcuoBbl OnOnuoTEKOBEACHRA, OHOMHorpadoReAeHUs, JOKYMEHTORCICHUA,
KHHroBeeHws1, OnbIHoTe HOTO QOHI0BEACHHS

HopMaTHBHEIE IIpaBoBEIE aKTHl 1[0 OHOIHOTEYHO-HH(GPOPMAIMOHHOM,
KHUTOM3JATENRCKOH M KHUTOTOPTOBOH JAEATENIbHOCTH, 3aKylKaM Ajid
TOCYNapCTBEHHBIX Y  MYHMUMIOATHHBIX  HYXJ;  HHQOPMALMOHHOI
GezonmacHOCTH, 3allldiTe aBTOPCKOro TpaBa B LH(POBoH cpefe H
HHTEIUIEKTYabHOM COOCTBEHHOCTH; MPOTHBOAEHCTBHIO 3KCTPEMHCTCKOH
ReATeNFHOCTY, 3alluTe AeTeil oT WHMOpMAlNH, IPRIMHAOUICH Bpea KX
3JI0POBBIO U Pa3BUTHIO

MeTOAB! OPraHM3ally M TEXHOJNOTHY KOMILIEKTOBaHUA OHOIHOTEYHOro
thoHAa

Hcrounnkn KOMIDIEKTOBaHHs OuOmmoTeuHoro ¢oHaa MeYaTHBIMM U
3NEKTPOHHHIME JAOKYMEHTaMH, CETEBBIMA pECYypCaMH HOKAJIBHOTO W
YIOANCHHOTO JIOCTYIIa; OCHOBHEIC BHABI 3aKyIIOK

OcHOBBI 1eH00GPA30BaHMs] Ha KHIDKHYIO IPOAYKIHIO, OCHOBHBHIC KaHAJIBI
KHHFOPAaclpoCTpaHeH s, CUCTEMA IOKyMeHTOCHAOKeHK OUOIHOTEK

PHIHOK JIMIICH3HOHMHEIX JIECKTPOHHBIX DECYpCOB, IIEHOBas H CCPBHCHAA
TNONUTHKA TPOU3BOIHTENEH H arperaTtopoB JIEKTPOHHBIX PeCypCoB

Otpaciesas, BHIOBas,  THIOIOTHYECKas, JKaHpOBag  CTPYKTypa
KHHATOM3JATENbCKOTO H KHHTOTOPrOBOTO IOKYMEHTHOTO TTOTOKA

CoxepxarelsHbIE, POPMATBHBIC M ICHOBBIC KPUTEPHH orbopa IeyaTHEIX U
3MEKTPOHHBIX JAOKYMEHTOB, Y/ANEHHBIX CETEBHIX pPECYpPCOB I donma
OHOIHOTEKH

OtedecTBeHHad M 3apy0e)kHad XY[NOXKECTBEHHAs JIMTEpaTypa, OCHOBBI
COIMATBHBIX, TYMaHUTAPHBIX, TOUHLIX H ECTECTBEHHBIX HAYK, HCKYyCCTRA

HopMbl IpoheccHOHANBHON OHONHOTEIHOH STHKH, KOPIOPaTHBHOM
KyJIbTYpHI, TIPABAJIA JEJIOBOH MEPEMICKH H BEICHUS TIEPETOBOPOB
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Hpyrue -

KapPaKTCPUCTHRY ;

3.2.2. TpynoBas pyHKIUSA

\ Vuer u obpaboTtra GuGnroTeuHoro Qonna ! YpoBeHE ‘
HaumeHoBaHHe | Kox | B/02.6 (moaypoBeHs) 6
| | cwarupmeawn | |
[poncxoxagHue TPYAOBOI Opurmian X JaHMCcTBOBAHO M3
SYHKUUK OPHTHHANA
Kon PerncTpanoHub1iE
OpHrHHaTa HOMEp
Tipo(hecCHOHANLHOTO
CTaHAApTa
Tpyaoebic JedcTBHS Benenne audepeHIEpOBaHHOrO (HHANBHIYANBHOT0) H HHTETPHPOBAHHOTO

(cyMMapHOTro) y4eTa IedaTHbIX IOKYMEHToB Oubnnorednoro honaa
Benenue B OHONMMOTEKE CYMMapHOIO W WHAMBHIAYAIBHOTO ydeTa
SNMEKTPOHHBIX IOKYMEHTOB Ha (JM3UYECKHX HOCHTENSAX, HHCTaiTHPOBAHHBIX,

Texuudgeckas  oOpaloTKa, INTPHXKOAHPOBAHUE M pajIodacTOTHAS
MapKHPOBKA JIOKYMEHTOB, IOCTYIIMBLIMX B oubnroTedHbIit GoHT
buGmmorpaguyeckas  06paboTKa  JOKYMCHTOB,  NOCTYNHBIIHX B
GubnuHoTeuHst  GoOHI, onpeAcnicHHe Hanwums Oubimorpadudeckoro
ONMCAHHA  JOKYMEHTOR B  SIICKTPOHHOM/TPaJHIMOHHOM  Karajore
oubnuoTeku

Pachpesienenne ¥ epeada noCcTyNHBIINX JOKYMEHTOB B (QyHKIMOHATBHBIC
HoJpa3enenus OUOIHOTEKH

IoATOTOBKA COHPOBOAUTENBHBIX JAOKYMEHTOB IO (JaKTam XO3;iAHCTBEHHON
JeATeNsHOCTY ¢ OuOnuoTeyHbM (oHAOM D1 OyXranTepekoro ydera
MeYaTHBIX N3AAHKHI

[1oAroToBKa COMPOBOAMTENBHEIX AOKYMEHTOB IO (akTaM X03giCTBEHHOM
NeqaTeNbHOCTH ¢ OMOMHOTEdHBIM (POHZOM B HENAX OyXralTepcKOTo ydvera
3NEKTPOHHBIX pPECYpcOB, B TOM uHcIe OQOpMIEHHe JHMUCH3HOHHBIX
JOTOBOPOB HA ACCTYI K IEKTPOHHBIM pecypcaM, a3aM JaHHBIX M pecypeaM
CeTeBOTO paclpoCcTpaHeHI

V4eT cocTasa M HTOIOB ABMKeHMS OubmuoTeuHoro GoHzAa, B TOM YHCIE s
NPEeNOCTABICHIS OpraHaM roCy/JapCTBEHHOH CTATHCTHKH

Heobxonumsie ymenns | Mcnombsosats TexHonorny au¢:depeHIMpOBaHAONO (MHIMBAIYAILHOTO) H
HHTErPHPOBAHHOTO  (CyMMapHOIO) Yy4YeTa  ICYAaTHBIX  JOKYMEHTOB,
TOCTYIHBIIBX B OHOMHOTEUHBIH QOHT

ITpumeHaTs B OGUGIHOTEKaX TEXHONOTHH CYMMApHOTO H WHAMBHIYAIbHOrO
ydeTa  3NMEKTPOHHBIX ~ JAOKYMCHTOB Ha  (M3UYECKMX  HOCHTEILX,
MHCTAJIMPOBAHHEIX, CETERRIX PECYPCOB JOKAILHOIO U YAANCHHOTO J0CTYNa
OcymecTIATs B OHONIMOTEKAX TeXHWYECKyR 00paboTKy medaTHbIX H
MEKTPOHHBIX AOKYMEHTOB Ha (H3MYECKHX HOCHTENSIX B COOTBETCTBHH C
YCTAHOBJICHHBIMY TPeOOBAHMSMH, B TOM YHCIE WMTPAXKOAHPOBAHUE H
PaZHOMACTOTHYIO MAPKHPOBKY JOKYMEHTOB \
OcymecTBIaTh OubnuorpapuuecKyo 00paboTKy TIOCTYIIUBLIMX
AOKYMEHTOB B COOTBEICTBMH €  OPMHATHIMH  CTaHJapTaMH
fubIHOrpadHUUECKOro ONHCAHMS W YCTAHOBICHHBIMH B OuOIHOTCKE
MpaBRIAMU
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HUcnonp30BaTh TEXHONOTHM paboThl ¢ aBTOMATH3UPOBAHHOH 6MOIHOTEUHO-
HEQOPMAHOHHON CcHCTeMOM OUONHOTeKH, UHQPORBIE TEXHONOTHH H
TeXHHYECKHE CPEACTBA BO BCEX IIpolleccaX ydera H  00paboTKu
Gubaroreunoro GoH/AA

HeobxoguMele 3HAHAS

OcHoBrl OubOMMOTEKOBEAEHNS, OnbIMorpadoBeNeHns, JOKYMEHTOBEICHI,
KHHTOBEACHH, OHOMHOTEUHOTO HOHIOREACHHA

HopMaTHBHBIE NpaBOBHIC AaKTH MO OHGIHOTEYHO-HH(OPMAIHOHHOHA,
KHHTOM3/IaTeNbCKOH H KHHTOTOProBoi AeATENBHOCTH, HH(OpMallmOHHOH
0c30IIaCHOCTH M 3alWTeé  HMHTENICKTyanbHOM  cOOCTBEHHOCTH,
NPOTHBOJEHCTBHIO 3KCTPEMUCTCKOH AEATCALHOCTH; 3alllUTe IACTeH OT

HOPM&THBHLIC JOKYMCHTEI 11O YUETY OHOIMMOTEYHOrO qJOHI[a, TOPAOOK yIeTa
IeYaTHbIX H 3JCKTPOIHEIX HOOKYMEHTOBR Ha (bHBH‘ICCKHX HOCHTCIDIX,
UHCTAIUTMPORAHHLIX, CETEBBIX PECYPCOB JOKAIBHOI0 U YAAICHHOTO JOCTYIIA

TexHonorun AuGPHEPEHIMPOBAHHOTO H HIITETPHPOBAHHOTO YIeTA MEYATHRIX
H 3JEKTPOHHEIX JIOKYMEHTOB Ha (PH3MYECKHX HOCHTE/AX, MOCTYIMHBINNX B
oubmuoteuHstil GoHA

IlpaBria ¥ MOCIEOBATENLHOCTE TEXHMYECKOH 0OpabOTKH JOKYMEHTOB,
TIOCTYIMBIIAX B OHOIHMOTEUHBIH POHL

Metoasr  Oubnauorpabrdeckoii  o6pabOTKM  NEYATHBIX/IEKTPOHHBIX
JOKYMEHTOB, IOCTYIMBIIHX B OHOIHOTEUHBIH GOHT

IMpasuna odopMieHns AOKYMEHTaUMHM II0 Nepefade MOCTYNMHBIIAX
JOKYMEHTOB B (hYHKIHOHANBHbIE IOApa3AeNeHHs] OnOIHOTEKH

OreuectBeHHAd ¥ 3apyOexHas XYAOKCCTBENHAd JHICPATYPa, OCHOBBI
CONMAIIBHEIX, TYMAHHTAPHbIX, TOUHBIX H eCTECTBEHHBIX HAYK, HCKYCCTBA

HopMel 1podyecCHOHANBHOM OHOIMOTECYHON STHKH

Hpyrne

XapaKTCpPUCTHKH

3.3. O6o0mennan TpyaoBas (hyHKIHA

HanMeHnoBaHHS L

TIporcxoXxaeHHe
oGobwennoi TpyacBoi
$yHEIHH

| Opranu3anys ¥ coXxpaHeHue OHOIHOTEUHOTO VpoBeHb
Konm C P !
El)OHlla KBanK$pHKanu i_. N
3auMCTBORAHO M3
Opwrunan X
OPHTHHANA
Koa PerucrpauvoHHbIA
OpHIMHAIA HOMED
MpodeCcCHOHATLHOTO
cTaHpapTa

Bo3MoxKHEIE
HaNMEHOBAHUS
JOJDKHOCTEH,
npogeccuit

Xpanurens Gubmmorednoro goHaa

CIienuanKet 0o KOHCeprauuu 6ubinnoreuHoro Goxaa
Croernuannct 1o padoTe ¢ peAKIMHY KHHTAMH

T naBHKI ceqraTACT 110 paboTe ¢ PeAKUMH KHUIAMH
CrenuanmceT no MUKPOKOIIHPOBAHHIO H OLM(POBKE TOKYMEHTOB

TpeGosanug x
oGpazoBaHuiO H
00yIeHHNIO

Beicinee oOpa3oBanne — OaKanagpaar
AT :
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Beicinee obpazosanue (HenpodunsHoe) — OakanaBpHar H JOHOTHUTCIEHOS
npodeccroHanbHoe 06pa3oBaHue — IIPOrPaMMBbl MOBBIITICHUS
KBaH(PUKAIMH, IPOrPaMMBI Ipod)ecCHOHANEHOM NEPENOATOTOBKH 10
Mpod A0 ACATENIBHOCTH

TpeboBaHMA K OHBEITY
NPaKTHYECKOH paboThI

JUma ZO/MKHOCTH «TIaBHEIN CIIEUATHCT M0 paboTe ¢ PEAKUME KHUTAMH)
cTax paboTH 110 TPOGUITIO ASITENLROCTH HE MCHEE TPEX JIeT

Ocobble yCIIoBUA
nomycka K pabore

JlpyTHe XapaKTepUCTHKH

PexoMeRgyeTcs JONOMHATENEHOE podeccHonansHoe o0pasoBatue —
HpOrpaMMEI IIOBBIIEHHS KBATH(HKAINE 0 IpoduIlo JeATeNbHOCTE {He
perke OIHOTO pasa B TPH roja)

JINs IOJKHOCTH «CTELHANTNCT 110 paboTe ¢ PEAKUMH KHHTaMI» —
npoQHIbHAs MPOrpaMMa AOMOTHUTENBNON0 NPOECCHOHAIEHOTO
obpa3oBaHus

JInst AOIDKHOCTH «CIEIHANKCT 110 KOHCEpBalK OHOIHOTeMHOTO donmay —
npodunbHAd TPOrpaMMa AOTIOJIHHTENBHOTO MTPOPECCHOHANLHOTO
o0GpazoBaHms

T JOIDKHOCTH «CIETHANVCT IO MUKPOKOTIMPOBAHUIO H OLH{POBKE
JAOKYMEHTOBY» — IpOQHIbHASL IPOTrpaMMa [IOTIOIHHTEIBHOTO
npodeccHoHaTEIOre 0O pa3soBaHus

JononHATEeNBHEIE XAPAKTEPHUCTHKH

HaumeHoBanme
ZOKYMEHTa

Kon

Haumenosarne 6a30Bo# rpyUNEL, JODKHOCTH
(mpoteccuu) MM cCHeNNanbHOCTH

0OK3

2622

CnenuanncTel OHOIHOTEK

EKC

CIelMAaIHCT [0 YUETHO-XPaHUTENECKON IOKYMCHTAlIHH

ChelHaIMCT 10 MPEBEHTHBIION KOHCEPBAIHK
OubnuoTevHbIX (POHAO0B

CreupanycT 0 MacCcOBOM KOHCEPBALUK
OUOIHOTEYHBIX (hOHAOB

OKIIITP

21020

I'naBHEIH XpaHuTenb POHAOB

27406

Xpanutens GoHI0B

OKCO

8.51.03.06

bubauoTeYHO-uHGOPMATHOHHAA NEATENHHOCTE

3.3.1. Tpyaorast pyHKUHS

Opraru3anus, o0ecnedeHHe COXpaHHOCTH H
HawmeHoBatie | GesgriacHoCTH OHONTHOTEYHOTO BoHA

H

T Yposess
Kea | C/01.6 | (moayposesi)
| KBa/JIH(HKALIHN

TponcxokAcHAE TPYAOROH
$YHKIIMH

OpuruHan

X

3aHMCTBOBAHO H3 OPUIHHATIA |

P.é.l‘HCTpZLI.I,HOHH.Hﬁ
HOMEP
npodeccHoHAIBHOIO
cTanjapTa

Kon
OpHrHHAMNA

Tpyaossie neficTBUA

Pasmelnenne u paccTAHOBKA NMOCTYNHBINMX JOKYMEHTOB B COOTBETCTBHH C |
YCTAHOBICHHEIMA HOPMAMM H NPUHATEIME B OHOIHOTEKE DNpaBMNIaMH,
co3/laHie CHCTEMBI HABHTALMH 110 (GOHI0XpaHEHHIO OHOIMOTEKH
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IlpoBeAcHME  KOHTPONBHBIX  NMpPOBEPOK  (Tepeydera),  ABMKEHHA
6ubmoteunoro ¢ouza, B ToM uHcie (OHAZ CETEBHIX MOKANBHBIX
JNOKYMEHTOB

TIpoBegeHue MPOBEPOK XpaHEHMA OHONMHOTEHHOro (OHAa € LENBIO
BBISBICHHSA TIOBPEXKICHHH AOKYMEHTOB, YTpaT, 3aJ0JDKeHHOCTEH,
HapyIeHH NpaBUI pacCTaHOBKU

AHAIA3 COCTaBa H HCIOIB30BaHmMs OUOIHOTETHOTO (OH/IA

PaGora ¢ OWONHOTEYHHIM (OHZOM O BBHIBICHHIO HETPOPHIBHBIX,
yCcTapeBMX,  AyONETHBIX,  BETXMX  JIOKYMCHTOB € IEIBIO
nepepacpeleNieHus Mexay NoAQoHIaMH OHONMOTEKn, OGe3BO3ME3RHOIH
Hepeadn, pealniain

HcKmoueHre NEYaTHEIX M JIEKTPOHHBIX JOKYMEHTOB Ha (DH3MYECKHX
HOCHTEAX W3 cocTapa OwmOmmoreynoro ¢(oHma B COOTBETCTBHH C
YCTAHOBJICHHBIMH B OHOJIMOTEKE MPaBHIaMI

Opraruzaius OTKPHITOro JocTyna k 6ubmioTednomy GOHLY H CO3NaHHE
CHCTEME] HABHTALKHM 110 OTKPLITOMY oHay OHOnHOTEKH

OfecneucHre HeoOXOAMMOIO peXXHMa XpaHeHws OuOIMoTedHOro (oHza:
CBETOBOTO, TEMIIEPATYPHO-BIAKHOCTHOTO, CAHUTAPHO-THIHEHHYIECKOTO

Opranvzagds ¥ olecriedenHe NPEBEHTHBHOW M MacCOBOH KOHCEPBAllMH
HoKyMeHTOB OubymmoTeynoro dhonaa

Opraﬂmaunﬂ H NNpOBEACHHC TEKYIIETO pPEMOHTA JOKYMCHTOB

6ubnuoreuoro pousa

OfecncyeHUe IOKAPHOH U OHONOTHYCCKOR GE30IIacHOCTH HUOIHOTEHHOTO
dor/a, 6e300aCHOCTH OT HECAHKIMOHMPOBAHHEIX ISACTBUH MONb30BaTeNEH
OnbImoTeKu

OcylecTRIIEHRE KOHTPONS COXPAHHOCTH AOKYMEHTOB Ha BCCX JTalax HX
HCHOJIBE30BAHMS B OHOJNHOTEKE: MOCTYIUICHHE B (OHA, JABH)XKEHUC BHYTPH
OGuONHOTEKH, BhJa4a B [poleccax oOOCIHYKMBAHHMSA MONB30BATENCH
OUOIMOTEKH, BO3BPAT HA MECTO XpaHEHHdA; BeAcHHMe paboucro ammapara
| thongoxpanenns

KoHTpone COXpaHHOCTH HZOKYMEHTOB H3 OHOMHOTEMHOro ¢0H,11a pu
3KCIIOHAPOBAHNMH, KCEPOKOMUPOBAHKY, MAKPO(QIILMHPOBAHHAY, ICPEBOJE B
nudpoBoit opmar, TPAHCIOPTUPOBKE

Oprasauzanus MOHHTOPHHIA COXPaHHOCTH HHOIMOTEYHOTO ({oHza; BeACHHE
MAPKHPOBKH H [ACHOPTa COXPAHHOCTH (POHAA € Y4ETOM OTACHBLHBIX
KATEropHid JOKYMEITOB

PaspaGoTka periaMeHTHPYOINEX AOKYMEHTOB 10 OpraHu3alud XpaHeHHH,
obecnetdenms 6e30MaCHOCTH M COXPAHHOCTH bubmoTednoro dhonja

BejcHue IDIAHOBO-OTYETHOM JIOKYMEHTALMH MO OpraHv3allih XpaHEHHd,
oBecnedeH s COXPAHHOCTH H Oe30macHocTH GubmoTedHoro hora

Heobxoaumbie yMEHHS

OCYINECTBIATE PACCTAHOBKY AOKYMEHTOB B QOHIOXpaHAIAIIE OHOIHOTEKH
COTIJIACHO MPHHATHIM HOpPMaM M OPaBHIaM

OcCymecTBsTh  pasMeIeHHe  JOKYMEHToB B (YHKUHMOHAIBHEIX
TopasaeneHnax GHOMHOTEKE ¢ yueToM o0ecreyeH s OTKPEITOTO AOCTYNA K

dhonny

Mcnons30BaTh TEXHOTOTHH KOHTPOJIBHBIX TIPOBEPOK OHOMHOTEUHOTO dhoHza
Hero OBWXEHHE

Hciionp30BaTh TEXHONOTHH HCKIIOUYCHHS JOKYMEHTOB U3 GHOIIOTEYHOTO
tonna

Tlo/lepKuBaTh HOPMATHBHEIE PEXUMBI XpaHeHHs Gubmrorednoro GpoHna:
CRETOBEIE, TEMIICPATYPHO-BIAKHOCTHEIE, CAHHTAPHO-TUTHEHNYECKHE
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Wcnons30BaTh TCXHONOTHM NPEBCHTHBHOW M (pa3soBOH  KOHCEpBAIMH
JOKYMeHTOB OuOIOTeIHOrO GOHIa

OcylIecTBIATE MPeAYNPEAHTENBHEIA PEMOHT JOKYMEHTOB OHOIHOTEYHOTO
dorga

HUcnons30BaTh METOAR M CPEACTBA TPOQUIAKTHKY, 3AIUTEI, JE3HHCEKIHY
# 60pBEOBI ¢ OMOIOTHYECKAMH BpeauTeIIME OnOIoTe Hore Gona

[Ip¥MEHTH OmIepaTHBHBIC CPEACTBA IOKAPOTYIEHUS B (POHA0XPAHHITHIIE

[IpEMeHSTE TaKTHUeCKHE M TEXHHYECKHE Cpe/cTBa  olecieyeHus
¢u3ngecKoi Oe3zomacHOCTH GHOMHOTEYHOTO doHga  npu
HECAHKIIHOHUPOBAMHEIX JICHCTBHAX H HEIITATHBIX CHTYALUAX

PaspabareiBaTh  pErlaMEHTHPYIOINME JOKYMEHTBI II0  OpraHW3anuu
xpaHeHUs, ofecnedeHHA OC30TACHOCTH M COXPaHHOCTH OUOMHOTeUHOrO
donja

TINaHUpOBATh W BECTH YYETHO-OTUETHYIO JOKYMEHTALHIO 0 OpranH3anun
XpaHeHHs, 0o0ecreueHns COXPaHHOCTM H 0e30IacHOCTH OUOIMOTEYHOTO

dona

Hcnop30BaTh TEXHOIOTHH PaboThl ¢ ABTOMATH3MPOBAHHON OHONMHOTEYHO-
nE(OpMAIEIOHHON cUcTeMolt OnONHOTEKH, UHQPOBHIE TEXHONOIMH H
TeXHAYECKHE CPEACTBA B MpOIEccax oOpraHmsamue M obecnevcHus
coxpaHHocTH OubnuoredHoro oHaa

Heob6xoauMoble 3HaHNA

OcHoBbl OHOIHOTEKOBEACHMA, OHOMHOrpadoBeJeHUs, JOKYMEHTOBEACHUS,

KHHTOBEICHHUA, dubmHoTeYHOr0 (OHAOBCHACHHKS

HopMaTHBHEIC MpPaBOBBIC aKTH 00  OHOMMOTEUHO-HH(GOPMAIMOHHOM
ACATEeNbHOCTH, OPraHU3aMM M COXPaHSHHI0 OMONTHOTEUHEIX (OHOB,
KOMIUIEKCHOM cucTeMe OesomacHOCTH OHONHOTEK, BKIIOYasd MNOKApHYIO
0e30IacHOCTh

CrapJapTel M PeTVIAMEHTHPYIOIHE JOKYMEHTEI 1[I0  KOHCEPBAllHH
GnOmoTeuHBIX POHA0B

TpeboBanuss K pasMEIIEHHI0 OMONMOTEYHEIX AOKYMEHTOB HA MeCTax
XpaHEHMs, HOPMAaruBbl Da3MEINCHHsA, THNbBI W BHJABl PacCTaHOBKH
6ubmoteunoro GoHga

Topsa0K OpraHu3allfd, METOOBl H TEXHOIOIHH NPOBEPKH GubmmoTedHoOro
thoHa

TIopaaok HCKMoueHUs H3 OHOmoTeYHOro GOHAA NeIaTHBIX H SNEKTPOHHBIX
JMOKYMEHTOB Ha (DI3HYECKHX HOCHTENAX

MeTompl H TEXHOJIOTHM KOMILIEKCHOTO OOC/IeN0BaHMS KHHTOXpPaHUIAIL K
nacmopTuialuy ounGnuoredHoro ponaa

TpeboBanus X CBETOBOMY, TEMIIEPATYPHO-BIQXHOCTHOMY, CaHHTapPHO-
THrMEHHYECKOMY PeXHMaM XxpaHeHns OubanoredHoro ponaa

TpeGoBanMss K  MATEPHAILHO-TCXHHYCCKOH Oaze  (lOHAOXpaHCHHMS
OHOIMOTEKH M eT0 000OPYI0BAHMIO

BHoMOrHYecKHe NOBpEeXISHS OHOMHOTEUHBIX [OKYMEHTOB, MEDBI HX
TPEeYTIPERACHIA H YCTPAHEHHA

IIpeBeHTHBHEIC METOIBI, B TOM 4HcIe GU3MIECKAe H XHMHYECKHE, 3allAThHL
BubsmmoteuHoro ponzna

TeXHONOTHH IpedylpeANTENLHOI0 PEMOHTA AOKYMEHTOB GHOIHOTEHHOTO
dona

TakTHKO-TEXHHYECKHE CPeACTBA M JEHCTBHA B YCIOBHIX SKCTPEMAbHON
cuTyaupH s obecrnedenns (Gruanueckoll 3amuThl 6ubmoTeqHoro hoHka

OteyecTBeHHas H 3apy0eXHas XYMOKECTBCHHAA IHMTCPATypa, OCHOBBI
COMHANBHLIX, TYMAHUTAPHBIX, TOYHBIX H €CTECTBEHHBIX HAYK, HCKYCCTBA
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HopMbl mpodeccHOHATBbHOH OROMMOTEYHOM 3THKA
Jlpyrue xapaxTepucTHKH | -

3.3.2. Tpynosas ¢pynkuusa

praHH3auHﬂ U TEXHOJIOTHH PaGoTH ¢ (oHmOM | Vposens

HaumenoBanue  PEJKHX H IEHHBIX KHHUL, KHIDKHBIX Kom = C/02.6  (nomyposemn) , 6
| [AMSTHHKOB . ksanaduramEm
Hpowexomaeste Tpyzosolt | o . T B
Pyrxuun : _ GOPHTHHEAIIA i
Kon Per‘}lCTpalIHOHHBIH _____
Ule"HHEI.J'Ia HOMEP
npodeccHoHATEHOTO
cTangapTa
Tpynoewie KeficTBUA BriapneHue, nacHTHOHKALEA K N3y4eHHE TICHHBIX B PEAKHX KHHT/KHIDKHBIX
naMsiTHHKOB B (QoHZe Ombrmmoreku ®  ApPYyrux — OpraHu3amysx-
(doHROACPKATEIAX

PeTpoclieKTHBHOE H TeKylnee KomnnexmnaﬂnefpexomnneKTOBaHHe ¢donna
peAKUX U IEHHBIX KHUT B OWOymoreke .~~~

DKCHEePTH34 PEJKAX U [EHHLIX KHAT B OHONMHOTEKE B HEMIX OTHCCCHMA UX K
KHHKHBIM TTAMATHHKAM _
Benenue B OHOTHOTEKE CYMMapHOTO H HHJIUBHIYalbHOIO ydeTa (];)(;II{I-I.E-J-.“-
PEIKMX U IIEHHBIX KHUI/KHHKHBIX IAMATHUKOB

AHAIMTUKO-CHHTETHHYeCKas  o0paboTka pefIKMX M [CHHBIX  KHUI,

PaccranoBka ($oHJa peIKHX H IIEHHBIX KHHI ¢ YYEeTOM BBIICJICHHA HX
CrelHAIM3HPOBAHHOTO coOpaHus B OMOIHOTEKE

OfecneueHne cOXPaHHOCTH H Ge30macHocTH GHOMHOTEUHOTO GOHAA PENKHX
 LICHHBIX KHHUT, TpoBepKka (oHa

AHHOTHpOBAaHHE pEIKMX U UCHHHX KHHI/KHIDKHBIX NAaMSITHHKOB B
HHOIHOTEKE ¢ YISTOM HX OCODEHHOCTEH

Katanormzanug, B TOM W9HCIE 3JJICKTPOHHa#d, PEIKHX H  LEeHHBX
KHUT/KHMXHBIX MaMsTHUKOB B OHOimoTeke

PerucTpanma KHHXKHEIX NAMATHHKOB, XPaHAIEXCA B hoHaax GubnmuoTek, B
TOCYJIAPCTBEHHOM peectpe KHUKHBIX HaMATHHKOB,
PErMOHANFHOM/MYHUITMIAILHOM CBOJIE KHHJKHBIX TAMATHHKOB
OpraHu3anys 10CTyIa I0Ib30BaTeNeH GUGMMOTeKH K HHPOPMALHH O PEAKHX
¥ IEHHBIX KHATAX/KHIKHBIX TAMATHHKAX

Myseiinas ® BEICTapouHas pabora ¢ (QOHAOM pElKHX H LEHHBEIX
KHUT/KHIKHBIX IAMATHAKOR B OnbHoTeKe

PazpaoTKa peraMEHTHPYIOMUX AOKYMEHTOB 10 OpraHp3alyy |
TEXHOJIOTHY paboT ¢ POHIOM PEIKHX H HEHHBIX KHII/KHUKHBIX IAaMATHAKOB
B 6ubIHOTEKE

Befepde IIAHOBO-OTYETHOH [IOKYMEHTAUMH IO CHCTEMHOM pabote ¢
(hOHAOM PEIKHX ¥ LIEHHBIX KHHT/KHHKHBIX TTAMATHHIKOB B OnbinuoTexe
HeoOxoauMbie YMEHHS | VICTIO/Ib30BATE METO/IB! BHIABIACHHA U OTOOpa LCHHBIX H PEJKAX KHWT,
OCYHIECTBJIATL OKCIEPTHYI0 OLEHKY MX COLMAILHOH ¢ HCTOPHKO-
KyJbTYPHOH LIEHHOCTH
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BecTH CIEUMATH3HPOBAHHEIN YUeT W KATANOTH3ALMIO PEAKMX U IEHHBIX
KHHT, DOCTYIIUBIIHX B GoH OHOIHOTEKH, TOM YHCIC KOJUIEKIMA KHMKHBIX
TTAMATHHKOB

OGecneuyBaTs COXpaHHOCTh W Oe30MacHOCTh GOHIZA PENKHX H LCHHBIX
KHHT/KHHKHLIX TAMATHHKOB B OHOJIAOTEKE

Hcnone3oBare MeTOBl M3YUCHHS M HACHTUGHKAUMH PEIKHX H HCHHBIX
KHHT/KHUKHBIX IAMATHHKOB B OHONHOTCKS

Ocymectsnares  arpubynmio,  Onbmmorpaduueckoe  omucaHue  H
AHHOTHPOBAHHE PEAKHX H IEHHBIX KHMI/KHHKHBIX [aMATHHKOB B
OnbnmoTeKe

OcymecTtenate B Oubnanoreke Ombnmorpadudeckoe omucanue o
dHHOTHPOBAHHE 0cOo0BIX BUJIOB M3AaHMi: 6uOIHOQUILCKHX,
haKCHMUIBHBIX, SKCIIEPHMEHTANBHLIX

Hcnonesosars B GnGaHoTEKe METOZHKY PabOTHI CO CHEHMANEHEIME BUJAME
PEIKAX W LEHHBIX H3AHUH/KHIKHBIX MaMATHAKOB, B TOM YHCIE C
H300Pa3ATEALHEIMA, KapTorpadMIecKHMH, HOTHEIMH

BLISBISTE, CHCTEMATM3MPOBATh M OIMCHIBATE BAAJENBYECKHE KHYDKHBIC
3HaKH (PKCIHOpHCH) B OnOnnoTeKe

Hcnonp3oBaTs B OUOIMOTEKE TEXHOMOTHH IEKTPOHHOM KaTanord3aiuq
PENKHX M NEHHBIX KHHT, CO31aBaTh JIEKTpoHHylo Gubmmorpaduteckyro
3AMUCH HA KHIDKHBIE IAMATHUKA ]

Ucnone3oBars B GUOIHOTEKE HOPSIIOK paboThI € KHH}KHBIMH TTAMSTHHKAMH B
[eJIsIX BKIIOYSHHS MX B PEeCTP KHMKHEIX MaMATHUKOB®; OpAAoK paboTHI ¢
PErHOHAbHBIME CBOAAMH KHIDKHBIX JIAMATHHKOR

ObecnednBaTh COXPAHHOCTh PEJKHX M LIEHHEBIX KHHT B IIPOLECCe HX BhIAYH
moB30BaTENAM OHOTHOTEKH

Bectr B 6uGnoTexe paboTy M0 CO3aHAI0 My3eHHEIX SKCIO3KUMI PSIKHX 1
HEHHBIX KHHT/KHIKHBIX MAMATHHKOB {(MYy3€€B KHHTH)

OpraHH30BEIBaTh B GHOTMOTEKE BRICTABKY PEIKHX H IEHHBIX KHHI/KHHKHBIX
| NaMATHHKOB C YIeTOM 0BeCHEeUEHHS UX COXPAHHOCTH U 0e30MmacHOCTH

Orbupate ¥ MNOATOTABNHBATE B OMOIMOTEKE pelKHe W  ICHHBIC
KHHTH/KHIKHbIC MAMATHAKY JUIS MEKPOKOTUPOBAHIS H OHQPOBKY, B TOM
ypelle ¢ NENbl0 BKIIOYEHHd UX B EmdHbIiE poccHiickuit cTpaxoBOi ¢onn

JOKYMCHTOB

BecTH MIaHOBO-OTIETHYIO JOKYMEHTALHI0 IO pabote ¢ 6U6/IHOTETHBIM
(OoHAOM peAKHMX ¥ NEHHBIX KHUT/KHIKHbIX MAMATHHKOB

UCIoB30BaTh TEXHONOTHA paboThl ¢ aBTOMATH3HPOBaHHOMK 6HOIMOTEHHO-
urdopManoHHoi  cucTeMolt GuOnuoTeku, UMGPOBBIE TEXHOJOTHH U
TeXHHYECKHE CpeACTBa B Ipomecce paboTEl € PEAKHMH M NEHHBIMH
KHHUTaMH/KHHKHBIMHA ITaMATHAKAMH

HeobxoauMble 3HaHHA

OcHOBLl  OHONWOTEKOBeAcHMS, OuOnuorpagoBeacHus, HHPOPMATHKY,
(dOHAOBEICHA, KEMFOBEIEeHHsI

HOopMATHBHO-NpAaBOBble  aKTH MO OMONHOTEUHO-HHGOPMAIHOHHOH
JEATeTLHOCTH, COXPAHeH IO ¥ obecneteHnio 6e30nacHocTy HubIMOTEIHOrO
donna, pabore ¢ GOHIOM PpeNKMX H ICHHBIX KHAI, 3alATe

HHTEIVIEKTYAIEHO COOCTBEHHOCTH

[Ipapina M NpPOUEAYPH  BLIABNSHHA, HACHTH(UKALMK, OIHCAHMS,
PETHCTPalHY, YYETHO-JOKYMEHTAILHOTO OGOPMIECHHS H NPHHATAS TOJ
rocyJapCTREHHYIO OXpaHy KHHXKHbIX TaMJTHHKOB

WCTOMHWKH BLIIBIEHMS PEIKHX M IEHHBIX KHHI, C¢AMHWIHBIX KHIDKHDIX
[aMATHHKOR, KHIKHBIX HAMITHHKOB — KOJUIEKIIHi B LENAX KOMIUIEKTOBAHHS
Subnuoteunoro GoHOa
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Kputepri OTHECEHHS JOKYMEHTOB K €IMHUYHBIM KHHKHEIM IAMATHUKAM,
KHIDKHEIM MAMSITHHKGM — KOJITCKIIUSAM

[TopsanoK OCYIHECTBICHHS SKCIEPTU3BI JOKYMEHTOB ¢ LENBIO OTHECEHHS K
KHIDKHBIM ITaMsITHHKAM

THMEL ¥ BUABI PEOKHX U LEHHBIX KHUT, KHHXHBIX NaMATHUKOB

_ MeTOOMKH W3YUEHHA ¥ HACHTH()HKALMA PEIKAX M HEHABIX KHUT/KHIKHBIX
/ NAMATHHKOB

! Metoankn GuOIHOrpaduIecKoro OMUCAHWA W AHHOTUPOBAHHA PEIKHX H
HMEHHBIX KHUT/KHUKHBIX NaMATHHKOB B bUOMHOTEKE

@opmarhl  3IEKTPOHHOH  KaTaIOTH3aUMK W MOJAYNH  COCTABICHUA
MAMIMHOYUTAEMOM 3alMCH Ha pa3NdiHble BHIB PEJKHX M LEHHBIX
KHUF/KHUKHEBIX IAMATHHKOR B OHOMHOTEKE

PasHOBHIHOCTH KHIKHBIX [TaMATHHUKOB-KOJIIEKIU, METOAUKA UX U3YUCHHS
1 oIucanug B OMOIHOTEKE

Kpurteprd OTHECCHUS AOKYMEHTOB K KHHMKHBIM IAMATHUKAM U HOPAIOK
BHECEHHUS CBEJISHMH 0 KHIDKHBIX IIaMATHHKAX, XPaHAIOHXCS B OMONMHOTEKE, B
PETrMOHANBHEIN CBOJ KHHKHBIX HAMATHUKOB, PEECTP KHIKHBIX TAMITHHUKOB
OcHOBHI 06ecTiedeHHs COXPAHHOCTH | Ge3onacHocTr 6ubInoTeunoro Gonja
PeJIKHX ¥ IIEeHHBIX KHHT

HcTopHst OTEYECTBEHHOTO U 3apyOekHOro SubmuodHibcTBa, reHealorus
KHIKHBIX  KOJUICKIHM, OCHOBBl  BCIOMOTATEJHHBIX  HMCTOPHYECKUX
JHCIHILIMH

(OCHOBEI My3€eBe/IeHAS ¥ BBICTABOUHOH paboTHl B OMONMOTEKE

Hopmbl mpodeccronanbHoil  OMOMMOTeYHOH STHKH ¥ KOPHOPATHBHOH

KYJIBETYPHI
Jpyrue BrImonuAeTca CHENHANHCTOM M TJABHBIM CHOELUMANECTOM Ho paborte ¢
XapaKTepPUCTUKU pPEAKUMH KHEIAMH
3.3.3. TpynoBas pyAKuusn
MEKpPOKOTTHPOBAHWE H OLH{(POBKa ‘ Vposers |
HauMenoBane | u6mroteqroro oHa | Kon  C/03.6 (moayposerr) 6
| KeaAdRKAMM |
TpoucxoKAEHAE TPYAOBOMH Opurusat X 3aMMCTROBAHO H3
tynkuK OpHrHHATA
Kon PervcTpalHOHHETH
OpHrHHANA HOMEp
npodieCCHOHANEHOTO
CTaHaapTa
Tpynosele JeACTBHA O100p MOKYMEHTOB /Ui MHKPOKONMUPOBAHUA H CO3JAHHA CTPaxoBBIX

MEKPOKONUY TOKYMEHTOB B OHOIHOTEXE
OcymectBienne B OHOMMOTEKe MHKPOKONMPOBAHHA JIOKYMEHTOB H
KOHTPOIIs KAUeCTBA H300PaKEHHs. U YMTAEMOCTH MHKPOKOIIHH

Bubnuorpagudeckoe OIIKCaHue ONOMHOTEYHBIX (pOHIOBBIX
MHKPOKOTIHi/MHKPOGHIEMOB B COOTBETCTBHH ¢ NPUHATHIMH NMPAaBHIIaMH U
CTaHJApTAMH

Begenne HHIMBMAYANBHOTO ¥ CYMMAapHOTO Yydera OmOJIHOTEUHBIX
(DOHIOBBIX MHKPOKOIIHH
Opraamsaius B OWOIHOTEKe XpaHEHHs apXMBHBIX MHKPOKOIHMA B
COOTBETCTBHH C IIPABHIAMH BeJEHHsS POCCUICKOTO CTpaxosoro (oHza
IOKYMEHTOB OHOIMOTEK
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O¢opMIeHHE TEXHHYECKOTO —mnacmopra OmOmHMOTeYHBIX  (POHOOBBIX
MHUKPOKOIIMH

OT160p JMOKyMEHTOB 11  ouM(pOBKH, OCYIMECTBICHHE Mporecca
omudporky GubmmoreyHoro GoHaa

OcymecTBieRye B OUOMMOTEKE KOHTPONSA KadecTBA IMUGPOBBIX KOIHMA,
NpoBepKa KayecTBa H300PWKEHUA H THTACMOCTH

Oprauusanug yuera OHQPOBRX KONHMA [JOKYMCHTOB, KaTaJloTH3allHsd
U (ppoBkIX KOMUH B GHOIHOTEKE

Opranu3anys XpaHeHHs LHPPOBEIX KOMHAE HOKYMEHTOB B GulIHOTeKe

PaspaboTka pernaMeHTHPYIOIIHX AOKYMEHTOB II0 MHKPOKOIHPOBAHUIO H
omudpoeke bndmoTeynoro honjaa

BeseHue IDAaHOBO-OTYETHOH AOKYMEHTalHH MO MHKPOKOMHPOBAHHIO U
oundposke GuGnroTednoro Goxaa

Heobxogumsle yMEeHHS

OT6upaTh M NOATOTABIMBATE JOKYMEHTEI K MMKPOKOINMPOBAHHIO B
OubnHoTEKE

PaGorars B OuOnMOTEKe HA amnapaTaX MUKPOKONHPOBAHHA JOKYMEHTOB,
OCYIECTBIATh KOHTPOJIL KAU€CTRA MUKPOKOIHIH

Ocymectenare B OuGmmoreke  OmOnmorpaduyeckoe — ONHMCAHHE
MHKPOKOIIHH/MAKPOQHIBMOB, BECTH MX HHAMBUAYATBHBIA M CYMMApHBIA

yder

Henmonn3oBaTh B OHOMHOTEKE TEXHONOTHH JONTOBPEMEHHOIO XpaHEHH:
apXUBHBIX MEKPOQOPM

HcnonwioBaTh B OHOIMOTEKE TEXHOJIOTMM CO3JaHHS  CTPaxoBBIX
MHKpO(OPM ¢ olH(POBaHEBIX (alioB JOKYMEHTOR

OT6upaTh ¥ NOrOTABIHMEATh OHOIHOTEHHEIC IOKYMEHTHI K OIAPPOBKE

PaGorar, B OuOnHOTeKe HA anmaparaX OLMGPPOBKH JOKYMEHTOR,
OCYIIECTBAATEL KONTPOIb KadecTBa () POBBIX KONHUi

Bectn yuer mnudpoBHIX KONMMA AOKYMEHTOB, OCYHISCTBIATE HX
KaTAOTH3ALHIO ¥ HHAEKCUPOBaHHE B OubIHOoTEKe

Obecneunpatk B OHOIMOTEKE XpaHeHAE HHPPOBBIX KOMUH JOKYMEHTOB

Co3maBaTh MHCTPYKTHBHO-MCTORHYECKYI0 JOKYMEHTANWIO B  LEMMIX
PETYJHPOBAHUA  IIPOIECCOB  MHKpO(QHIBMAPOBAHHMA U o porKy
ounbnmuoredroro Gouga

CoCTAaBIIATE IHIAHEL K OTYETHl 10 OCYIOECTBICHHIO MUKPOKOIHMPOBAHUA H
olpPOBKM AOKyMeHTOB OMOmworexs

Wcnonn30BaTh TEXHOJOTHA paboTH ¢ aBTOMATH3HPOBaHHOH Onb/IMOTEYHO-
HHEQOPMALIOHHOM cHCTeMOW OHONMOTEKM, IMGPOBLIE TEXHOJOTHH H
TEXHHYECKHE CPEACTBA B Mpoueccax padoTel M0 MHKPOKOMUPOBAHMIO U
ouudposke GuOINOTEUHOr0 GoHaa

Heobxooumele 3HAHAN

OcHoBuI GHONHOTEKOBEAEH L, OuOHOTpadoBeAeH!, NOKYMEHTOBC/ICHAA,
KHHTOBEICHHS, HHPOPMATHKH

. HopMaTHBHEIC IIPaBOBLIC aKTBI MO OuOIMOTeYHO-HPOPMALHMOHHOM

JEATENBHOCTH, CO3IAHMIO BIEKTPOHHBIX AOKYMEHTOB, HHPOPMAnHOHHOH
6e30MacHOCTH, 3alllUTe AaBTOPCKOro Mpasa B IH(pPoBOA cpene o
MHTEJIICKTYANbHOH COOCTBEHHOCTH

Kputepnn 0160pa IOKYMEHTOB U1 MIKPOKOITHPOBAHHA B oubnuoreke

Annapatsoe ofecneUeHHe IPOIECCOB MUKPOKOITHPOBAHHA NOKYMEHTOB B
H6ubIHoTEKE

TuIbI H BUAR MEKPOKOIHI/MHKPOQIIEMOB

TexHONOTAUECKHE IPOLECCH] H3TOTOBIEH S H HCIIONB30BAHAS MUKPOdopM
PA3IMYHBIX THIOB ¥ BUJAOB B OHOIHOTEKE




29

CranpgapTh! ¥ yCIOBHs XpaHeH!ss MUKpodopM B 6ubimoTexe

IIpaBuna U TEXHONOMNA NepeaaTs MEKpOoGOPM B rocy AapCTBEHHBIE OPraHbI
PEruCTpallHH ¥ XpaHeHus

KpuTteprn or6opa J0KYMEHTOB s ouuppokn 6ubamoreunoro dponga
ANmapaTHO-TpOrpaMMHOe  o0ecriedeHHe  Tnpolecca  OUU(DPOBKHA
GudIHoTEYHOTO (hOoHAR

dopMatsl, ucnoAb3yeMble U OUM(POBKH JOKYMEHTOB OHOMHOTEYHOro
ponrga

TexHomoruueckuif mpouecc onudpoBKH JOKYMEHTOB OHONHOTETHOTO
thoHA

[IpaBuiia yueTa U XpaHeHHs NAQPOBBIX KOMHI JOKYMEHTOB B GHOIHOTEKE
Hopmbl npodeccrnoHanbHOH ORONIHOTEIHOH ITUKH

JIpyrHe XapakTepucTHKE | BuIIONHseTCH CHENHATHCTOM MO MHKPOKOIMPOBAHMIO M OUHM(pOBKE
JOKYMEHTOB

3.4, O600mennas TpyAoBas pyHKNHA

| e e s —_—
HammeHoBaHue AL IOKYM » BEJIC Kon | D Yposens 6
CIPaBOYHO-TMIOMCKOBOTO annapaTa OHOIMoTeKH KBanuUKAIIH
Tiponcxoxaenne
- 3aWMCTBOBAHO M3
oGobmenHoi TpyaoROH Opurpnan X
OpHIHHANA
$yHKUHA
Kon PervcrpaumoHHblii
OpHriHanma HOMEP
npedeccHOHANBHOTO
CTaHIapTa
Bo3smoxHBIE bubMHOTEKApb-KATAIOIU3aTOP
HaHMEHOBAHKS Beaymuii OubnuoTekape-KaTanoruiarop
JOIKHOCTEH, I'naBHbIH GHOMHOTEKAPB-KATAIIOTH3ATOD
npodeccuii
Tpebopanus k Bricuiee o0pazoBanue — OaKalaBpHaT
00pazoBaHUIO U AN
00y4eHUIO Briciee oGpazopanue (HerpoduiisHoe) — OaKalaBpuaT U JOTOJTHHTEIbHOE

npodeccuonansHoe 06pazoBaHue — IPOrPAMMBI IIOBEIIEHNA KBATAGHKALIH,
IpOrpaMMBI IpoQeCCHOHANBHOM NEPENOATOTOBKH MO TIPOGHILIO
JIESATeIbHOCTH

Tpebosanus K onbTy | [ JOMKHOCTH «BEAYIIMI GHOMHOTEKAPE-KATANOTH3ATOP» — CTAXK paboTeI
npakTHYECKoi paboTsl | MO IPOQUIIIO ASATEBHOCTH HE MEHEE OZIHOTO roaa

T1s AOIDKHOCTH «THABHBIH OnbIHOTEKapb-KATAIOTH3ATOP» — CTaX PaboTsl B
DOMKHOCTH BEAYIIEro GHONMOTEKapA-KaTanor3aropa He MeHee TpeX NeT
Ocobpie yCIIOBUA -
Jonycka K pabote
Hpyrue PeKOMEH/IYETCA JAOTIOMHETENBII0E MpotheCCHOHANBHOE 00pazoBaHHe —
XapaKTePHCTHKH NPOTPAMME! TOBBIEHAs KBATHHKAHY 10 TPODUITIO AeATENBHOCTH (He
pesxe OJHOTO pasa B TPH roja)

,HOIIOJIHHTBJIBHBIG XapaKTepUCTHKH

Hanmenosaune 6a30B0H rpyIIIbl, JOILKHOCTH

HaumeHOBaHHE AJOKYMEHTA Koz
(nmpodeccun) HIH CIEIHATLHOCTH
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0OK3 2622 CroenuamicTel OHOIHOTEK
EKC - BubnnoTekaph-KaTanoru3aTtop
OKIIATP 20316 bunbsinotexaps
OKCO 8.51.03.06 buGanoreuHo-nH(OPMAIIHOHHAA NEITENBHOCTE
3.4.1. Tpynosan pyHKUHA
AHaIHTHKO-CHHTeTHIeCKas oOpaboTka Vposens |
Hawmmenosanne | JOKYMEHTOB B GubnnoTeke Koa | D/01.6 | (monypomems) | 6

[TpoucxoxAEHHE TPYAOBOI

thyHKTIHH

Opurnnan X

3aHMCTROBAHO H3

kpajanHKaUnA }'

OpHTHHATIA
Kon PerncrpanuoHHLEH
OpHIHHAJIA HOMEP
mpodecCHOHANTLHOTO
CTaHAapTa

Tpynosrie AeHCTBHA

Cocrasienue Gubmiorpadyueckoro OMCaHAA IETATHhIX JOKYMCHTOB

Cocraenenne 6HOHorpaduyuecKoro ONKCAHK SIEKTPOHHEIX TOKYMEHTOR

sanucett B

OoubnuoTeke

Venmonb3oBande HAalHOHAILHBIX ABTOPHTETHBEIX (paiinoB/HOpMAaTHBHEIX
MaNTHHOYHTaeMOi thopme npu COCTaBJICHUR
6ubnuorpadHIecKOro OIHCAHKMA IIeUaTHRIX H 3JICKTPOHABIX JOKYMEHTOB B

UnpaexcupoBaHpe MEYATHRIX U 3JIeKTPOHHBIX JOKYMEHTOB B OmOIuoTeKe

B OHONHOTEKE

AHHOTHPOBAHHE H peiepAPOBAHHUE [IEIATHBIX M ANEKTPOHHBIX ZOKYMEHTOB

Heo0xoauMele YMEHHS Hcnomp3oBars

METOAUKH W IAQpPOBHE TEXHOIOTHH AHANHTHKO-
CHHTETHYECKOH 00paboTKH MedaTHBIX M 3IIEKTPOHHBIX IOKYMEHTOR, B TOM
quCle METaJaHHBIX, /I COCTaBIeHHS OHOIMorpadHHeckoro ONHCAHHA,
HHJIeKCHPOBAHUS, AHHOTHPOBAHHS, pedepHpoBaHHs

Hcnonsiopars (hopMaTsl AMEKTPOHHOH/MAITHHOYH TAEMOK
KaTaJIOTH3AIMOHHOM 3aliCH HA NEY9aTHBIE M ICKTPOHHBIE JOKYMEHTHI B
onbnuoTeke

PaboTaTe CHUCTEMOIH HAITHOHANBHBIX ABTOPHTETHBIX

daiinop/HOPMATHBHBIX 3aNKCeil B MAITHHOUHTaeMo# dopme B GubinoTeke

. PaGotath ¢ OBUOIMOTEYHO-OHOIHOrpadHUeCKHMH KIACCHOUKAMHOHHEIMU
cHCTEMaMH, pyOpHKaTopaMi, HHOOPMAaMOHHO-TIOKCKOBLIMU Te3aypycaMH

JOKYMCHTOB

ITpuMenaTs MeToAbl HHA(GOPMAMOHHOTO AHAIM3A TEKCTOB B IIpoLECcax
AHATHTHKO-CHHTETHYECKOH 0OpabOTKH NEYaTHRIX H

ANCKTPOHHBIX

HeoGxoauMele 3HAHKHD

HH(pOPMaTHKH,
00paboTKH JOKYMEHTOB

OcuoBsl OUOIHOTEKOBeAcHN, OubnuorpadopeicHUA, AOKYMCHTOBEICHUS,
TEOpEeTHYECKME OCHOBHI  aHAIHTHKO-CHHTETHUESCKOH

JCATCIBHOCTH,

HopMaTHBHBIE TNIpaBOBEIE aKThl IO OHOIHOTEYHO-HH(OPMALEOHHOMN
urpoOpMaItHOHHO! ~ Oe30macHOCTH W 3amiTe
HHTELIEKTYAIBHON COOCTBEHHOCTH

JOKYMECHTOB,

Crangaptel GuGnuorpadHueckoro ONHCAHMA NEYATHBIX M MEKTPOHHBIX
MHICKCUPOBAHHA, AHHOTHPOBAHMA,  pedepHUpOBaHKS,
CO3JaHUs METaAaHHBIX

Buasi ¥ MeroAHKH OuOnuorpaduyeckoro OHUCAHUA TMEY9aTHBIX H
3IEKTPOHHLIX JIOKYMEHATOB, IOPA/IOK H PABHIIA €70 COCTABIICHHA
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dopMats! 3JeKTPOHHOH (MANIHHOYHTACMOMN) KaTaNOTH3AIHOHHON 3aHcH
Ha MeYaTHEIE M 2JIEKTPOHHEBIC JOKYMEHTHI B OHOITHOTEKE

HauvoransHbIi KOMMYHHKaTHBHBIH topmar HpeACTARNCHHA
ABTOPHTETHLIX/HOPMATHBHEIX 3alHcel B MAaIIHHOUKTaeMoH dopme
MeETOAMKH, TEXHOJIOTHH H 3Tanbkl WHISKCHPOBAaHMHA TOKYMEHTOB B
fubnuorexe

JIMHTBUCTHYECKHE CpeacTBa BHOIMOTETHO-HH(POPMATHOHH O
JeSTENBHOCTH

TenaeHiMu pa3sBHTUA TYMAHWUTAPHBIX, TOYHBIX M CCTCCTBCHHBIX HAayK,
XYAOXECTBCHHOM TATEPATYPhI, HCKYCCTBa

HopMs! mpodeccHoHAIBHONH OHOMHOTEUHON STHKH

Jpyrue XapakTepHCTHKH -

3.4.2. TpynoBas pynkuns

Oprauusanys ¥ BeJICHUE Vposens |
HaumeroBadne | ANMEKTPOHHEIX/TPAAVIIMORHLIX KAaTAIOTOB Kon | D/02.6 @ (noayposens) I 6
oubmuoTeKkn | KeanuduKamH B

HpoucxoxngHuue TPyI0BOH
thyHKIIH

Koa PerncTpaunoHHbIit
OpHTHHA/IA HOMEpP
npogeccHOHANLHOTO
cTangapTa

Tpyaossie peiicTeus Onpeacnenne TeXHHUSCKIX, JTHHTBUCTHYECKHX H IIPOTPAMMHLIX CPEACTR

IMEeKTPOHHON KATAIOrH3aluH B OHOIHOTEKE

Onpenenenre nojiedi QopMara KatanorMsaluu H HHTEpdeiica moucka

JIOKYMEHTOB B JJTEKTPOHHOM KaTtajaore GHOIHOTEKH

Co3ziaave Gubmmorpadudeckux 3anuceif B COOTBCTCTBHH ¢ (opMarom

ABTOMAaTH3NPOBAaHHOH H6uGmMoTeuHO-UHGDOPMALIHOHHOMH CHCTEMEI

6ubIMOTEKN

Penaxtuposanne Gubanorpaguacckux 3amnucelf, KOPPEKTHPOBKA 3aIlUCeH,

HOJTYYCHHEIX METOAOM 3aMMCTBOBAHHS

CozHaHMe CBOJHBIX MICKTPOHHBIX KaTAIOroB OHONHOTEK

CocTapjieHve OuOmmorpaduuecKMX  ONMCAHHH  JOKYMEHTOB  JUIA

TPaMIMORHBIX (KAPTOYHBIX) KATAJIOT0B, KAPTOTEK OMOIHOTEK

®dopMUpOBaHHE MACCHBA H PEIAKTHPOBAHME TPAIMIHOHHBIX KATATIOTOB

oubnnotex

Co3zaanue BCIOMOTATENbHOTO INOMCKOBOro ainapara K TpaJHIlHOHHBIM

KaTajioram OHONHOTEKH

| Opranmsanms peTpoKOHBEPCHH TPATHIMORHEIX KaTaJIOTOB OnbnuoTeK
Cozganue UMHDK-KaTanoros OuOIHOTEK

JlokyMeHTalMOHHOe  ofecliedeHHe M COPAaBOYHO-METOJUYECKOE

_ CONPOBOX/ICHHE IPOLECCOB KATATOTH3ANNH B OubuoTexe

HeoGxoauMele yMeRHst Ucmosin30BaTh TEXHHUECKHE CPENCTBA ABTOMATH3HPOBAHHOTO padodero

MecTa KaTaJlorusaTopa.

Mcnomb30BaTs METOOHKHA ¥ TEXHOJIOTMM co3fanus Gubmuorpaduueckux

3anucell (OpUrHHATBHBIX, 3MMCTBOBAHHEIX )
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BrRoaumTh B 3MEKTpOHHBIH KaTanor OHOIHOTEKH OHOIHOrpadmyeckue
3allCH B AHAJIOIOBOM U IAKETHOM PEXHIMAX C YAAICHHBIX HIIH JIOKAIBHBIX
TEPMHHAIIOB
Henons3oBars B dubnuotexe ¢dbopMaTel  MAaIMHOYHTAEMOKH
KaTaJoTH3alHOHHOM 3amucy: OubnuorpadmvecKiX JaHHBIX, aBTOPHTETHAIX
{haiiyIoB, KNACCHPUKATHOHHEX JAHHEIX
Hcnons3oBark NIHHTBHCTHYICCKHE CpencTBa fudnHoTeYHO-
HHPOPMAIMOHHOMN JEATEILHOCTH
TIpUMEHATE METOAMKM H TEXHOJNOTHM OpPraHW3audM, BeEJICHAA WU
peNaKTUPOBAHKS NEKTPOHHOTO KaTaora 6ubanoTeku
Ucnomp3osats B OHONMOTEKE TEXHONOTHH paboTBl B PEKAMAX
HEHTPANH30RAHHOH, KOOIEPAaTHEHOH M KOPIMOPAaTHBHOH KAaTamorM3allud,
CO3AaHHMS U BEJICHHN CROJHBIX SNIEKTPOHHHIX Katalloros OHOIHOTEK )
Hcnonp3osars METOAWKA OPraHW3alldM, BEACHHMA M PEJAKTHPOBAHHA
TPaJMIMOHHEIX KATAIOTOB H KapToTeK OUbIHOoTeKH
Co3iaBaTh METOAHYECKYIO AOKYMEHTAIMIO [0 OpPraHu3aldd U BCACHHIO
3IEKTPOHHBIX/TPAUITHOHHBIX KAaTA/IOTOB OUOIHOTEK
HeoGxoauMele 3HAHHA OcHoBH OuOMMoTEKOBEAEHAS, OubnuorpadoseieHnn, 10KYMEHTOBEIEHH,
nH(OOPMATHKH, KaTAIOTOBEIEHUA
HopMaTHBHEIE NpaBoBEE akThl Mo OGubIHOTEUHO-HHPOPMANMOHHOMH
AesTeNsHOCTH,  uH$popMaWoOHHOR ~ 6e30MacHOCTH W 3alHuTe
HHTC/LIEKTYAIbHONH cOOCTBEHHOCTH
CrannapTsl ¥ MPaBAIIa aHATUTHKO-CHHTETHYECKOH 06paboTKH IIeYaTHbIX 1
3NEKTPOHHEIX AOKYMEHTOB B OHOIHOTEKE
@DopMbl 1 BRABI OHONHOTEIHBIX KATAIOTOB
TexHOMOTHUECKHE IIPOLCCCHl  MAIMMHOYHTAEMOH  KATajloru3allid B
oudmoTexe
@MopMaThl YIEKTPOHHON/MaIHHOYNTAEMOH KATAIOrH3alHOHHOH 3alicH B
OoubIroTEKE
HanmoHansHbL KOMMYHBKATHRHEL (JOPMAT ABTOPHTETHRIX/HOPMATHBHBIX
3anucei
JINHTBHCTHYECKHE CpencTBa OHOIMOTEUHO-MHPOPMALHOHHOH
AEeSTENLHOCTH
TeXHOAOTMH H METOOMKA BEJAEHHS SJICKTPOHHBIX KaTamoros OMOIHOTEK,
BKJIIOYAS CBO/IHEIE
TexHOIOTHHE KOPIOPAaTHBHON KAaTANOTH3ALFH B OuOIHOTEKAX
MeToMKa H TEXHONOTHS OpPTaHH3aliM W BEACHHA ANPaBHTHOTO K
CHCTEMaTHYeCKOTo KaTajaora B oubiumroreke
TexHONOTHHE ¥ CHOCOOBI PETPOKOHBEPCHH ¥ KOHBEPTALMM KAaTaloroB
Oubnuorex
TeXHONOTWH CO3AAHNA UMHIDK-KaTaloros OHOIIROTEK
QOCHOBBL M TEHJEHIHH Pa3BUTHA COLUANBHO-TYMAHHTApHBIX, TOYHBIX H
eCTECTBEHHBIX HAYK, XYJAOKECTBEHHOH JINTEpaTyPhl, HCKYCCTBA
Hopwmet nipodreccrnonaibHoi OHONHOTEUHON STHKH

Jlpyrae XxapaxTepHCTHKH | -

3.5. OGobmenHas Tpyaosas GyHKUNA

Bubnuorpadudeckas U MHOOPMALHOHHO- Kon E YporeHs 7
AHATUTHIECKAA JACATENLHOCTE B ONDIHOTEKE KBanK{AKALHH

HanmeHopanue
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[MpoucxoxneHue T
ob06ImeHHOA TPy BOROH Opuarunan X 3aHMCTBOBAHO M3 |
opuruHana ;
tynkMn !
Kon PerucrpatiHOHHLILH
OpHIHEHANA HOMCEP
npedeccHOHATTBHOTO
cTaHapTa
BosMoxHBIE Bubmuorpad
HAHMCHOBAHHS Bemgymuii 6Gubmorpad
JIOMKHOCTCH, I'nasueni 6rOmorpadg
npodeccrii bu6morpag — 3xcuept no HAGPOBEIM pecypeam

Cpenuanuct no GubnuoTeIHo-HHGOPMALIMOHHOMY KpacBeICHHIO
[nmaBHBIH CHENHATKMCT 110 OUOTNOTETHO-HH(POPMATHOHHOMY KPacBEACHHUIO

—;Ti‘;CGOBaHHH K
00paz0BaHHIO H
00y4enuIo

Briciige o6pazopaHue — GakajaBpHaT

HITH

Briciee ofpazoanue (HempodunpHoe) — OaKanaBpHaT 4 ACTIOIHATEILHOS
npoecCHOHATBHOE 00Pa3OBaHHE — IPOrPaMME] MOBBINCHUS KBATH(UKAUNH,
IpOTpaMMBI TpodecCUOHATHHOM TepenoAroTOBKY Mo Npoduiio.
IeATeNBHOCTH

WA

Bricniee o6pa3oBaHye — MAarucTparypa

UIH

Bricoiee o6pa3zoBanue (HenpoduibHOE) — MATHCTPAaTypa M IONOJIHATEIEHOS
npodeccuoHanbHoe 00pa30BaHME — IPOrPAMMBbI [OBHINICHHA KBaTA(UKalHy,
IIPOrpaMMBI NPoQecCHOHANEHOH NEPEnoAroTOBKE 10 IpoduIc
AESTCIBHOCTH

TpeboBaHus K OTLITY
npaktaueckoil paboThe

Tl DomKHOCTH «Beayluii 6ubmmorpath» — MarHCTpaTypa MM CTax padoTel
0 MPOHHIIO AATENPHOCTH HE MEHEE ONHOIO To/a

JInsg NO/DKHOCTH «TIaBHBIH Onbnuorpad» crax paboTHI B IOIDKHOCTH
eeayniero Subnuorpada He MEHES TPEX €T

Jlns nomxHOCTH «OubIHOrpad) — PKCIepT HO IUQPPOBLIM pecypeam» —
MarkcTparypa Wi cTax paGoThl 110 podumo JAeATEIbHOCTH He MEHee IATU
net

Ins1 JOCKHOCTH TIABHBIA CISHHAIMCT 110 GubaHoTeuHO-
HHOOPMAIHOHHOMY KPAaeBe/ICHUIO» CTAX PaboThI N0 npodrmo
JeSTENLHOCTH HE MEHEE TPeX JIET

OcoObie yCIoBHS

TOITyCKa K paboTte
Hpyrue PexoMeHAyeTCS HOTONHUTENBHOE TpodecCHOHATLHOE 00pa3oBanke —
XapaKTCpUCTHKA NIPOTPaMMbl IOBHIMEHH KBATK(HKALNHE 10 TTPOQHRITIO ASATENBHOCTH (He

peske OHOTO pasa B TPH rofia)

JIONONHATENBHBIE XaPAKTEPHCTHKA

HanmeHnopanue
JIOKYMEHTa

HaumeHoranue 6az0Boil rpynnkl, JOMKHOCTH

K
% (npodeccnn) WM CHENEATLHOCTH

OK3

2622 CroenuamicTsl OHOIROTEK

EKC

- bubnrorpad
- I'maBrsiii 6ubmuorpad

OKITITTP

20313 buGnorpad
20647 I'naBHbiid 6BGIHOrpad
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OKCO

8.51.03.06 Bubaroteuno-uHpOpMallNOHHAS JeATENbHOCTE

8.51.04.06 BubanoTeuHO-HHPOPMATHOHHAS JEATEIBHOCTD

3.5.1. TpynoBasa pynkuun

HaumeHnoranne

Tporcxoxaenue TPpYAOBOH
yHKIHH

Capasoaro-6ubnuorpaduHieckoe v
POBEHb
OGCJIY}KHBaHHC B CTATHOHAPHOM H 5 Kox E/01.7 | (nonyponem) 7
JAACTAHIHOHHOM POKHMAX IIOJIB30BATCIICH KBaJIH(l]HI(aI.uI}l
OHOIHOTEKH ' :
Opurunan X 3aUMCTROBAHO H3
OpUrHHATIA
Kon PerncTpauoHHbH
OpUTHHATA HOMEp
nipedecCHOHANBHOTO
CTaHaapTa

Tpynosuie AeHCTBHUA

Ilpuem u obpaboTka 3anpocoB Ha TOHCK OHOMMorpaguueckod u
dakTorpaduueckod HHPoOpMANUM B CTANHOHAPHOM ¥ JIMCTAHIMOHHOM
pexuMax crpaBouHo-GubanOrpaduueckoro obcayKHBAHHS IOIB30BATENCH
Oubnuorexn

Oupenenenne Gaspl Gubnnorpaduueckoro/dakrorpadguueckoro moucka,
BBIABICHHE PEIIEBAHTHRIX HHPOPMALMOHHBIX PECYPCOB Alsl YAOBIETBOPCHUS
3AIIPOCOB TIOJE30BATEN OHOIHOTEKH

Tonck HAGOPMALTMOHHEIX PECYPCOB TI0 3aIPOCY MONL30BaTe s GHONMOTEKH
¢ HCIONB30BAHHEM CIIPaBOYHO-IOMCKOBOTO  ammapara OuOJIHOTEKH,
CBOIHBIX/KOPHOPATHBHBIX KATAIOr0B GHOIHOTEK, JMEKTPOHHBIX GHONHOTEK,
MOMCKOBHIX CEPBHCOB  HH(OPMALMOHHO-TE/IEKOMMYHHKAIMOHHON  CeTH
«UHTEpRETY

BpimonHeHue Oubnmorpadpuueckux CIOpaBOK IO 3alpocy MOJB30BATENA
OHOMMOTEKH B CTAIIMOHAPHOM M JUCTAHIIHOHHOM peXUMax

KoHcynsTHpoBaHHEe — ToOlb30BaTenelt  OubnuoTexw B Ipoieccax
CTAL[OHAPHOTO H JMCTAHIMOHHOTO CIPaBodHO-GHOIHOrpadHIecKoro
00CITyXUBAaHU

Oprarnsailug, Befienne i ydeT B OHOimoTexe Gponga BEIMONHEHHBIX CIPABOK
B 3JICKTPOHHOIL/ TPATAHOHHOM (hopMe

Opranmsamust 0OpaTHOH CBS3M C IONB30BATESIMEH OHOMMOTEKH B LEIAX
aHanmmu3a PEeCBAaHTHOCTH i Pe3yNBTATVBHOCTH CIIPaBOYHO-
H6ubmuorpadaeckoro 00CIyKABaRus

HeobxonuMele ymMeHHA

OcyHIECTBISTH MPUEM ¥ YTOYHEHHE 3allpocoB MONb30BaTene GnOmuoTexy |
Ha OpOmdorpaduucckyro M  (dakTorpapuHeckyl0 HHPOPMAIHMIO B
CTAIIMOHAPHOM U JUCTAHIMOHHOM PeXAMAX

OcyECTBIATE BRIOOP HHGOPMAIHOHHO-NIOUCKOBOA CHCTEMEI H OTIPEAETIATH
ONTHMANBHEIA IIyTh MOMCKAa OTBETA, PEIEBAHTHOIO 3aMpocy IMONIB30BATEN
OUOIHOTEKH

Hemone3oBate B OMONMOTEKE METOMHKH H TEXHOIOTHH BBIIIOJIHEHHA
Gnbimorpaguueckux, thakTorpaduuIecKuX, AlATHTHYCCKIX, METOANIECKHX
CIOpPaBOK

OCymecTRIATE B OMONMMOTEKe [MOMCK IO dMeMeHTaM 6ubnuorpaduieckoro
ONHCAHH, KJIIOUEBEIM CIIOBaM, TpeAMETHEIM pyOpuKaM,
KITACCH(MKAIIHOHHEIM MHIEKCAaM, B TOM HHCIIE ¢ MCIONIb30BAHHEM CETEBBIX
MHGOPMAIHOHHBIX PECYPCOB B IEKTPOHHBIX HUOIHOTEK
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CoctaBnats OuGnuorpathudeckie ONUCaHHsi AOKYMEHTOB pasHbIX THIIOB H
BUJIOB:  II€4aTHBIX, OJMEKTPOHHBIX HAa  (PH3HYECKMX  HOCHTEIAX,
MHCTATHPOBAHHBIX, IOKANBHOTO K CETEBOTO PACHPOCTPAHCHHSA, B TOM HCIIC
MYJIBTHMEAMHHBIX

CTpyKTypHpOBaTh, PaHXHPOBaTh, 00pabarbiBarh W MPeNCTABIATDH
pe3ynbTaThl MHGOPMAHOHHOTO MOMCKa, B TOM 4HCIE € IPUMCHEHHEM
OHOTHOMETPHYCCKHX METOHOB

Ucnonp3osats B Onbnroteke GOpMBI K METOAE] CBA3BIBAHUA U CBEPTHIBAHHA
uihopMalnu, B TOM THCJIE THIEPTEKCT, THICPCCHUIKH, MCTa/JAHHBIE

Hcmone3oBare METOMMKM M HHPOPMAHOHHO-TIOHCKOBBIE  CHCTEMEI
A PepeHIIMPOBAHHOTO CIPaBOIHO-OHOIHOrpaduuecKoro 00C/YyKUBAHUS
npodecCHOHANBHEIX cep ACATEILHOCTH

IIpumenats  uupoBble  TEXHONOTHH B MPOLECCAX  CIPABOYHO-
6HOMMOrpahMIECKoro 00CIY KHBAHAS oak30BaTENeH OHOIHOTEKH

OcymecTsnsaTe  y4eT W aHalW3  Pe3yIRTATUBHOCTH  CIPABOYHO-
éuGnuorpadguyeckoro o0cnyXUBaHHS B CTAMOHAPHOM W JHCTaHUHOHHOM
pexXHMax, B TOM YHCIE HAa OCHOBE OpraHu3amui 0OpaTHOH CBiI3H ¢
H0B30BATCISIMU OUOIHOTEKH

HeoOxonnMele 3HaHHS

OcHoBel OnOnuorekoBeieHus, GubmuorpadoBeaeHus, J0KYMEHTOBSICHNA,
uH(pOPMATHKH, HHDOPMAIMOHHO-OHOIHOTpapHIECKOH IEATENEHOCTH

HopMaTuBHEIE [OpaBOBEIE akThl 0O  OHOMHOTedHO-HA(OPMAIHOHHONK
JeATeNBHOCTH, HHPOPMaMOHHON 6e30IacHOCTH, 3all[HTe aBTOPCKOTO IpaBa
B UM(pPOBOH cpefie, HHTEIUIEKTYAJRHOH COOCTBEHHOCTH, TEPCOHAIBHBIX
JAaHHBIX

Teopus, opranu3alug ¥ Meroanka dubanorpaduyecko, HEGOPMALHOHHO-
AHATHTHIECKOH ACATSIIBHOCTH OHOIUOTEK

Cnpasouro-OuOnuorpaduyeckoe obcnyxupanne auddepeHIMPOBAHHBIX
TPpyIII MOJb30BaTENei OHOIHOTEKH

1{udpoBeie TEXHONOIAM M UX IpUMEHEeHWE B OMONHOTEKax B Hpoleccax
NOHCKa, 00pabOTKH, aHAJIM3a, CTPYKTYPHPOBAHHUA H IIepeaa’y JOKYMEHTOB H
J@HHBIX

Knaccupuxamus Oubnuorpaguueckux H (pakTorpadpuUeckux 3ampocor
HoNB30BaTENCH OHOIMOTEKH U BBITOHAEMBIX CIPABOK

Buasl ¥ Merongsl HH(OPMAIMOHHOIO IOMCKA, B TOM 4YHCIE B CETEBHIX
HH(OPMAIVOHHBIX pecypcax

TexHONMOTMH MNPHEMA ¥ BHIIONHECHHA HH(OPMAUMOHHBEIX — 3alIpOCOB
nonp3oeatencii OHOMHOTEKH, B TOM YHCIC ¢ HCHONB30BAHHEM IHPPOBbLIX
TEXHOJOTHI

MeToasl M TEXHONOTHH IIOMCKAa IO dieMeHTam Oubimmorpaduyeckoro
OIHCAHAA, KJIIOYEBBIM CIIOBaM, TpeIMETHBIM pyOpuKam,
KiIaccH(HPKAIIOHHLIM HHIEKCAM

Cranpaptsl u npaswia OnOMHOrpaMUECKOro ONMCAHHS NEYATHBIX H
3NEKTPORHBIX JOKYMEHTOB DasHBIX THIIOB M BHJAOB, IPeACTABICHHA
METaJaHHBIX

CnpaBoYHO-IOMCKOBEIH ~ anmapar OHONMOTEKH, MOWCKOBBIE —CEPBUCHI
KpynHeHmmux —OGUOMHOTEK, OTpacieBbix HMHOOPMAIHOHHBIX IEHTPOB,
HaIMOHANBHBIX K FI00ANBHEIX CETEBBIX PECYPCOB

OCHOBBl H TEHACHIHM Pa3BHTHA COLHANLHBIX, TYMAHHUTAPIIBIX, TOYHBIX H
©CTECTBEHHBIX HAYK, XYAOKECTBEHHOH JINTEpaTyphl, HCKYCCTBa

Hopwme! npogeccuoHaTbHOH OUBIHOTETHOM STHKHU

Hpyrue

XapakKTCPUCTHKH
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3.5.2. Tpyaosas pyHKOHA

I/IH(I)OpMaHHOHHOG: OGCJIY)I(HBaHHe B i Yposeub :
HanmeHoBaHHe | CTALMOHAPHOM M JUCTAHITHOHHOM pexxiMax | Koa §| E/02.7 (nopyposere) | 7
noe30Bateneil OHOIHOTEKH KBaMukamH |

IpoucxoxaeHHe TPYIOBOHA
yHKLUH

3aMMCTBOBAHO W3

Opurvman X
OpHTHHATIA
Kon PervcTpauyoHHbIf
OpUruHaa HOMEp
npodieCCUOHANLHOTO
CTaHAapTa

Tpynosele peiicTBrd

M3yuenne/shiaBiIeHHe  MHGOPMAMOHHBIX — MOTPeOHOCTEH  OTACABHBIX
CONHAAbHBIX ¥ MPOoeCCHOHAILHEIX TPYTIN HOMb30BaTeNEH OUONHOTEKH

OnpezneneHue pecypCcHOR 0assl Uil OPraHM3alWH  HHQOPMAIHOHHOTO
ofcTyXuBaHMs — Tonb3oBatenell  OHONMOTEK B CTAUMOHAPHOM ¥
OHCTAHIUOHHOM PeXHMax

Ocymectienne  auQ¢epeHINPOBAaHHOTO HHQOPMHPOBAHHS  OTAE/bLHLIX
KaTeropil mosip3osarenedl SHOMHOTEKN B CTANMOHAPHOM W JIUCTaHUHMOHHOM
PeXHMax

OpraHusanya MaccOBOTO HHGOPMHMPOBAHUA HOMB3OBATENECH OHOIMOTEKH B
CTAIIHOHAPHOM H JUICTAHIMOHHOM peXxHMax

[IpoBenieHne MAcCOBEIX HH(GOPMAIMOHHBIX MEPONPHATHR U1 OTACTBHBIX
KaTeropuit nons3onarenei GubaMoTeKkn

[IposenicHHEe  KOHCYIbTALMA M MEpONpHATHH 10  (HOpMUPOBAHHIO
HHPOPMALHOHHON KYJIBTYPHI IoJb30BaTeNel OnOnnoTexku

[IpenoctaBnenne OocTyla K TIOpTalamM W HHTEpHET-pecypcaM U
KOHCYNIbTHPOBaHHE TONB30RaTeNeH OubmmoTeku 1mo pabore ¢ MOpTATaMK
TOCYAApPCTBEHHBIX YCIYT W HHTEPHET-PECYPCaMM, MPeAOCTaBILIOMNMH
00pa3oBaTeIbHbBIE U CONUANBRBIE YCIYTH, apXHBHBIC JOKYMEHTHI

TIpegocrasieHne HEPOPMAHOHHBIX YCIYT B TOMOLIb Hay4noi, TBOPYECKOH,
o0pa3oBaTenbHOM JeATeNHOCTH NoJb30BaTenci OUONHOTEKH, PETUCTpanus H
pafora ¢ oOBeKTaMM HHTEIIEKTYaaLHOH coOCTBEHHOCTH, OopMIeHHE
HayyHelx paboT, [ENOHMpOBaHHE pyKONHCeH, TpoBepka TCKCTa Ha
3aMMCTBOBaHKS, WHGOPMALHOHHAA MOJAEPIKKA U CONMPOBOXKACHHE Ray4HbIX
HCCIIeI0BaHIH

TlpegocTapleHne YCIyr 0O TPOBEICHKIO MOHCKA OUOMHOMETpHYECKOH
HH(OpMAIME B HAYKOMETPHYECKMX AHANMTHIECKHX CHCTeMax, To
nyOIKaUMOHHBIM — PEHTHHIAM; OCYIIECTBICHHE OHOIMOMETPHIECKOTO
MOHHTODHHTA

Otbop, oOIeHKa H HCHONb30BaHHE PECYPCOB  OTKPHITOTO  AOCTYIIA,
KOHCYJIbTUPOBAHAE IOIb30BaTenell GHOMMOTEKH IO cepBUCaM H pecypcaM
OTKPHITOTO JOCTYIIA

HpCIlOCTa.BJ'ICHHe CIICHHANTH3HPOBAHHBIX HH(i)OpMaIJ,HOHHO-aHaﬂHTHT-ICCI{HX

 YCNyr IO 3anmpocaM MHAMBHAYaIbHBIX M0JB3OBATENCH OUOIHOTCKH U

OpraHu3alHi

Cosmanvie B OHOIMOTEKe  ycioBdi  mnd  HHOQOPMAIHOHHOTO
caMo00CITyKHBaH!A MOJB30BaTeNeH OROIHOTEKH

Opraun3aius 00paTHOM CBA3H C MONB30BATENMU OnOIHOTEKH, YIET ¥ aHATH3
pe3yIbTaTHBHOCTE (OPM H METOJIOB HH(OPMAIMOHHOrO 0OCTYKHBAHUS
Tmons30BaTeNnei




37

HeobxoauMmele yMEHUA

Hcnone30Bare COLMONOTHIESCKHE M  MApKETHHTOBLIC METOABI HM3YdCHMS
HHpOPMAIMOHHBIX ~ HOTpeOHOCTEl  peambHbIX M NOTCHLHAILHBIX
[oJp30BaTeNieli OHONMMOTEKH, B TOM uHCHe ¢ IPUMEHEHHEM IH(POBBIX
TEXHOJIOTHH

OcymecTsiuars npueM 1 06paboTky 3anpocos monb3osatenei GubIHoTeKH Ha
HEQOPMAIHOHHOE OOCIy)KHBAHWE B CTAIIMOHADHOM M JIUCTAHIIHOHHOM
pexuMax

Ucnonk3osare B OGHOMHOTEKE METOAL HMHMOPMAMOHHOIO IIOHCK2 IO
pasnuYHEIM TIOMCKOBBIM IIapaMerpaM B TPAJUIMOHHBIX H  CETEBBIX
HHDOPMAIMOHHEIX pecypcax

Ucnonp3oBare B OHOIMOTEKAX TEXHOJOTWH  MPEJOCTABICHHS  YCIYT
MHIMBHIYANbHOr0, TPYIIIOBOTO H MACCOBOTO HHPOPMUPOBAHHSA

Mcnmonp3oBaTh METOOHKM M TEXHONOTHHM OpTaHM3alHH H  IPOBENCHUS
MHPOPMALHOHHBIX MEPOIPHATHH A7 OTAEIBHBIX KATETOPHM HOJb30BaTENeH
OHOMHOTEKH

OxaspiBaTe B OHOMHOTEKE WHPOPMAIMOHHBIE YCIYTH ¢ THOMOINBIO
AHGOPMALOHHO-KOMMYHHKALHOHHBIX TEXHONOTHH, GHONHOTEUHEIX CaliToB,
CETEBLIX COMMAIBHBIX CEPBHCOB

[IprMeHsTE cTaHAapTE OEOMHOrPadHIECKOT0 OMUCAHASN JOKYMEHTOB Pa3HbIX
THIIOB ¥ BH/OB

Wcnonp3oBats B OUONMOTEKAaX cpeficTBa HHGPOPMALHOHHOTO TIOMCKA,
SKCTPArMPOBAHHA AOKYMEHTOB H IAHHLIX H3 JIEKTPOHHBIX, B TOM 4uCIie
CETEBEIX, peCypcoB

Paborare B OuOIHOTEKE ¢ OHIaMH-CepBUCAaMH H HHQPOPMALMOHHLIMU
pecypcaMu OPraHoB TOCYJApCTBCHHOIO YIIpaBiIeHHs, 00Opa3oBaTelIbHBIX
YUpEXICHHI, OpraHu3almii CONMOKY/ILETYPHON cdheprl

Paforats B OuOIHOTEKe ¢  3MNCKTPOHHBIMH  HAIHOHAILHBIMU  H
MEKIYHAPOIHBIMA PErUCTPAIMOHHBIMA ¥ HHPOPMAIHOHHO-AHATUTHYECKHMH
CHCTEMaMH, B TOM 4YHCJEe HAydHOro LMTHPOBAHHA H JICIOHEPOBAHMS
NOKYMENTOB;  TONb30BaThca  LUQpoBeMM  miardhopMamu  HayqHOH
uHpopMaIn, OHGIHOMETPHYECKEMH H HAYKOMETPHUECKUMH CEPBUCAMU

Pabotars B OUOMHOTEKE ¢ pecypcaMd OTKPEITOIC JOCTYNa M OTKPBITHIX
JaHHBIX

Hcnonssopats HudpoBLie, B TOM YMCIE MYNbTHMEAUHBIE, TEXHOJIOIAY NIPH
npoBecHuM B GUOIHOTEKE MACCOBBIX MH(OPMAMOHHEIX MEPOTIPHS THI

OpraEa30BLIBATE OGPATHYIO CBA3B C MOTPEOUTETAMA HHHOPMALOHHBIX YCTyT
GHOAMOTEKH, B TOM HHCNIE ¢ TIOMOIIBK) CETEBBIX INIOIIAI0K OUOMHOTEKH

Mcnons30BaTs METOAMKY YYETA H AHANTH3A pe3yAbTATHBHOCTH CTAlHOHAPHOTO
U JUCTAHIMOHHOTO MHMGOpPMAnMOHHOTO OOCTYKHBaHHA [OB30BATEICH
GUOIMOTEKH

HeobxomuMere 3naHHg

OcuoBe 6mONHOTEKOBeAcHMs, OHOMMOrpadoBeeHus, AOKYMEHTOBEJCHHY,
HHDOPMATHKH, uH(POPMALIHOHHOTO MapKeTHHI4, OnbIHOMETPHH,
HayKOMETPHH, TOCYJAPCTBEHHON IONMTHKH B cdepe KyIbTYphbl, HAYKH H
06pa3oBaHMs, TEOPHH COIHATEHBIX KOMMYHHKAIIUH

HopMaTHBHBICE IIPABOBBIE AaKTHl 10  OMOIHOTEHHO-HHGOPMaLHOHHOH
AeATeNBHOCTY, HHPOPMAIMOHHOH $€30I1aCHOCTH, 3AIMTE aBTOPCKOIO Npaka B
nudPOBOii cpele, HHTENCKTYATbHOH COOCTBEHHOCTH, ISPCOHAJIEHBIX JAHHBIX

Teopus, OpranM3als, METOAMKA H TEXHOJIOTMM HHQOPMAITHOHHOTO

oGcayKHBaHMs  oNb3oBareledl  OMOnMOTeKM B CTAUMOHAPHOM M
JUCTAHIIHOHHOM peKHMax

ColHOoIOrNuecKie W MAPKETHHIOBBIE METOABI M3ydeHMs HHPOPMaMOHHBIX
NOTpebHOCTEH pasnuuHBIX IPYIN NoAb30BaTec GnbIroTeKH




38

NudopmanuonHas HHGpacTpyKTypa obmecTsa, HHPOPMAIMOHHEIS PECYPChE
ro0aNLHEIX ¥ HAIHOHAIBHBIX CETEBRIX NOUCKOBBIX CEPBHCOB

ChpaBouHO-IOMCKOBLI  ammapar  OHONHOTEKH, IIOMCKOBBIC — CEPBHCHI
KpymHedmnx  OHOMOTEK/MHPOPMAIMOHHBIX ~ LCHTPOB,  OTPACIEBBIX,
HALHOHANBHEIX U MIO0ATEHBIX CETEBBIX PECYPCOB

TUIIOBLIE AIrOPHIMBl K HWHCTPYMEHTH HWH(OPMAlHOHHOTO TIOMCKA B
JIOKAIBHBIX H CETEBHIX pecypeax

[IutpoBric TeXHONOTHA H HX IIPHMEHCHHE B MPOIECCaX MOMCKa, 00paboTKH,
aHa/IH3a, Nepeiaid JOKYMEHTOB H JIaHHEIX B OnOnHoTekax

Cranzaprel ¥ npapuna OuOnIHorpapHyeckoro OnMcaHHd AOKYMEHTOB B
OMOIMOTEKAX: NEYATHBIX, ICKTPOHHBIX, HHCTAUIMPOBAHHEIX, CETEBBIX
JTOKQIbHBIX H YIAICHHBIX

TexHONMOrMM W TPaBOBBIE  HOPMBIL  pabOTBI ¢ SIMEKTPOHHBIMU
rocy/lapCTBEHHEIMH PETUCTPALIOHHBIMU " HH(POPMALOHHO-
AHAJIMTMYECKAMH  CHCTCMAMHM, LU(QPOBEIMH  MuarGopMaMH  HAY4HOH
urpopMannn, GudIHOMETPHISCKHMHE H HAYKOMETPHYESCKUMH CEPBHCAMH

TeXHONOIUM ¥ IIPABOBBIC HOPMBI pabOTHI ¢ pecypcaMy OTKPBITOrO AOCTYNA U
OTKPBITHIX AAHHBIX

OCHOBEl M TEHACHIMH Pa3sBHTHS COLMATHHEIX, [YMAHHTAPHLIX, TOYHBIX H
©CTECTBEHHBIX HAYK, XYI0XKEeCTBEHHOH TUTepaTyphl, HCKYCCTBA

Hopmel mpodeccHoHabHON OubnnoTeuHod ¥ MHGOPMAUMOHHON OTHKH,
KOPIOPATHBHOHA Ky/ILTYPEI

Hpyrue

1 XApAKTCPHCTHKH

3.5.3. Tpyaosas pyHKOHA

Cosganue 6ubnuorpapHIeCKuX, v
AHATUTHYECKHIX, IOMHOTEKCTOBEIX, POBCED
Haumenopanue N 6u6 Koa | E/03.7 | (nomypouens) 7
MYJIBTHMEIHUHBIX OUOAHOTETHBIX KBATMGUKALI
HHPOPMALMOHHEIX IIPOAYKTOB :
o
HCXOA AEHHE BOH 3 3aPMCTBOBAHO H3
[po A Pyso Opurvuan X
dhyHKUHH OpUrUHanma
Kon Perucrpaunonssii
OpHIHHANA HOMER
npodheCcCHOHATLHOTO
cTapfapTa
Tpynosbie aeiicTRUA dopmupoBarre ® nomonHeHne OnbmHoTeuHoro  MHGpOPMaUHOHHOrO

IPOAYKTA, OTIPEAENCHHE €70 [EIEBOro M MOJIB30BATEIECKOTO HA3HAYCHHS
Onpeneneurie COOEPKATENbHBIX, XPOHONOTHYECKHX, SI3BIKOBBIX FPaHMIL
oubnnoTeuHoro HHGOPMAIMOHHOTG MpPOAYKTa, OTOOp MAOKYMCHTOB H

AHAITATHKO-CHHTETHIECKasd 00paboTKa peNeBaHTHBIX JOKYMEHTOB, B TOM
wncne OHONMorpaduuecKoe ONHCAHKWE, AHHOTHPOBaHUE, peepUPOBAHHUC,
HHJIEKCHPOBAHAE, IKCTPATHPOBAHAE JAHHEIX ¥ (parMeHTOB
ArperHpoBaHMe,  CTPYKTYPUPOBaHHE W  T[PYNIMPOBKA  KOHTCHTA
orOmmoTeyHoro HWH(OOPMAIIMOHHOIO IIPOIYKTA, CO3JaHHE NOHCKOBOIO H
CIPABOYHOTO AlIHAPATA, B TOM YHCHE NIeKTPOHHOH GHOImoTeKH
Odopmnenne " pelaKTUPOBAHME KOHTEHTA OubGnuoTe9HOro
HHE(POPMAIMOHHOrO HPOAYKTa: MOArOTOBKA K THPXKHPOBAHHIO, 3allHCH Ha
3NEKTPOHHEI HOCHTEb, PA3MELICHHIO Ha CETEBBIX MIOMANKax OUOTHOTEKN




39

Axtyamsauns OHOIHOTEYHOrO HMHGOPMAUMOHHOTC [POAYKTA, AHANA3
3 GEKTHBHOCTH — MCIIONB3OBAHMS,  COBCPIIEHCTBOBAHHE C  YHETOM
npeANoKeHHi noIbp30BaTenci OndIHoTeKH

Heobxoavmele yMeHHS

Hcnonp3oBaTh COIMONOTAYECKHE M MAapKETHHTOBRIE METOJBI H3YYCHHS
notpebuocTeii B GnOnHoTeTHOM HHPOPMAIIMOHHOM MPOAYKTE, ONpeAeIATh
€ro MeseBoe ¥ HOMB30BATEIbCKOE HA3HAUCHHE

PazpabaTeiBare  KOHIENIMIO, IIAH  CO34AHMA U [POJIBHKCHHA
SubIMoTedHOro HHGOPMAMOHHOTO MPOAYKTa, OHPEJENATh aKTyalbHEIE
METOAMYECKHe H TEXHOIOTHYECKHE PELUCHHS €r0 IOArOTOBKH

Peanu3oBEBaT: IMKI CO3MAHHA W TNPOJABIXKEHHA OHOMHOTETHOTO
UH(HOPMAITMOHHOTO MPOIYKTA

OcyInecTBIATH NePBHYHbE H BTOPUYHEIH 0TO0D JOKYMEHTOB M AAHHBIX JUL
oubnoTeuHoro HHQPOPMAIMOHHONO HpPOJYKTa HA OCHOBE YCTAHOBJICHHBIX
KpPHTEpHEB

Hcnonszopate MCTOIHKY AHATM THKO-CHHTETUYECKOM nepepaﬁoncﬂ
JOKYMCHTOB H HAaHHBIX JUJIA OubiMoTedHOTO HH(bOpMaHHOHHOI‘O OpOoAYKTa

[pumenste  umposble  TexHoNorud  GopMHpoBaHUd — KOHTEHTA
OUOIMOTEYHOr0 HH(POPMAIHOHHOTO TPOAYKTa: cOOp, CUCTEMATH3ALMSA H
IPyINHAPOBKA JOKYMEHTOB H JAHHEIX, CO3JaHHE THIICPTEKCTa, THIICPCChLTOK

Vcmonb3oBaTh METOAMKHM M TEXHOJIOTHH co3flaHusa OmOnuorpadHyeckux u
HHQOPMAIMOHHO-aHANNTHYECKAX OHOMMOTEUHHIX MPOAYKTOB PA3IMYHBIX
THMOB, BHIOB, IEICBOI0 HA3HAYEHHI B TPATHLUHOHHOM M 3JCKTPOHHOM
fopMaTte

WcnonpioBare B OHONMOTEKE METOAMKH M TEXHOJNOTHH  CO3JIaHHA
dakrorpadpudeckux M IOJNHOTEKCTOBRIX $a3 JaHHBIX  PA3/IMYHOrO
[OJIE30BATENBCKOT0 HASHAUCHHIA

Ucnonp3oBaTe B OHONMHOTEKe METOAMKH MU TEXHOJOTHH — CO3JaHHS
3AEKTPOHHBIX OGHOMMOTEK M NHQPOBBIX KOJUICKIHA PasinuHOTO IIEJICBOTO
Ha3HAYEHHA H COACPKAHUS

[TpUMEHATh TeXHOJOMMH CO3JaHUA OHMONMOTEYHBIX MYJIbTHMEINHHEIX
IPOAYKTOB C HCHOJIB30BAHHEM PA3IMIHBIX BUAOB HHPOpManny: TeKCTOBOH,
rpauyeckoil, ayAMOBA3yAIbLHOH, aHMMAIIHOHHOH

ITpuMeHaTs B OHONMOTEKS CHCTEMEI KITaccHMKAIUH, CHCTEMAaTH3aLVHK,
IpeAMETH3AIAY, IPYIIIAPOBKK JOKYMEHTOB M JaHHBIX

PenaxTHpoBarth U OCYLIECTBIATh DOArOTOBKY  OHOMIHOTEUHBIX
AHGOPMALOHHEIX TIPOAYKTOB Ayd nyONHKalnM, 3aMUCH Ha JICKTPOHHBIA
HOCHTEJIb, PasMeleHus Ha caiite OndanoTexH

HeobxoguMele 3HAHHAA

OCHOBEI OMO/IMOTEKOBENCHHA, GuOnuorpadoseneHns, HKHOOPMAIKOHHO-
AHATATHYECKOH JEATENBROCTH, JOKYMEHTOBE/ICHISA, MHOOPMATHKH, TEOPHH
COLMANBHEX KOMMYHHKAaImil, TOCYJapcTBEHHON NOMMTMKM B cdepe
KYJIBTYDEI, HAYKH H 00pa3oBaHHs

HopMaTHBHEIE [OPABOBBIE aKTEL 10 OHOIHOTEIHO-HHPOPMAIHOHHOM
JeATeTEHOCTH, HHPOPMAIMOHAOH 0€30IIaCHOCTH, 3alUTe aBTOPCKOro Npasa
B IH(pPOBOH cpele, WHTCIEKTYaIbHOMN cOoOCTBEHHOCTH, IEPCOHANBHBIX
ITAHHBIX

1{u(poBEIe TEXHONOTHA ¥ VX IPAMEHEHHE B Iponieccax cbopa, 00paboTky,
AHAI3A, ATPETALNY, [iepe/iadn IOKYMEHTOB H JIAHHBIX B 6ubnHoTekax

MeToauka Oprasi3alm uHbopMauoHHO-OnOmMorpadrIecKoi
LeATEIBHOCTH OHOIMOTEK

Bunosas xinaccuduranua  Ombymorpadudeckoit M mudopMannoHHO-
aHAUTUYECKOHA TPOAYKIIUU
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dopmarsl M CTAHZAPTHl  NpeAcTaBleHMA  OuOmuorpadudeckux o
AHATMTAYECKHX JaHHBIX, CTAHAAPTHEl # mnpaeuia OubIMorpaguueckoro
OITACAHUS JOKYMEHTOB

JIMHTBHCTHHECKHUE cpeacTea OnOIHOTeUHO-HHGOPMALHOHHON
e TeNbHOCTH: A3hIK OUOIHOTrpaduuecKoro ocanms, KNacCH(PUKAIHOHABIC
CHCTEMBI, PYOPHKATOPEL, TE3aYPYChl, aBTOPUTETHEIE (ai bl

MeTOIMKH W TEXHOJOTHH CO3JaHHsS HH(QOPMAUMOHHOH IIPONYKUHH B
COOTBETCTBHH ¢ €€ BHIOM, (OpMOH, LCIEBBIM H [ONE30BATENBCKHM
Ha3zHAYCHUEM

Pecypcuas 6a3a GUBITHOTEKY 15 CO3/aHMA HH(POPMAIHOHHON IPOLYKIIUH

HnpopMmanpionHo-6ubnuorpadudeckne  pecypesl rOCyAapCTBEHHOH/
HAIIHOHANIBHOI GUOIHorpaduy

[loucKoBBIE BO3MOKHOCTH HHPOPMALMOHHO-TEIEKOMMYHHKAIIHOHIIOH CeTH
«VIHTEpHET», SNEKTPOHHBIX OHONMOTEK M LU(POBHIX KOJMICKUHH, CETEBBIX
ouOnIorpaduyeckux 0a3 JaHHBIX

TenpeHUNH Pa3BHTHS HEGOPMALMOHHOIO PHIHKA

CoOILMOTOTAYECKHE M MAPKETHHIOBLIE METOAB H3YYEHMs IIOTpeOHOCTEH
monp3oBatenei B 6EOIHOTEUHO-HHGOPMALHOHHEIX TIPOJYKTAX W CEPBUCAX

OCHOBBI H TEHACHIIHH Pa3BHTHs COIIHAIBHBIX, TYMaHHTApHBIX, TOYHBIX H
CCTCCTBCHHEIX HAVK, XYHO}KCCTBGHHOH JTEPATYPHL, HICKYCCTBA

Hopmb! mpodeccHoHANEH0H OMONHOTEUHOH STHKH

Hpyrue

XAPAKTCPHUCTHKH

3.5.4. Tpyaosas ¢pyHKIHA

HaumeHOBaHHE

MpoucxoxaeHue TPYAOBOH
dyHKLEI

QopMApoBaHHe KpacBeaIecKHX OubIHoTeYHO- | v
POBEHB
HHPOPMALIHOHIIBIX pecypeos, co3janue K Kon | E/047 | (nomyposers) | 7
NPOABIKEHHE KpaeBeAIeCKOn  KmanEGuKALIT
Subnuorpadmueckoi HHGOpPMaLMH
Opurmuan X 3anMCTBOBAHO 13
OpHIHHANA
Kox PernctpaunoHHbIH
OpHruHana HOMEpP
npodecCHOHANBHOTO
cTaHmapra

TpynoBble AeHCTBUA

BeliBIeHHE MECTHBIX M KPAeBeIECKIX H3aHHH M3 JOKYMEHTHBIX MIOTOKOB
M MAacCHBOB ¢ LENBI0 (POPMHpOBAaHHS KpacBeAdeckHX OHOIMOTEUHO-
HHEQOPMAHOHHBIX pecypcoB OnbauoTexn

Benenne B 6u6mioTexax Gubanorpaduueckoro y4eTa MECTHBIX U3IaHHH Kak
pPErHOHATLHOM COCTABIIAIOMCH TOCYAaPCTEEHNON/HALMOHANBHON
Hubnmuorpadrm

CGop, OpHeM Ha XpaHenue M OPTaHH3alMs XpaHCHMS B OubmmoTexax
HeonyONIUKOBAHHBIX (APXHMBHBIX ) KPAEBEIISCKHX JOKYMCHTOB

Chop, mpueM Ha XpaHeHHe ¥ OPraHM3allis XpaHeHHs B OHOIHOTEKAX
KPAacBeIIECKHX My3eHHBIX [pPeJMETOB U KOJUICKIHH

DKeNepTHHIA aHamu3 A OTOOp CETEBBIX KpaeBeTUECKHX JOKYMEHTOB UL
3NEKTPOHHOTO KPAaeBEAYECKOro apxupa OubmmoTexu, (opMHEpOBaHHE H
BeJIeHHE BIIEKTPOHHOTO KPAcBETHECKOTO apXHBa OHOIHOTEKH
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Cosjanie H  pelakTupoBanme Ombmmorpadmueckux 3anucell s
SNEKTPOHHBIX  KATANOrOB/MOJNHBIX  OHONMMOTpadHuecKHX  pENepTyapoB
MECTHBIX H KpaeBequecKuX JOKYMEHTOR B OHOIHOTEKE

QOpMHAPOBAHAE M BeEHHE DIEKTPONHBIX KAaTAIONOB  KPacBeUECKHX
JNOKYMEHTOB M MECTHEIX H3/laHHil B GMOIHoTEKE

BKCepTHBIH OTOOp KpaeBeAYecKHX MAOKYMEHTOB [ AHANHTHYECKOH
POCIHCH B KpaeBeA4eckUi KaTanor OHOIMOTeKH

GopMupoRaHME W BeJCHHE  YHHMBEpCAIBHOH  Qakrorpaguyeckoi
KpaeBeueckoil 6a3bl JaHHBIX B OHONIHOTEKE

COSI[aHPIC H pEAAKTHUPOBAHHE B onrGnuoteke ABTOPUTCTHRIX 3alkce ans
PErHOHANLHEIX aBTOPUTCTHBIX (IlalrulJIOB

@dopMHpOBaHHE YHHMBEPCATBHBIX KAPTOYHBIX KPACBCAUECKUX KATaloros B
OubnuoTekax ¢ aHAMHTHICCKMMN GubHorpagHIeCKUMH 3aITUCAMH

Tloaroroska pOCIeKTa OuOIMOTEYHOTO KpaeBeAueCKOro
HHPOPMALWOHHOr0 IPOAYKTa

DopMHpOBaHHEe ¥ OpraHH3aldg MaccHBa OrGHorpaduYeckux 3anuced AL
OHOHOTEYHOTO KpacBesiueckoro HHGOPMAIHOHHOTO IPO/IyKTa

@opMHpOBaHHE W OPraHH3alMs MacchBa (axTorpaduueckux CIpaBOK B
oubnuoreke s dubnnoTeYHOTO KpacBe{4ecKoro
SHUMKTONEJHYECKOr0/CIIPaBOYHOTO HHGOPMALOHEOI0 IPOAYKTa

O160p ¥ nOAroTOBKA OHONHOTEUHBIX KPAEBEJMECKHAX KaprorpadHueckKHx,
H300pAa3HTEIBHBIX W ayJUOBH3YATBHBIX MAaTEpHANIOB JUIL BKJIIOYEHHA B
OMOJIHOTEYHELM KpacReAuecKHil HHGOOPMAHOHKHEIA NPOAYKT

Co3faHye CIOpaBoYHOrQ anmapara OHONMOTEYHOIO  KPaecBEAYECKOro
HHPOPMALMOHHOTO  MPOXYKTA, TOArOTOBKA K THPDKHPOBAHHIO U
HPOJIBIDKCHHIO '

dopMupoBatHe KOHTEHTA U BeAcHNE OHOMOTEYHOTO KPAacBe 4eECKOro caiTa
(moprana/KpacBe IMECKoi CTpaHAIbI HA caiiTe OHOIHOTEKH)

dopMupoBanHe Y peJaKTHPOBAHHE  SNCKTPOHHEIX  GHONMOTEUHBIX
KpacBedecKUX GHONHOTEK/KOJUICKIHI Ha caiiTe OnONHOTEKH

Cosganve U noJepkKKa OHOMHOTEUHBIX KpacBeAYECKMX AKKAYHTOB H
BHPTYAIBHBIX COOOMIECTB B COLMANBHBIX CETAX OHOMHOTEKH

Cospnanpe B OHOMMOTEKAX KpaeBeJUECKHX HKCIO3HIMI, BKIHOUAIOIIX
H3JaHNs, My3eiiHEIe NpeMEThHl H/HJIH KOIIMH apXHBHBIX JOKYMEHTOB

PaspaboTka B 6ubnuoTexe HHGOPMALUOHHOTO KOHTECHTA JUlsl KPAeBEAYECKIX
IKCKYPCHOHNBIX MEPOIIPAATHI

Heobxoaumele yMeHHSA

BeiBIaTE H OoTOMparth MECTHHIE H3/aHUA W KpaeBegYecKHe (TEYaTHHIE,
HeoNyOIMKOBAHHBIE H CETEBBIC) JOKYMEHTHI M3 TOKYMCHTHBIX PECYPCOB

OcylnecTBIaTs B OUONHOTEKE aHATNTHKO-CHHTETHUECKYIO 00paboTKy
KpaeBeaueCKHUX JOKYMEHTOB H MECTHBIX M3JaHHMH

Hcnons30BaTe B GUOTHOTEKE METOAUKHU ¥ TEXHONOTAH PAOOTHI ¢ ApXMBHBEIMH
JIOKYMEHTAMH M MYy3¢HHBIMH NpEAMETaMH, B TOM dHcne obecreduBarh
IPHEM, YHIET, COXPAHHOCTD, DKCIIOHMPOBAHHE

Co3gaBaTh W peAaKTHPOBATH ABTOPHTETHEIC (aiiBl JIA PErUOHANBHBIX
pecypcoB KpaeBeTUECKOT0 XapaKTepa

Hcnonb3opars B bubnnoreke TEXHOJIOTHH KOpHopaTHBHON
pubmorpadpuueckoil 06paboTkH KpacBeTHeCKHX AOKYMEHTOB H MECTHBIX
H3]AHHH

CosmaBate B BecTH  OuOnmorpadudeckue,  daxTorpabuucckue,

MOJTHOTCKCTOBEIE OMONHOTEUHEIE KpaeBeaueckue Ha3pl AAHHBIX
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Hcnonb3oath B OHOIMOTEKE METOJIHKH H TEXHCOICTHH  CO3JaHHA
KpacBeqYecKux OMOmuorpadudeckux nocoduit pasiMdHBIX THIOB, (opM,
YHTATENLCKOTO H  IIEIEBOr0 HA3HAYCHHA, B TOM MHCIE H3JaHUH
HAHOHATEHOH OubnHorpapuu

Co3aBaTh  SHIMKIONEAMYCCKHE H  CIIPaBOYHBIC  OMOIHMOTEYHEBIE
KpacBeauecKre HHPOPMAIMOHHbIE IIPOJYKThI

CosmaBaTh M HCOONB30BaTh  KpaeBeqUecKHe  KaprorpadHveckue,
H300pasuTeNbHEIE B AYHOBH3YAILHEIC MATEpHAlbl 1A NPEACTABICHUA B
GUOTHOTEYHBIX KpaeBeTuecKHX HHPOPMAMOHHBIX IPOJyKTax

@opMHpoBaTh, pasMellaTh H PeJaKTHPOBATh KpacBeJYeCKHil KOHTEHT Ha
caiiTe OUONHOTEKH M B COLMATHHBIX CETAX OHONMMOTEKH

Hcnonpzoeath B OHONHOTEKE METOJHKH H  TEXHCOICTHH  CO3JaBMA
KOMIDIEKCHBIX JKCIO3MIHN KPacBEAUECKUX NTOKYMEHTOB

PazpaGareBate B OuONHOTEKE HHGOPMALMOHHBI KOHTCHT KpaeBeqYeCKUX
3KCKYPCHOHHBIX ~ MCPONMpPHATHH,  OPraHM30BRIBATE M  IPOBOJUTH
KpaeBeA4eCKue 3KCKYPCHH

HeobxonumMsle 3HaHHAA

OcHoBbl GHONHMOTEKOBEACHHE, OuOnmorpadoBeicHNA, AOKYMECHTOBEACHHUS,
GUOIHOTEYHO-HE(POPMAIIOHHOM NEATENIFHOCTH, OUOIHOTEYHOTO
KpaeBelIeHAs

HopmaTuBHBIE IIpaBoBhle aKTRl 0o  OuOIHOTEUHO-HHPOPMANMOHHOH
NeATEIbHOCTH, AapXUBHOMY M MYy3€HHOMY Jeny, HH(POPMALHOHHON
GezonacHOCTH, 3aliMTe aBTOPCKOro npaBa B Iuppoeoi  cpene,
HHTENIACKTYATBHOR COOCTBEHHOCTH, IEPCOHANbHEIX JIAHHBIX

OcHOBH HcTopHOrpaduu, apxeorpaguy, HCTOYHHKOBENCHHS, STHOrpaduy,
My3eeBe/ICHHS, apXHBOBEICHIA

Kpurepud ¥ NPHHOHIE 0TOOpA MEYaTHBIX H JJEKTPOHHBIX KPacBeIYeCKHX
JOKYMEHTOB JUI BKJIOUECHHS B KPAacBEAUECKHE PeCypPCEL, POHIBI, KaTaloTH
OHOnuoTEK

[TorcKOBBIE BOZMOKHOCTH HH(OPMAaHOHHO-TEIEKOMMYHHKAIHOHHOK CCTH
«IHTEpHET», HMEKTPOHHBIX OHOMHOTEK M UH(POBBIX KOJUICKLUM, CETeBBIX
Ooubnuorpathudeckx 6a3 JaHHBIX U CEPBHCOB

CTpykTypa H COCTaR KpacBedecKrX (OHI0B M KPAaeBea4ECKOro ClpaBoiHO-
MOUCKOBOTO Aamnmapara OWONHMOTEKH, HpaBWId HX (OpMUPOBAHHS H
HCIIONB30BAHUA

TpaBuita paboTHI ¢ SAEKTPOHHEIM KPa¢BeTUeCKHM apXHBOM OHOIHOTEKN

TIpaBmia TIpHeMa, XPaHEHHs, HCHOJIL30BaHUs, JKCIOHMPOBAaHNS apXHBHBIX
JOKYMEHTOB H My3eHHBIX IIpeaMeToB B OMOIHOTEXS

IpaBria BeACHUS DJICKTPOHHEIX KAaTaaoroB KPaeBeA4ECKUX JNOKYMCHTOB U
MECTHBIX W3ZaHui, yHHBepcanbHOM QakrorpaguIeckol KpacBEAYECKOMH
0askl JaHHBIX B OHO/IHOTEKE

MeTONHKH W TEXHOJNOTMH CO3JaHHAd OuOMHOTEUHEIX KpaeBeIYecKuX
fubnHorpagHUeCKHX OPOAYKTOB DPasAHYHBIX THIOB, BHAOB H HEJICBOTO
Ha3sHAYEeHHA

OcHOBLL H TEHACHIIHH Pa3sBHTHSA COLHANbHBIX, TYMAHHTapHBIX, TOYHBIX M
eCTECTBEHHBIX HayK, XY/I0)KECTBEHHOH JIMTEPaTyPhl, HCKYCCTEA

Hopmei npodeccHOHANBHON OMOIMOTETHON ITHKH

Hpyrne
XapaKTCPHCTHKH
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3.6. Obobmennran TpyaoBasn GpyHKIHS

| BubauoTedHas HeceoBATENbCKAs ' v BEH
HaumedoBaHHE A i Koax F YpoBeH® 7
. METOAMYECKAS U MPOEKTHAA ACATEIbHOCTE T KBATH(MKALIHH
HponcxomxagHue
. ., JauMCTEOBAHO W3
o0061eH O TPy ROBOI Opuranan X
OpWTHHANA
hyHKIHH
Kon PerncTpanHoOHHE i
opnn—ma.na HOMEP
mpoeCCHOHATEHOTO
CTaHAapTa
BosMoxkHBIE MeTtoauct
HaHMEHOBaHUA Beayuui MeToquct
MODKHOCTCH, I'naBnrlii MeTOTHCT
mpodeccuii CnenuanucT o NPOeKTHOH JeITebHOCTH

Hayunslit coTpyanuk OubnnoTexu
Beayiunit HayuHslii cCOTpyAHUK OubnHoTEKH
I'naBHBLE HAYYHBI COTPYIHAK OubaroTeKu
Yueuntii cexpeTapb OudIMOTEKH

TpebopaHus K
o0pa3oBaHHIO H
00YHEHHIO

Beiciee oOpazoBanue — OakanaBpuar

Z9)174

Bricuree o6pazosanre (HenmpodpunbHoe) — OaKanappuaT H JOIOHHATENLHOE
npoeccHoHaANBHOE 06pa3oBaHKe — IIPOrPaMMb} TIOBBIICHHS KBaTU(HKAIIIH,
IIporpamMMEI NpodeccHORaNLHOM EPENOArOTOBKH MO NPOGIITIO AeATCILHOCTH
1500

Briciee obpazoBaHie — MarucTpaTypa

HIIH

Briciuee obpaszoBanue (nenpoduibHoe) — MaruCTpaTypa i JOIOIHHTENBHOC
npodeccHonatsHoe 0GpazoBaHKIe — NPOrPaMMBbI IIOBHILICHHS KBATH(HKAIMH,
nporpaMmbl Ipod)eCCHOHANBHON IIEPENOATOTOBKH 110 MPOGUITIO JEATeNbHOCTH

Tpebopanus K oneITY
NpakTH4eckoii paboThl

JINst AOMKHOCTH «BEMYIUHI METOANCT» CTaXK paGoTel N0 NPOQHUIIO
ACATENHHOCTH HE MEHee TPeX JIET

JUIs AOJKHOCTH «TJIABHEINH METOIMCT» CTaX pabOTHI B JOJDKHOCTH BEAYIIETO
METOJHUCTA HE MEHEE TpeX JIET

JJ14 AOTKHOCTH «HAYYHEIH COTPYAHHK OUOIMOTEKH» CTaX paboThl 10
podHIO IESTENFHOCTH HE MEeHee TPEX JIeT, MPH HAHYHH MarncTpatypsl Oe3
npeabAencHus TpeGoBaHuil K cTaxy paboTEI

JU1s1 IOIDKHOCTH «BEYIMI HAYUHLIA COTPYAHMK OHONMHOTEKH» cTax paboTH B
JOJDKEOCTH HAYYHOTO COTPYAHHKA HE MeHee TpeX JICT, IIPH HaIMYHH YYeHOH
CTENeHH cTax paboThl B AODKHOCTY HAYYHOTO COTPY/AIHHKA HEe MEHEe OJHOTO
roaa

Jlns AOJKHOCTH «rIAaBHEIM HAay4HbIH COTPYTHUK OMOIHOTEKH) — HAMIHE
yueHoM CTEeHH 1 cTaX paboThl B OMKHOCTH BEAYIICTO HAYTHOTO
COTPYAHHMKA He MEHee TpeX JIeT

T8 MOJDKHOCTH «y9eHbli ceKpeTaph GUOMHOTEKHY CTaX pabOTHI B IOIDKHOCTH
BEXYINETO (IIaBHOTO) HAYTHOTO COTPYAHHKA OMOMMOTEKH, Ha PYKOBOJAIIMX
JOJDKHOCTSX B OMGIMOTEKE HE MEHEE TPEX JIET, NPH HATMYHH YUCHOH CTEIIeHH
— HE MeHee OJJHOTO rojia

OcoOnie ycImoBusA
momycka K pabote
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Hpyrue '

XapaKTCPHCTHKH

PexkoMeHAyeTCs JONOMHATENBHOE TIPodeccHOHAIbHOE O0Opa3oRaHHAE —
IIPOrpaMMbl OBLIIIEHAS KBAIH(GHKAINH 10 TIPOHIO AEATENHOCTH (He pexe
OJIHOTO paza B TPH rojia)

JIOMONHHUTENLHBIC XapaKTEPHCTHKH

HanmeHnopanue
JOKYMEHTa

HaunmeHoBaHue 0a20B0# CPYIIIGI, AOJDKHOCTH

Ko
n (mpodeccHn) WM cNeUUATbHOCTH

0OK3

2622 CoeupamcTh OHOIHOTEK

EKC

- HayHHBIi cOTpYTHUK OHOIHOTEKH

- MeToaiCT HEHTPATH30BaHHOH OHOMMOTEUHOH CHCTEMBI,
OUOIHOTEKH, My3esd, KJiyOHOTO yupexaeHus, HaydHo-
METOAMUECKOTrO IIEHTpa HapoAHOro TBOPYECTBA, TOMa
HAPOAHOrO TBOPUECTBA, EHTPa HAPOJAHOH KYJIBTYDBI
(KyNIbTYpBI H BOCYTa) U JPYTHX aHAJOTHIHBIX
OpraHu3alHii

- Vuenriil cexperaps OubaHOTEKH, EHTPANH30BAHHOM
Oub1noTe HOH CHCTEMBI

OKTIITP

24083 MeToaucT OHOMHOTEKH, J0Ma HAPOJHOIO TBOPYECTRA,
KIyOHOTO YUpeKACHUS, My3es, IeHTpa {(Hay4Ho-

METOHNYECKOrO, HAPOJHOR KYJIBTYPhL H Ap.)

OKCO

8.51.03.06
8.51.04.06

BubnHoTeYHo-NHPOPMAIMOHHAA ACATENLHOCTE
bubnnoTeuno-nHpOpMaOHHas JEATENLHOCTD

3.6.1. Tpynosas gynxuun

‘ bubauoTednas HCCIeA0BaTeNLCKaA paboTa VYpozenb
HauMeHoRaHWE | ' Kea . F/01.7 {(ToypOECHE) 7
b | KeamiQukanMs |
MposucxexaeHue TpyaoBoH Oparmman X 3aNMCTROBAHO H3
dyyHKIHH OpHTHHANA
Kon Peruncrpanmonabii
OpHruHala HOMEP
npodeccHOHANBHOTO
CTaMaapTa
TpynoBsle AeHCTBHA AHamM?  COCTOAHMA M OCHOBHBIX  HAHPaRJICHHH  AEATCILHOCTH

OUONIHOTEKH/ONOMOTEK, BEHICOP W OOOCHOBAHHE AKTYANBHOCTH TEMBI
OHOMMOTEYHOTO HCCIETOBAHNA

PaszpaGoTka OpOrpaMMBl HCCJIEOBAHMS, HANPABICHHOrO HA H3YYCHHE
OHONMOTeYHOH JedATeNbHOCTH: ONpeAeNieHHe nend M OCHOBHBIX 3ajad,
00beKTa, MpeaMeTa, rMoTe3 HCCHeIOBaHHsA, BbIOOp ILelNeBoH ayiHTOPHH,
METO/a WM COBOKYITHOCTH METOAOBR MCCIENOBaHHs

dopMupoBaHMe B OMOIMOTEKE HCCIENOBATENbCKOH TIPYNIBITPYNn M
pacnpe/iecHue GyHKIHH MeXKIy HCIIOMHATEIAMH

OpraEu3alys 1 npoBeicHne GHOMMOTETHOro HCCTEI0BAHMS/ €0 YACTH

ObpaboTka M aHaI43 NOIYYEHHBIX B XOIe H/WIM IO pe3ynsTaTaM
HCCeJOBaHus JAHHBIX C IEIBI0 BHEAPEHHS €T0 pe3yIbTaTOB B OHONHOTETHYIO
MPAKTHKY

O606Imenre UTOrOR OHOIMOTETHOr0 MCCleJ0BaHKA (eTo JacTH), paspaboTka
NpEATIOKEHH) [0 PasBUTHIO OHONHOTEYMHOH ACATEIBHOCTH Ha OCHOBE
TIONYYeHHBIX AaHHBIX
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' [loaroToBka 0TYETa O IPOBEACHUN HUOIMOTETHOTO HCCICAOBAHMS

Heobxoaumele ymeHus

CocTaBI/ISTh IUTaH OUGIHOTEYHOrO HCCEAOBAHAS ¥ PopMyTHPOBATE 3aJa9H

TTpUMEHATh METOAWKH MPOBEACHHS H 0OpabOTKH pe3yNbTaToB HAYYHBIX M
IPHKI3AHBIX OUOHOTEYHEIX HCCNEAOBAHHH, B TOM YHCIIE ¢ HCTIOIB30BAHKEM
HH()OPMALHOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH

AHanu3upoBatk ¥ 0000IMaTh WHGPOPMALHIO © HANPARICHUSX DPAIBHTHA
OUOIMOTEUHOM AEATENLHOCTH H COMMAOKYIBTYPHOH cdephl

CocTaBsATh AHAIMTHYECKMC MATEpHANBI [0 pe3yibTaTaM OBOIMOTEYHOTO
HCCIEOBAHMA

PazpabathiBaTh K IIPEACTABIATE Pe3yIbTaTE ONOMMOTETHOO MCCIICIOBAHUS C
UENBIO BEIPaOOTKH TIPE/IOKEHIH 110 PA3BATHIO OHOMHOTECUHOM IEATENLHOCTH

HeobxomuMele 3HaHHS

OcHoBel OuOGMMOTEKOBeACHHs, OMOMHOTpadoBeaACHH, JOKYMEHTOBEIEHHS,
HHpOPMATUKY, HAGOPMATOHHOH KyIbTypPbl

OcCHOBE! FOCYJNapCTBEHHOH MOIMTHKH B cdepe KyIbTyphl, HAyKH H
00pa3oBaHKA, HOPMATHBHEIE IPAaBOBBIE akTel 10  OHOGNHOTE4HO-
HHPOPMAIHOHHOH ACATENLHOCTH, uHopMaloHHOH 0e30MacHOCTH, 3alHTe
aBTOpPCKOTO npaBa B widpoBod cpene, HHTEIEKTYAIbHOH COOCTBEHHOCTH,
IEPCOHANBHEIX JaHHBIX

OCHOBHI TEOPHH U METOAOJIOTHY HCCIIE/IOBATENBCKON AEATENBHOCTH B 001aCTH
SubnHoTeKoBeNeHNA, OnbnuorpadoBeicHHs, KHHroBeAeHN, OnbnuoMeTpHH,
COIIMOJIOTHH, BO3PACTHOM MeAarOTUKH ¥ NPUKIAAHON IICHXOIOTHH

Oprasu3auus, METOARKH M TEXHOIOTHM HPOBEACHUA COMMOJOIHYMECKHUX,
MapKEeTHHIOBBIX, GHOHOTEKOBEIYECKAX H KHUTOBEATECKUX UCCIICAOBAHUI

Hopmbl mpodeccronanpHoil OnbmmoTeusod OSTHKH M KOPNOPATHBHOH
KYJIBTYPHI

Jipyrae
XapaKTepHCTHKH

3.6.2. Tpynosan dpynkunn

HaumeHoBanwe

i BubmmoTeanas MeToaudecKas pabota I | Vposem

(Koa | F/02.7 | (nomyposcws) | 7
| | KBaTAUKATHA

MMpoucxoxACHUE TPYAOBOH
yHKIHKI

3aUMCTROBAHO H3
OpHCHHAA

Opurmnan = X

Koun PerucrpalfHOHHBIE
OPUTHHAIA HOMeEp
npodeccHoHANLHOMO
cTanaapTa

Tpyaosrie neicTBHS

AHanp? CcOCTOAHMS M  OCHOBHbIX  HAHDABNCHHH  JeATCNBHOCTH
OUOIHOTEKH/ONOITHOTEK

MoHHTOPHHT TeKyilel AesTeIbHOCTH OubnnoTekn/OnbnnoTex

TloaroroBka aHATHTAYECKUX MAaTEPHATIOB HO pPE3yJ/IbTATaM MOHMTOPHHIA
JESTeIbHOCTH OHONMHOTEKH/OBOIOTEK

Pa3paboTKa CHCTEMBI KOJTMYECTBEHHRIX H KAYeCTBEHHBIX NOKa3aTeler yHeTa
palboThl 6EGIHOTEKH/OUONNOTEK, METO/IOB PACYCTa MOKA3ATENCH

Befenre CTATHCTHYECKOTO yueTa OubIHOTedHON ASATENBHOCTH
ToATOTOBKA CBOAHBIX IUIAHOB M OTHETOB O ASATCIBHOCTH OMONHOTEK MO
Pa3JIMYHBLIM HATIPABICHHIAM, B TOM YHC/IE HO METOAUECKOH AeSTENEHOCTH
BriapieHne, aHalM3, OUEHKA W BHEAPCHHE IONOXUTENBHOTO ONBITA
npodeccnoHaTbHON OHONHOTEIHOH ACATENEHOCTH
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Oka3aHde KOHCYJBTAIMOHHOM MeToAudeckol momMomu OubimoTexaMm 1o
Pa3NUYHBIM HampaBleHusIM 6ubmoTeuHo-HHOOPMAMOHHOH ACATETBHOCTH:
YCTHO, IHCBMEHHO, OYHO H/UH JUCTAHIHOHHO

OpraHu3auus ¥ npoBesicHne OHOIMOTEUHEIX METOIHIECKHX MEPOTIPHATHH B
CTAHONAPHOH/IUCTAHIIHOHHOH (opMax

PazpaGoTka mporpaMm oOY4YeHHS ¢ ydeToM ypoBHel mnpodeccHOHaNBHOU
IOJTOTOBKA paboTHHKOB OMOMMOTEKH: ONpeAeNcHME TEMATHKH M 3ajad
00yuenus, BHIOOp METOI0B, (JOPM H TEXHOIOTHH 00yIeHHs

IIpopenacHne B OuOAMOTEKe 3aHATHH B Ppasiu4HBIX 00pasoBarelbHBIX
dopmarax, B TOM YHCIE ¢ TPUMECHEHHEM JHCTAHIMOHHEIX 00pa30BaTCAbHBIX
TEXHOJIOTHiA

Pazpaborka B  Ou0imoTeke  HOPMAaTHBHOH,  OpraHH3alMOHHOM,
TEXHOJOTHYECKOH, METOAUYECKOH TOKYMCHTAHH

Pa3paboTka IpeInoKEHHA 0 TOBBITEHAID 3¢ PeKTHBHOCTH AESTCILHOCTH
oudIMOTEKH/GHOIHOTEK

PazpaoTka mepCHEKTHUBHBIX M TEKYIMMX IUIAHOB — METOAMYECKOM
ACATENBIOCT OHOITHOTEKH

Heobxoaumule yMeHHS

AmammsupoBate ¥ 0000maTe HHGOpManM® 00 aKTYyaJIbLHOM COCTOSHHH H
OCHOBHBIX HalpaBJCHMNX pasBUTHA  OHONMHOTEYHO-HH(OPMANHOHHOMN
ACATENLHOCTH

OcylilecTBIATS MOHUTOPHHET H AHATHOCTUKY OMOMHOTEIHOH ACATENEHOCTH,
NPEeACTABISTh HX PE3YIBTATH

Cobupars, 06pabaTHIBATh M aHAIM3MPOBATH HEPBHYHYIO MH(OPMALHKIO O
OUBIHOTEeYHO-HH(OPMAIFOHNOHN JeATCTLHOCTH

[OTOBHTH aHAMTUYCCKHE W CTATHCTHYECKHE MATEPHAJBI [0 PE3yibTaram
MOMMUTOPHHTA " OUArHOCTHKH OubnuoreyHO-uHPOPMAHOHHON
IACATENBHOCTH

BrIABNATb, AHATM3UPOBATH, OLCHWBATE W 0000IIaTh NONOMUTENLHBIA
(nepefoBoif, WIMHOBALMOHHEIH) ONBIT OWONMOTEK, OPTAHH3OBLIBATH €TI0

PaspaGarsieate B OMOIHOTEKe HOPMATHBHYIO, OPraHH3alMOHHYIO,
TEXHOJIOTHUECKYIO, METOIHUECKYIO OHOTHOTEUHYIO JOKYMEHTALMIO

OKa3bBaTh KOHCY/NLTAIIHOHITYIO METOAMYCCKYIO H IPAKTHYECKYIO MOMOLbL
OHOIMOTEKAM B O9HOM U JUCTAHIIMOHHOM PEXHME

PaspabarsiBaTh K peanu3oBbIBaTE B OHONMMOTEKAX NPOrPaMMbI HOBBIIICHHS
kpamHHKanun 0HOMMOTEUHBIX KAIPOB

ObecneunBaTh MPOLECe IOBHILICHISA KBaTH(QHKanuy B 0n6mmoTekax yuebo-
METOIHIECKAMI MATEpPHAllaMH B TPAJMIOHHON H MIEKTPOHHOH (opMax

Ipumensth B OubnuoTekax  MHGOPMAIMOHHO-KOMMYHHKaUHOHHBIE
TEXHOJIOTHH A1 OCYIIECTRICHHSI NPodecCHOHANBHEIX 3a1a4

HeobxoquMele 3naHRg

OcHoBrl 6ubnmHoTeKOBEAemHA, OnbmorpadoBeacHUS, TOKYMEHTOBS/ICHUS,
WHDOPMATHKH

OCHOBH TOCYIAPCTBEHHOH NONMUTHKA B cdepe KyIbTyphl, HAayKH WU
0GpazoBaHHs, HOPMATHBHEIC IPaBOBHE axTHl N0  OubiMOTEHHO-
HHGOPMAIMOHHOM AeATENBHOCTH, HHPOPMAHOHHOH Ge30MIacHOCTY, 3allHTe
HHTE/UICKTYATbI0H cOOCTBEHHOCTH ¥ IICPCOHATBHEIX TAHHBIX

OCHOBHBIC HANpapjIeHHd pasBUTHA OubnmoredHoro Jena B Poccuiickoi
Meepauru U MUpe

Teopuss GUOIMOTEYHOr0 MEHEIKMEHTAa M HHHOBAMOHHO-METOAMYECKOH

paBoTel B chepe GHOMHOTEUHOH NEATENEHOCTH
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[IpHHOMIGL  OPraHM3alMu ®  cofepxanue paborbl  OHOMMOTEHHBIX
METOHYECKHX CIYKD

TexHONOrMA OpraHW3aluH W TPOBEACHHA OHONMMOTEUHBIX METONHYCCKHX
MEPOTIPHATHI pasNIHiHBIX dopMaTon

HopMbl npodieccHOHaNbHONH STHKH OHOMMOTEKapd H  KOPHNOPATHBIIOH
KYIBTYPbl

HApyrne
XapaKTepHCTHKH

3.6.3. TpynoBas pyHKUIUSA

HaumeHoBaHue

brOmHoTeuHas NpoeKTHAs ACATCILHOCTD YposeHs

Koa | F/03.7 (nogyposens) | 7
KBanup UKaLHH

IporcxoxkaeHne Tpy I0BOH
PyHEUMH

e 3anuMCTBOBAHO K3

Opurnnan
OpUTHHANA

Koz, PerncrpaupoHHLIH
OPHTHHANA HOMEp
npodeccHOHATHHOTO
cTaumapTa

TpyaoBsle feficTBUA

AHamms npo6aeMHOi COIMOKYILTYpHOH CHTYalHH, Tpebyromel paspaboTku
H peann3anuy OudAMoTeUHOro IPoeKTa

Pa3pa6oTKa GUOMHOTETHOTO IPOSKTA: OIpE/ICIEHHE IEIH H OCHOBHEBIX 33124,
BBIOOD LeIeBO ayIUTOPHH, METOIOB U CPOKOB Pean3aliiy, 0KANAaeMBIX
PE3yNBTATOB, KpUTEPHEB 3({PEKTHBHOCTH

Onpeacneune W 0OOCHOBAHHE  OPTAaHM3ALMOHHBIX, MATCPHANBHO-
TEXHUYECKHX, TEXHOJIOTHYECKUX, (MHAHCOBBIX, WH(OPMAIMOHHBIX H
KaJpOBBIX pPeCypcoB, HeoOXOAMMEIX M/ peanu3anua  GuOIMOTEIHOrO
npoeKTa

OnpenelieHrne Kpyra MOTCHIHAIBHBIX T'DAHTOAATENCH B 3aBHCHMOCTH OT
nenel paspabaTrBaeMoro GHOMMOTEUHOTO IIPOEKTE

OdopmneHne 3aiBKH Ha OHONHOTEUHBIH [POEKT B COOTBEICTBHM C
YCJIOBHSIMH IPaHTOIATE IS

dopmupoBanne pabodeil rPyNNBY/TPYIN MO peanu3anu OubiaMoTeyHOro
IIPOEKTa

Peanuzauus GHOIHOTEYHOTO TPOEKTa COMACHO KANEHIApHOMY ILUIaHyY

Koop/uHauus JeSTENBHOCTH 110 peaqu3amuy OHOMMOTeYHOro IPoeKTa,
B3aMMOJCHCTBUE ¢ TapTHepaMu, olllee YIpaBAcHHE KOMMYHHKAMAMH
POCKTa

MOHHUTOPUHT, KOHTPONIb M TEKyIlad KOPPEKTHPOBKA  pealn3alin
OHOIHOTEUHOTO IPOEKTA

Ananus 3p(eKTHBHOCTH BHINOMHEeHHs GHOMHOTEYHOrO MPOEKTA

TToaroToBKa oTHeTa, pa3paboTKa METOOWYECKHX H HHGOPMAUMOHHBIX
MATEPHAJIOB [10 MTOTaM PealH3aliuy OHOIMOTEYHOTO MPOCKTA

Heobxoanmele yMEHHS

QCYIIECTBIATE 2HAIN3 NPOOIEMHOM CHTYalluM M IIOMCK HHQOpManuw,
HeoOXoAuMOl A paspaboTKH W peaiH3anuud OHOIMOTEYHOrO INPOCKTA,
HAIIPABJIEHHOTO Ha PELIEHKE 337124 B chepe COMUANBHOM, nH(OPMaLHOHHO,
Ky/ABTYPHOH, IPOCBETHTENLCKOH IEATENbHOCTH OHOIHOTEKH

Onpefenare uenb, 3ajaqd, OKHIAEMblE DPE3YILTATEL M KPHTCPHH
3 heKTHBHOCTH HHONMOTETHOTO MPOEKTA
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Hcnonp3oBaTh METOARKK H TEXHOJIOTHH IPOSKTHONR ACATENBHOCTH ¢ YUETOM
crienu(pHUKH UX npAMeHerns B Subnnoreuno-undopmanuonuoi chepe

Odopmiars B GuOMHOTEKEe NPOCKTHYIO AOKYMEHTALHIO Ha BCEX JTamax
paspaboTKy u peai3alii OHOTHOTEYHOTO POCKTa

HHaHHpDBaTL ACATCIIEHOCTE 110 pealIn3allin OHOIHOTEYHOTO IIPOCKTA,
OCYIIECTBIATE KOHTPOJIE U MOHHTOPHHD BBINOMHEHWA 3a7a4 IIPOCKTa H
CPOKOB HX BBIIQJIHCHHA

Pacnipenensts 00s3aHHOCTH MeXy wWieHaMH pabodelt TIpynnsl mo
peanH3aHyl OHCIHOTEHHOTO MPOSKTa

ToToBUTh B OHOMMOTEKE OTHETHYK ZOKYMCHTALMIO, METONMYECKHE H
vH(OpPMAaIMOHEbI MATEPHANEI II0 PE3YIBTATaM peamu3anyu OubIHoTedHoro
MpoeKTa

BeicTpaneaTh KOMMYHUKAIVIO CO CHEITHAIACTAMH OUOIHOTEKH ¥ BHENTHUMMY
NapTHEPaMH TI0 pearn3aini OUOIHOTEUYHOTO TPOEKTa

HeobOxoaumMele 3HAHTA

OcHoBsl OuOMHOTEKOBEICHEA, OHGMHOrpadoBeeHNI, JOKYMEHTOBEICHHS,
HH(pOPMATHKH,  COUWOKYJILTYPHOTO  NPOEKTHPOBAHHS,  COLHAIBHBIX
KOMMYHHKaIHH

OCHOBBI TOCYAAPCTBEHHOH KYIbTYPHOH [OJIMTUKY, HOPMATHBHEIE [IPaBOBEIE
aKTHI 10 OMOMHOTEYHO-HHGOPMAUMOHHOM AeTENEHOCTH, HHGOPMAIUOHHOH
Oe3onacHOCTH, 3alIUTe HHTEIVIEKTYaIBHOH COOCTBEHHOCTH U NIEPCOHANBHEIX
TaHHBIX

OCHOBHI MPOCKTHOTO MEHEJKMEHTA H MapKECTHHIOBBIX TEXHOJIOTHI .

(OcHOBHEIE HAIpaBIECHHS pa3sBuTus OMOMHoTedHoro jena B Poccuiickoi
(degepalun ¥ Mupe

Ocobenroctd  paspaboTk H  peanu3anuM  OMONIMOTEYHEIX IIPOEKTOB
PasTU4HBIX THIIOB

Teopnﬂ H TCXHOJIOTHH CCTCBOTO

B3aHMOACHCTBHA

CONHANIBHOTO MAPTHEPCTBA H

Hopmel mpodeccaoHanbHoll OMOMMOTEUHOR JTHKM K KOPNOPaTHBHOM
KYIBTYPHI

Hpyrue _
XapaKTePUCTHKH

3.7. O6o0mennan Tpyaopas yskums

HaiMeHoBanse OpFaHHSaHHSI JEATCNIbHOCTH CTPYKTYPHOIO Koz G | YpoBeHb 7
| moApa3jencHus OHOIMOTEKH | KBATU(HKAIMY
Hponcxomnfnne ) X AHMCTBOBALO 13
o6obmenH0i TpYA0BOI Opwraaan opurunaia
dynxurn
Kon PerncTpanlioHHBIH
CpPUTHHAIA HOMEP
npodeccHOHANBHOTO
CTaHAapTa

BosMoxHbIe
HauMEHOBAHHA
JOIKHOCTEH,
npoeccuit

3aseayiomuii cekTopoM GubInoTeKH

3aseayiomuii oTaenoM (IEHTPOM) OMOIMOoTEKH

PykoBoHTENb OTAENCHUA (TeTIapTaMeHTa, KOMILIEKCA, YIPaBIeHus, IIEHTPa)
oubmuorexn




49

Tpebopauus kK
00pa3oBaHUIO H

Bricinee oOpazoBanue — GakanaspHar
WA

npakTHYeCKO#i paboThl

00y4eHHI0 Bricinee o6pazoBanne (HenpodunpHoe) — 6akanaBpHar ¥ JONONMHATENRHOE
npodeccuoHanpHoe 00pa3oBaHKe — NPOrpaMMBI MOBBILCHUS KBATH(UKAIIHY,
IPOrpaMMel npotecCHOHATLHOMN epenoAroTOBKH MO NPOIIIO
ACATENEHOCTH
WIH
Beiciree obpasoBaHne — MarucTparypa

TpeGopanus K onkITy | JUIa AOIDKHOCTH «3aBERYIOIMI CEKTOPOM OHONHOTEKH» CTaXK paboTHI 110

npod U0 AeATENFHOCTH HE MEHEE TpeX JIET, B JOKHOCTH BEAYIIETO
(rmapHoro) cnenanucta 6ubIHOTEKH — He MEHEE OJJHOrO roja

JUst IODKHOCTH «3aBey oMl oTAeNnoM (HeHTpoM) OuOIMOTEKH» CTaX
paboThl B JO/DKHOCTH 3aBeIYIOIIETO CEKTOPOM, BEAYILETO (I1aBHOrO)
cnenuanucra OROMOTEKH HE MEHEE OJIHOTO Tojld

JUIs IODKHOCTH «PYKOBOAMTENb OTACNICHHS (IenapTaMeHTa, KOMILIEKCa,
yIpaBiIeHus, IeHTpa) OUOMHOTEKH» cTax paboTsl B JOIDKHOCTH
3aBeAYIOIIETO CEKTOPOM OHOIMIOTEKH HE MEHEE TPEX JIET, 3aBEAYIOMIETO
OTHEeJI0M OMONHOTEKH — He MEHEE OJHOIO rofa

Ocobble ycorns
Jommycka K pabote

Hpyrue

XapaKTEPHCTHKH

PexoMenayeTcs NOMONMHATENRHOE MpodecCHoHaNbHOS 00pa3oBaHUE —
[IPOrpaMMEI MOBBINICHAS KBATH(HKANYH [0 NpodHITIO ACATENLHOCTH (He
peske OJHOTO pas3a B TpH rofia)

Jlo1oIHATENBHEIE XapaKTePUCTHKA

Haumenonauue Kon HanmenoBanue 6a30B0ii MPYIIIE], JODKHOCTH
JOKYMEHTA (npodeccun) HiB cnelMalbHOCTH
OK3 2622 CnenuanucTsl GHOMIOTEK
EKC - 3aBeyIoNIHii 0TAEIOM (CEKTOpOM) OHOIHOTEKH,
LEHTPAIH30BaAHHOMU ONOIMOTEYHOH cCHCTEMBI

OKIIATP 20316 bubmortexaps

OKCO 8.51.03.06 brbJiMoTeYHO-UH(POPMATUOHHAS JeSITENLHOCTD
8.51.04.06 bubanoTeyHo-HHGOPMAHOHHAL AEATEIEHOCTD

3.7.1. Tpyaoras $pyHKIHS

ITnaruposanre paboThl CTPYKTYPHOTO Yposennb
HanmesioBanue | 1o Apa3IcIeHAS OHGIHOTEKH Kong G/01.7 {0 TypOBECHE) 7
| kpanuHKaumH |
i BAHO U3
[IpoucxoxAeHNe TPYIOBOH Opurmwan X 3anmcTro
byHRIUK OPHIHHANA
Kon PerucTpalHORHLIA
OpHIrHHANA HOMep
npodeccHOHANLHOTO
CTangapTa
Tpynoesle neiicTeug Texymuii  aHanu3  OHONKOTEYHOH  JEATENBIOCTH  CTPYKTYPHOTO

nogpazaeneHus 6ubanoTekH

IMocTaHOBKA IUIAHOBBIX (TEKYHIMX H c:TpaTer}rqecmx) nenedl w o 3anad
CTPYKTYPHOTO moApasjieneHud OHOMHOTEKM H OTACNBHBIX CIHEIHATHCTOB
nogpasaeIeHus
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Omnpenenenue pecypcoB, HEOOXOINMBIX AS peali3aliy 33124 CTPYKTYPHOTO
nojpaz/ieNeHns OMONMOTEKH W OTASJILHEIX CIEHHANNCTOB, OTBETCTBEHHBIX
HCTIOAHHATENCH

Onpe;[eﬂeHHe o0pema paﬁoTH CICHUATNCTOR CTPYKTYPHOI'O HOAPA3NCICHNS
OubmoTexkn n PacHpPEICIICHRE 3aJlaHAA MECKIAY HHMH

PazpaboTka TEKYIIMX H TEPCIEKTHBHBIX HIAHOB paloThl CTPYKTYPHOTO
nojpazienenns GnOunoTeKH, BeicHHe NIaHOBOH AOKYMEHTallHH

HeoOXxoauMbie yMEHHS

AH&HHSH]JOBEITB GHGJIHOTG‘IHYIO ACATCIABHOCTE NOAPA3ACHEHHA B MOEIMX
MOBLITIICHHA B(b(beKTPIBHOCTH MPORZBROICTBCHHEIX MPOLICCCORB

dopMynupoBaTh [eNd, 3a7a4d, OHPEJENATE OOI3aHHOCTM M TPYAOBLIE
JEHCTRHS CIELHAIMCTOR NOApa3ieneHns OnONnoTeKn

Hcmons3oBaTh METOAMKH ¢ TEXHOJOTHH COCTABICHHs TEKYIIHX H
HEPCIEKTHBHBIX [LTAHOR paboThl CTPYKTYPHOTO OApa3acaeHus OHOIMoTeKn

HenonszoBats HHGOPMAIHOHHO-TEICKOMMYHUKAIIHOHHBIE TEXHONOTHH I
COCTABJIEHAS H PeanM3alldy MIAHOB M IIPOTpaMM pa3sBHTHA CTPYKTYPHOIO
noApasaeneHns 6ubanoTeKH

KoopAMHHApOBaTh U COrTAcOBBIBATEH IIIAHBI CTPYKTYPHOFO MOJpasfelNeHus ¢
JAPYTHMH TIOApa3aeieHUsIMA OHOIHOTEKH

HeobxoauMmele 3HaHKA

OchoBol OHONMOTEKOBeACHU:, OuOMHorpadoBeNeHNs, AOKYMEHTOBEICHHS,
HHPOPMATHKH, 6ub1MoTeYHO-HH(DOPMATTAOHHOMH AEATCNILHOCTH,
rocyIapCTBeHHON MOMUTHKH B chepe KyIBTYpBl, HAYKH H 00pa30BaHus

HopMaTHBHEIE TIpaBOBBIE aKTbl N0  OHONMOTEYHO-HIIPOPMALMOHHON
AEATEMHHOCTH, YIIPABJICHHIO NEPcoHanoM, HH(GopManuoHHoH Oe3onacHoCTH,
3aMMTE HHTEUIEKTYAIBHON COOCTBEHHOCTH U HEPCOHANBHBIX JaHHBIX

JlokanbHble HOPMATHBHBIE n METOIUYECKUE HOKYMEHTBI
bubnuoTexkn/On0NNoTEK

Poccuifckuit ¥ 3apy0eXHBIH ONBIT MpakTHYecKod paboTHl mo npodrmo
IEeATENBEHOCTH HoApasAcnennd 6HbInoTeku '

OCHOBBI ¥ TEXHOJIOTHE OHONMHMOTEYHOr0 MEHEIKMCHTA

OcHOBBI 3KOHOMHKH KYJBTYPBI, 2KOHOMHMKH OHOJIHOTEYHOT0 Ae/a

bubanorednas craTUCcTHKA

. OcHOBBI HAYHMHOI OpraHH3alyH Tpyda

HopMb! ¥ HOPMATHBEI TPOW3BOACTREHHBIX MpolleccoB OHOIHOTEKH

Tpebopanus K pazpaboTke B OHONMOTEKE OPraHA3ANMOHHO-TEXHOIOTHIECKON
H pErNIaMEHTUPYIOMEN JOKYMEHTAllHN

BHYTpeHHIE perjIaMeHTRl U IPOLELYPHl OpraHu3aliiH paboThl CICUUATHCTOB
CTPYKTYPHOTO Tofpa3ficicHAA OHOIHMOTEKH

Llenu, IPUBLHAIL H TEXTONOTHH YIPABNSHUS epcoHanoM OHONHOTEKH

Hopmul mpodeccuonansHodl  6HONHOTEYHOH 3THKM H  KOPIOPaTHRHOH
KYJIBTYPHL, AENOBOTO 001Eenus

JlpyTHe XapaKTepHCTHKH

3.7.2. Tpynosas pyHKuus

| PykoBosicTBO paGoToi CTPYKTYPHOTO | Vposeur | |

HauMeHOBARKE | o nnasnenenns GubmoTeKH

Kon G/02.7

. (monypoReH:) 7 I
| KBAIHGUKAUMH 4




[IpowcxoxaeHue TPYIOROI
GYHKUHH
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3aMMCTBOBAHO W3

OpurmHan X
OpHTHRAIA
Kon PerncrpansoHHbLiA
OpUrHHanma HOMEP
npoeccHOHANLHOTO
cTaHaapTa

TpynoBele nefcTBUR

KoopauHauus JedTelbHOCTH paGOTHHKOB CTPYKTYPHOTO IIOApa3meNcCHUs
OrOMMOTEKH 110 BHIMOTHEHHUIO OCTABIECHHEIX 3aMa¢4

Pa3paboTKa NMPOEKTOB H NpOrpaMM paboTBI CIPYKTYPHOrO IOAPa3ACICHUs
pubauoTeKu

PazpaboTka  OpraHu3allMOHHO-TEXHOJNOTMHCCKOH  JOKyMeHTaUW¥ MO
YIIP2BJIEHHIO TPOH3BOJICTBEHHBIME IPOIeCcaMy CTPYKTYPHOTO
nojipasieNieHns OnOIHOTeKH

[IpuMeHeHHe HOPM TpyAa And paGoT, BEIIOJHACMBIX B OHONHMOTEKAX, C
LENBI0 YIydINCHUA OPraHH3alWH TpylJa pPaOOTHHKOB CTPYKTYPHOTO
nopasjielieHrs OnOIHOTEKH

MoTHRauus pabOTHHKOR CTPYKTYPHOTO ToApa3feneHus OHOHOTEKH K
BBITIOJIHCHHIO MOCTABICHHBIX 33,124

OpraHuszanus TEXHOJNOTHYECKHX MPOIECCOB  paborhl  CTPYKTYPHOTO
noapas3aencHust OHOMHOTEKH

PaszpafoTka npeIoKeHHi MO OpraHuU3alpH paboduHX MeCT PabOTHHKORB
CTPYKTYPHOTO MOApazJeicHus OUOIHOTEKH, B TOM YHCIE MO 00€CIEYEHHIO
HeoOX0AMMBIM 0BOpYIOBaHHEM, ¢ IIENBI0 TOBHINCHAS 3(pQEeKTHBHOCTH

Tpysa

BHeapenmne nepenoBbIX (OPM W METOZOB OpTaHH3alM{  YIIPABICHHS
CTPYKTYPHBIM TIOApa3acieHrEeM OHOIHOTCKH

OpraHmsan|sd  MepOIpHATHI MO  aJaNTallid  HOBLIX  PabOTHHKOR
CTPYKTYPHOT'O TOAPa3AeIcHus OHOIMOTeKH

Co3fiaHHe OPraHH3alMOHHEIX YCIIOBHHA A1 BHSAPEHHA NHHOBALHM B paboTy
paGoTHUKOB CTPYKTYPHOTO NoJpasjeieHus OnbauoTeku '

BrissieHne IPAYHH HEYJIOBJISTBOPHTENEHOTO BBHIMOJTHEHHS
IPOH3BOCTBEHHBIX 3a[AHHUIA, IPHHATHE MEP [T0 YCTPAHEHHIO HEAOCTATKOB B
paboTe CTpyKTYpHOro NofpaseieHus Oubmorexu

Oprauuzangs # npoBeficHHe o0yqalolMX MEpOIpHATHI [0 MOBBIUCHHIO
KBaTH(HKAHN paGOTHHKOB CTPYKTYPHOTO TIOApa3eNicHus OUOMHOTEKH

HeobxouMele yMEHUA

[TprmensTh nepegoBblc (GOPMBI M METOALI YIpPAaB/ICHHS B OpraHA3aLMH
paboTEI CTPYKTYPHOTO Hojpasieenus OuOmmoTeKu

PaspaGarpiBaTe  OpPTraHH3ALHOHHO-TEXHOJOIHYECKYIO  JOKYMEHTAIMIO
CTPYKTYPHOTO Mo/pa3jieIeHHs OuONHOTEKH, B TOM YHCIE IOJIOXECHHA,
TpaBMJia, TEXHOIOTHYECKUE HHCTPYKIIHK

PaspabaTeiBaTh OJKHOCTHBIE HMHCTPYKIMY DPabOTHHKOB CTPYKTYPHOTO
noppasaeneyus ONOIMOTEKH, OCYIMECTBIATE KOHTPOJE MX BEITOJHEHHS

BeISBIATE NpOQecCHOHANBHEIN IIOTEHIHAT CIENHATUCTOB ¢ LENBI0 €ro
PalHOHATIFHOTO WCIOJB30BAHAA Ul PEHICHHS NMPOM3BOJCTBCHHBIX 3aad
mojpasaencHus OnONMoTeKH

Oprasu3oBHIBATH B3aNMO/ICHCTBHE CHENHANCTOB B NPOLIECCE Pealiu3allii
OCHOBHBIX TPYJOBHIX DYHKUHIL 110/1pa3ieieHust OUOIHOTEKH

MOTHEHPOBAT CHEUHATTHCTOB CTPYKTYPHOTO TIOApa3AeICHHA OUOIIHOTEKH K
JMOCTH/KEHHIO IIOCTARICHHRIX TENeH U oKa3aTescH

PealuzoBEBATE METOALI HACTABHHYECTBA, BBICTPAUBATE MOICIH ETO
OpraHu3alHK
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Hcnons3oBars CHCTEMY CTUMYITHPOBAHHA s dexTUBHON
upoecCHOHANIBHON ~ EATENHHOCTH  CHEUMATHCTOB  CTPYKTYPHOIO
moapa3aencHus OHOMMOTEKN

Opranu30BHIBATL B3AHMOACHCTBHE CIELHANTHCTOR B MPONECCE pealu3aliy
3a7a4 CTPYKTYPHOIO NoApas/ieneHus GUOTHOTEKH, pa3peiiaTh KOH(INKTHBIC
CHTYallH{

Heob6xoamMeie 3Hanns

OcuoBsl OuGmMoOTEKOBEeHNS, OMOmiorpadoreaeHns, AOKYMEHTOBEICHHH,
HH(pOPMATHKH, OpPraHM3alH OubMMoTeUHO-HH(POPMAITOHHOM
AEATENBHOCTH

OCHOBBL TOCYJapCTBEHHONH HOMMTUKH B chepe KyIbTyphl, HayKH H
00pa3oBaHHs, HOPMATHBHBIC UpPABOBHIE aKTBL 10  OHOMMOTEUHO-
HH(OPMALHOHHOMA ACATENEHOCTH, HHPOPMAHOHHOH 6€30MacHOCTH, 3alIUTe
MHTEIIEKTYANLHOH COOCTBEHHOCTH H NMEPCOHANBHEIX JAHHBIX

QOCHOBLI M TeXHONOTHH OHONMHOTEYHOrO MeHEKMEHTA

MeToapl HopMHPOBaHIS KOMMYHHKATHBHBIX HABBIKOB

IToxazarestn 3 HEeKTHBHOCTH JeATENEHOCTH OHOITHOTEKH

OCHOBBI 3KOHOMUKH K¥YIIBTYPbI, 3JKOHOMHKH 6ubnuoTedHoro ena

Budnnoreunas CTATHCTHKA

(OCHOBBI HAY4YHOH OpraHH3alMH TPYAa

HopMbt 1 HOPMATHBBI IPOU3BOACTBEHHEBIX NIPOLIECCOB OHOIMOTEKH

Mertozabt 1 crocoOkl HeMaTCpHaJ'[BHOﬁ MOTHBAIKHH CIICIIHAITHCTOR

OCHOBBI KOH(JIMKTONOTAH ¥ YIpapieHHA KOH(IHKTaMH

IlpaBHiia COCTABICHHA YIPABIEHYECKOH JOKYMCHTAlMH U JIENTOBOH
NEPENUCKH

HopMer TipodeccHoHanbHOM OHONHOTEYHOH 3THKM M KOPIOPATHBHOH
KYIIbTYPEL AEIOBOTO OOIIEHHS

Hpyrue

XApPAKTCPHCTHKH

3.7.3. TpyaoBas dyuKiua

VYueT i KOHTPONB paboTsl CTPYKTYPHOTO I VporeHs
Haumenosanwe | mojpasjencHus OUOMMOTEKH, BEOCHUE Koz | G/03.7  (nomyposens) 7
OTYETHOCTH | KearuduKai

[poucxoxenue TpyAOBOi
¢yHKIHH

3auMCTBOBAHO H3

Opurupan X
OpHrHHanga
Kon PerucTpauioHHBIH
OpUryHana HOMEP
npodecCHOHATILHOTO
cTaHaapTa

Tpynoenie AelCTBHA

KOHTpOJIL BBIIOTHEHHS TUIAHOBBIX [IOKa3aTeleH AesTeN-HOCTH CEHHANNCTOB
CTPYKTYPHOTO MoApa3felicHus OUOIHOTEKH

AHAaIU3 COCTOSHHA M OCHOBHBIX TANPaBJICHHH ACATCIBHOCTH CTPYKTYPHOTO

- TofipasjcncHua  OuGnmorekw  (TPYINBL  CNENHANACTOB,  OTJENBHBIX
| CIEeNHAICTOB)

BrigBicHHE, H3MEPEHHE M OIIEHKA TI0KasaTenell KadecTsa H 3)PEKTHBHOCTH
JAeATCNBHOCTH — CTPYKTYPHOTO — TOApasfeNeHms OubauoTexn  (rpymmbl
CIENHATKCTOB, OTACALHBIX CIEIHATHCTOB)

HoaroTtoBka oTderHo#l HHPOpMamuu (JOKYMEHTAMH) O JEATCILHOCTH
CTPYKTYPHOTO noApasaencHns GHOIHOTeKH
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IpenocraBnenve pyKOBOACTBY PpCKOMEHAAMH M OPELIOKCHHA 1o
ONTHMU3AUMH/IOBLIICHUID  3bdekTuBHOCTH  paboTel  CTPYKTYpHOro
noapasacieHus OHOIHOTEKH {(OTAENBHEIX CIIELHATHCTOB)

HeobxoavMblie yMeHHA

OTchexHBaTh CBOCBPEMEHHOCTh H KAa4vecTBO BBIMOIHEHHS IIIAHOBHIX
1oxasareeil oapasielieHus OHONHOTEKH C IpUMEHECHHEM dOpPM KOHTPOIL

AHaIM3APOBATH H OLEHUBATH HPOLIECC X PE3YNBTATH JEATENHHOCTH KAKAOrO
CIEMAANACTA MoJpazfeneHus OuOIMOTEKH HAa WHAMBHIYAILHOM YPOBHE H
CTPYKTYPHOTO HOZIpa3faencH1s OUOMHOTEKH B HENOM

@opMmupoBath, 0000maTh, CHCTEMATH3UPORATE M AHAIM3HPOBATH
AHATUTHIECKYI0 M CTATHCTHUYESCKYIO HHOOPMAIHIO O TEKYILIEM COCTOSHHU
paGoTsl mofpazienenud OUONIHOTEKH ¢ LENBIO NMPHHATHA YIPaBleHYECKUX
peLICHHH

CocTagnath OTYETEI O PeaANH3aliid IIAHOB W NPOTpaMM IO Pa3THYHEIM
HApaBlICHNAM AATENHHOCTH CTPYKTYPHOrO NojpasjeneHusa Oudamnoreku

Hcnone30BaTh TEXHOIOTHID IOATOTOBKH H HpEACTABICHHA aHAMHTHUICCKHX H
CTATHCTHYCCKHX MATCPHAIOR

ITporoauTh coyxeOHbIE COBElAHHA ¢ paboOTHMKaMuM  CTPYKTYPHOro
nojpazaec/ienusd OUOIMOTEKN © LEMbl0 00ECIEYCHHA BBIIOJIHCHHS TLIAHOBBIX
[IoKazaTeneil v MOBRIMEHUS KauecTBa paboTh! IOJpazaeNicHU s

TIpHMEHSTh OCHOBHEIE HOPMAaTHRHBIE TIPABOBLIC AKTHL B cepe OudmmoTeuto-
HHDOPMAITMOHHOMN JEATENBHOCTH IIPY KOHTPOJIE ACATENBHOCTH CHELINATHNCTOB
nmozipasicneHus

BricTpaupaTh  mpodeccHOHANbHBIE KOMMYHHKAlHH ¢ paDOTHUKaMU
noxapazfieneHus OUOMAOTEKH B IPOIECcce TTOCTAHOBKH 3a71au H KOHTPOJIA HX
ACTIQJTHEHUS

Heobxonumele 3ganusd

OcroBEl OuOmmoTexoBeAenus, OubnuorpadoBeeHnd, AOKYMEHTOBEJICHH,
uH(OPMATHKH, OpraHM3aliid 6HOIHOTEeYHO-HHPOPMAIIMOHHON AeATeNbHOCTH

OCHOBH TOCYJJAPCTBEHHOW MONHUTHKH B cdepe KyIBTYpH, HayKd M
oOpa3oBanHus, HOPMATHBHBIC [pAaBOBBlE AaxkTel 10  OHOIHOTEdHO-
HHEpOPMaLHOHHON JeATeTbHOCTH, HHGOPMAIMOHHON 0e30macHoCTy, 3aluTe
MHETENNEKTYATEHOH COOCTBEHHOCTH U MEPCOHANBHEIX JAHHBIX

Metoasl M TEXHONIOTHH aHaIu3a HHDopMaluy 1 00paboTKH KalHbIX

IMokazaTtenn >GeKTUBHOCTH ASATEbHOCTH OHOIHOTEKN

(OcHOBBL M TEXHOJIOTHH OHONHOTEYHOI'0 MEHEAKMEHTA

OCHOBH 3KOHOMHAKH KYIbTYPbL, 3JKOHOMHKH BUONMHOTEYHOro Aena

bubOnnoTeyHas CTATHCTHKA

OCHOBEI HAYYHOU OpraHu3auyay Tpyja

. HopMbl H HOpMaTHRBEI IIPOM3BOACTBEHHBIX MPOLECCOB OHONMoOTEKH

- JIOIKHOCTHEIE ~ OOS3aHHOCTH — CIIELHAJIMCTOB  NOApAasleNieHMs M HX

KOMIICTCHIIHH

Tpebopanus X OGOPMIEHHIO ¥ IIPaBHIa OQOPMIEHUA  OTYCTHOH
JOKyMeHTanuu B GHOIHOTEKE

HopMbel mnpodieccuoHanpHoil OHONMOTedHON STUKH H  KOPNOPAaTHBHOM
KyJIbTYPH, AENOBOI0C 0OMECHHS

Hpyrue

XapaAKTEPHCTHKH
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IV. Ceefienns 06 opranazanuax — pazpaboryHkax npogeccHOHANILHOIO CTAHAAPTA

4.1. OTBETCTBCHHAN OPraHA3ANHA-Pa3PaldOTINK

®I'BYK «Poccuiickas rocyapcTBeHHas JeTckas Onbmuorekan», ropos Mocksa
Hdupextop Benensannna Mapusa AnekcaHpoBHA

4.2. HauMeHOBaHHS OPrann3anmii-pazpaloTiHKoB

I'BYK «Benropojckas rocy1apCTBeHHAs YHHBEpcanbHasd HayqHas OHOMHOTEKay, ropoa Benropon
®I'FOY BO «MockoBcKHH rOCYIapCTBEHHBIN HHCTHTYT KYJIBTYpPhLY, ropoa Mocksa

®I'BY «ocyaapcTaennas mybiuunas HayqHO-TeXHuueckan 6ubmmotexa Poccuny, ropon Mocksa
®I'BY «Poccuiickas rocyaapcTeenHas Gubmorekay, ropoa Mockea

®I'BY «Poccuiickas HanpoHanpas GubauoTekay, ropoa Canxr-TlerepOypr

®I'BYK «Poccuitckad rocyapcTsennas Gubnnoteka 1y MoJloAexy», ropos Mockea

onin | s | D=

L O6mepoccHiickui KiaccHdIkaTop 3aHATHIL

? OGuiepoccuiicknii KnaccuprKaToOp BHAOB IKOHOMHYECKOH JEATETbHOCTH.

3 Eaunmit KBt HKAIHOHHbIH CIPABOYHUK JOMKHOCTEN PYKOBOAKTENEH, CTIEIHATHCTOR H CITYKalHX,

4 Ofwepoccuiickuii knaccadpuxaTop npodeccuii pabounx, AOMKHOCTEH €y KAMMX U Tapu{HBIX Pa3pa/IoB.

5 ObmepoccHAcknil KnaccHukarop cnemuaIbHOCTeH MO 0Gpa3OBAHMIO.

¢ [Tpuxas MuukyaeTypet Poccrm ot 30 nexaGps 2020 r. Ne 1730 «O08 yTBepHIcHUH T10NOKEHHS O PEeCTPe KHIDKHBLIX
NAMSTHUKOBY (3aperncTpHpoBan Mumroctom Poccnn 22 smeaps 2021 r, perucTpalroHHeiii No 62190) ¢ M3MEHEHUAMH,
BHECEHHBIMM NPHKA3oM MHHEKyMeTYphl Poccum oT 16 mapra 2021r. Ne315 (3apermcTpuposau MunrocTom Poccrn
22 ampens 2021 r., perucTpamoHHbii Ne 63214).




